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City of Phoenix

SPECIAL VACANCY ELECTION
DISTRICT 7

CANDIDATE INFORMATION PACKET



This packet is provided to assist candidates in meeting legal
requirements of candidacy; however, it is the candidate’s
responsibility to ensure that all legal requirements have been met.
City staff cannot provide legal advice.

Upon request, this publication is available through appropriate auxiliary aids or services
to accommodate an individual with a disability by calling 602-262-6837; emailing a
request to phoenixelections@phoenix.gov, faxing a request to 602-495-5847; or using
the 7-1-1 Relay System.
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City of Phoenix

DENISE ARCHIBALD
CITY CLERK

March 27, 2024

NOTICE TO CANDIDATES FOR SPECIAL VACANCY ELECTION
DISTRICT 7 VACANCY

This notice is to inform prospective candidates of the Special Vacancy Election process and the City of Phoenix
Charter provisions applicable to filling Council Member vacancies.
Phoenix City Charter

Chapter lll, Section 5 of the City of Phoenix City Charter contains the requirements for filling vacancies in the
City of Phoenix elective offices. The requirements related to the Special Election are as follows:

If a vacancy occurs 365 days or more prior to the end of the term, there shall be a special election
held to fill the unexpired portion of the term subject to the following provisions:

a) There shall be a period of 10 days from the date the vacancy occurs during which any
person desiring to run for the vacant office must declare as a candidate for the office.

b) The council shall within 10 days of the expiration of the period provided in subparagraph (a)
of this paragraph or if any vacancies occur during this period, within 10 days of the expiration
of the period provided in subparagraph (a) for the last vacancy, call a special election to fill the
vacancy or vacancies to be held not less than 120 days from the date it is called.

c) Candidates for vacant positions shall be entitled to circulate nomination petitions for the office
as soon as the vacancy occurs.

d) The procedure for nomination and election shall be the same as for the regular mayor and
council election to the extent possible.

Candidate Declaration (Required)

Qualified residents who live in District 7 and would like to run in the Special Vacancy Election MUST declare
as a candidate within 10 calendar days from the date of the vacancy, by 5:00 p.m. April 8, 2024. To
declare their candidacy, candidates MUST complete and submit a ‘Declaration of Candidacy for Special
Vacancy Election — District 7’ form to the City Clerk’s Office, by 5:00 p.m. April 8, 2024. A person may not
run in the Special Vacancy Election if they fail to file the declaration form with the City Clerk’s Office by the
deadline.

Declaration of Candidacy Forms can be submitted to the City Clerk’s Office starting once the vacancy takes
effect after 3pm on March 28" and by 5:00 p.m. on April 8, 2024:

e By email to: phoenixelections@phoenix.gov OR
e In person at: City Hall, 200 W. Washington St., 15" Floor, Phoenix, AZ, 85003
Please note, City Hall is by appointment only. Call 602-262-6837 to make an appointment.

» Declaration of Candidacy Form is available in the Special Vacancy Election Candidate Packet.
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Statement of Interest Form & Collection of Nomination Petition Signatures

A ‘Statement of Interest’ form must be filed with the City Clerk PRIOR to collecting any petition signatures.
Any signatures collected before filing the Statement of Interest Form with the City Clerk will not be valid and
are subject to challenge. [A.R.S §§ 16-311(H); 16-341(l)]

» Statement of Interest Form is available in the Special Vacancy Election Candidate Packet.
Nomination Petitions for the Special Vacancy Election may be circulated as soon as the vacancy occurs
(after a Statement of Interest form is filed with the City Clerk’s Office) and are due, along with all required
nomination papers, to the City Clerk’s Office by 5:00 p. m. July 8, 2024.

» A sample Nomination Petition Form is available in the Special Vacancy Election Candidate

Packet.

Special Vacancy Election Candidate Packet

Additional information for candidates running in the Special Vacancy Election is provided in the ‘Special
Vacancy Election Candidate Packet’ published online at phoenix.gov/elections under the ‘Council Vacancy
Timeframe & Process’ section.

Prospective candidates should contact the City Clerk’s Office to schedule a Special Vacancy Candidate
Packet Review Meeting by calling 602-262-6837.

Information is provided by the City of Phoenix for the purpose of providing assistance in meeting legal
requirements; however, it is the applicant’s responsibility to ensure that all legal requirements have
been met.

Sincerely,

Mw A@uw
Denise Archibald
City Clerk
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SPECIAL VACANCY ELECTION
CANDIDATE INFORMATION - BECOMING A CANDIDATE

QUALIFICATIONS FOR CANDIDACY

Qualified Elector: Each candidate must be a qualified elector of the City of Phoenix.

Residency: At the time of filing nomination papers and during the person’s tenure, the candidate must
maintain permanent residence within the district from which the candidate is nominated. [City Charter Ch. lll,
Sec. 1 (C) & (E)]

Declaration: Qualified residents who live in District 7 and would like to run in the Special Vacancy Election
must declare as a candidate within 10 calendar days from the date of the vacancy, by 5:00 p.m. April 8, 2024.
A person may not run in the Special Vacancy Election if they fail to file the declaration form with the City Clerk’s Office
by the deadline.

STEP 1 — REVIEW THIS CANDIDATE PACKET THOROUGHLY

Request a meeting with City Clerk election staff to review this packet in detail (recommended). Go to the “City
Contact Information” section of this packet for contact information.

STEP 2 — FILE A DECLARATION OF CANDIDACY FORM WITH THE CITY CLERK'’S OFFICE
BY 5:00 P.M. APRIL 8, 2024

Qualified residents who live in District 7 and would like to run in the Special Vacancy Election MUST declare as a
candidate within 10 calendar days from the date of the vacancy, by 5:00 p.m. April 8, 2024. To declare their
candidacy, candidates MUST complete and submit a ‘Declaration of Candidacy for Special Vacancy Election —
District 7’ form to the City Clerk’s Office, by 5:00 p.m. April 8, 2024. A person may not run in the Special Vacancy
Election if they fail to file the declaration form with the City Clerk’s Office by the deadline.

» Form in Appendix A.

STEP 3 — FILE A CANDIDATE STATEMENT OF INTEREST FORM WITH THE CITY CLERK BEFORE
COLLECTING ANY SIGNATURES
The Statement of Interest Form must be filed with the City Clerk PRIOR to collecting any petition signatures.

Any signatures collected before filing the Statement of Interest Form with the City Clerk will not be valid and
are subject to challenge. [A.R.S §§ 16-311(H); 16-341(1)] ™ Form in Appendix Al.
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SPECIAL VACANCY ELECTION

CANDIDATE INFORMATION — BECOMING A CANDIDATE (cont.)

STEP 4 — SIGNATURE COLLECTION - NOMINATION PETITIONS

Candidates that want their names to appear on the ballot must file nomination petitions containing a
sufficient number of valid signatures of registered Phoenix voters to be certified by the City Clerk.

Time frame: Nomination petitions (using hard-copy nomination petition sheets) can be circulated and
signature collection can begin, as soon as the vacancy occurs (after 3PM on March 28, 2024) and only
after first submitting the Statement of Interest Form with the City Clerk.

Required Number of Signatures: Candidates must obtain the following number of valid signatures from
qualified electors for the following office [City Charter Ch. XII, Sec. 2]:
o Council Member: 200 valid signatures of registered voters from the respective Council District

Nomination Petitions: Signatures must be collected using a Petition Sheet that meets all of the
requirements outlined in Phoenix City Code Sec. 12-1100.
» Requirements & Sample Petition Forms in Appendix A8

Filing: Nomination Petitions must be filed with the City Clerk no less than 120 days prior to the election
(by 5 p.m. July 8, 2024). [A.R.S. §16-341 (C) — this time frame applies to the November 5, 2024 election to
meet deadlines for the County ballot]

Note: The candidate’s name on all nomination papers, including the Statement of Interest and Petition Sheets
must be consistent and the exact way the candidate desires to have their name printed on the official ballot.
The candidate’s name is limited to the candidate’s given name, surname, and nickname or abbreviated name
requirements outlined in Phoenix City Code Sec. 12-1102 and A.R.S. § 16-311(G).

Circulators — must ensure:
o The persons signing are registered voters and reside in the respective Council District.
o Each lineisfilled in completely and is legible — signature, printed name, residence and full date.
o There are no more than fifteen signers on each petition sheet.
o The signer has not signed another petition for a candidate for the same office.
o Their Circulator ID # (if any) is listed on each petition sheet. Circulators who are not residents of the
State of AZ must register and obtain a number with the Arizona Secretary of State’s Office.

> AZ Secretary of State Petition Circulation Training Guide in Appendix A19 & online at www.azsos.gov/.

[City Charter Ch. XII; City Code Sec. 12-1100, 12-1101; A.R.S. §§ 16-101; 16-321(D); 16-341]
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SPECIAL VACANCY ELECTION

CANDIDATE INFORMATION — BECOMING A CANDIDATE (cont.)

STEP 5 — FILE NOMINATION PAPERS & PETITIONS WITH SIGNATURES WITH CITY CLERK

Candidates must submit the forms listed below (nomination papers) plus nomination petitions with
signatures to the City Clerk by the filing deadline: 5:00 p.m. July 8, 2024.

All required forms and nomination petitions with signatures must be filed together, at one time.

A person who does not file timely will not be eligible to have their name printed on the ballot.

All forms and petitions are a public record.

Contact the City Clerk’s Office to schedule an appointment to file. The filing process takes approximately
30-45 minutes and includes: verifying candidate’s voter registration status, ensuring all required forms are
submitted, determining the number of nomination petition sheets with signatures received, and issuing a
receipt for the number of sheets received.

NOMINATION PAPERS: Blank copies of the forms listed below are included in this packet in the Appendix List.

(] Acceptance of Nomination Form: This form is for the candidate to certify they are a qualified elector,

resident of the City of Phoenix, and have no unsatisfied monetary penalties, fines or judgments. On this
form, candidates also note the exact manner in which they desire to have their name printed on the ballot.
[City Charter Ch. XII, Sec. 3; City Code Sec. 12-1102; A.R.S. § 16-311] » Form in Appendix A2.

Electioneering Notice: This notice is filed by candidates acknowledging they understand that
electioneering is prohibited within 75 feet of the entrance to any polling location. Additional details on pg.
14. [City Code Sec. 12-511; A.R.S. §16-515] » Form in Appendix A3.

Financial Disclosure Statement Form: This statement pertains to the candidate’s personal finances and
covers the 12-month period prior to the date of filing. Once filed, it is a public record and is posted online.
Additional details on pg. 16. [City Code Sec. 12-1401; A.R.S. § 38-543] » Form in Appendix A4.

Statement of Organization (if applicable): A candidate must register as a candidate committee by
submitting a Statement of Organization form to the City Clerk if/when the candidate receives
contributions or makes expenditures, in any combination of at least $500 in connection with that
candidacy. Registration is required within 10 days of meeting the $500 threshold. Additional details on
pgs. 17 & 18. [City Code Sec. 12-1102; A.R.S. Title 16 Ch. 6] ™ Sample Form in Appendix A5.

Notice of Candidacy (optional): This notice is posted online to provide candidate contact information to
the public and is used for voter outreach/education and a point of contact for the City Clerk’s Office.
» Form in Appendix A6.

Voluntary Contributions/Expenditure Limitations Affidavit (optional): This form is optional. If filed, it
must be notarized. Candidates that file this affidavit are setting limits on personal contributions, loans,
and expenditure limitations. Personal use of campaign funds is prohibited. [City Code Sec. 12-1500; 12-
1502 & 15-503] » Form in Appendix A7.

Political Signs — Responsible Person Information Form (optional during nomination filing): This form is to
file notification of the person who will be responsible for the proper erection, on-going maintenance, and
timely removal of signs. » Form in Appendix A13b.

NOMINATION PETITIONS (WITH SIGNATURES)

Submit all nomination petition sheets with signatures to the City Clerk. Prior to the filing appointment, have
all petition sheets organized in alpha-order by the circulator’s last name.
» Requirements & Sample Petition Forms in Appendix A8
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SPECIAL VACANCY ELECTION
CANDIDATE INFORMATION — BECOMING A CANDIDATE (cont.)

STEP 6 — SIGNATURE VERIFICATION/CHALLENGE PERIOD/CERTIFICATION

Signature Verification: Signatures on petition sheets will be verified against voter registration recordsto
determine the validity of the signatures.

Certification:
e The City Clerk may reject a candidate filing for any of the following reasons:
Failure to file sufficient number of nomination petition signatures.

Failure to file nomination papers/forms or nomination petitions.

Failure to fully or properly complete any required papers/forms.

Failure to file nomination papers/forms and petitions with signatures by the deadline.
Failure to use the correct form or version of a form or document.

O O O O O o

Seeking more than one office at the same time, if the candidate would be prohibited from serving in
the offices simultaneously.

o If the candidate is liable for $1,000 or more in campaign finance related fines, penalties, late fees or
judgments that have not be resolved.

[City Charter Ch. XII, Sec. 2; City Code Sec. 12-1100, 12-1101, 12-1102; A.R.S. §§ 16-311; 16-341]

e No later than 10 days after the deadline to file (by July 18, 2024), the City Clerk shall create the list of
candidates who filed nomination papers and petitions that were sufficient and met the requirements to
have their names placed on the ballot.

e The City Clerk will notify each candidate of the results of their filing.

Challenge Period: An elector may file a court action challenging the nomination of a candidate no later than 5
p.m. on the 10t™ day, excluding Saturday, Sunday and legal holidays, after the last day for the filing of
nomination papers/petitions (by July 22, 2024). In the event a challenge is filed, it will be the person who
submitted the petition, and not the City, that will be required to defend the legal sufficiency of the petition. A
candidate also may be challenged on grounds relating to qualifications of office. [A.R.S. § 16-351]
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CITY CONTACT INFORMATION

This packet and additional information are available online at phoenix.gov/elections.

CITY CLERK DEPARTMENT

For any questions related to this packet, please contact the City Clerk Department — Elections Section:

Blaine Comeaux Sarai Marroquin Lupe Lerma
602-495-5896 602-256-3240 602-262-7665
blaine.comeaux@phoenix.gov sarai.marroguin@phoenix.gov lupe.lerma@phoenix.gov

To contact the City Clerk:

e Denise Archibald, City Clerk

e Email: denise.archibald@phoenix.gov
e Phone: 602-262-6558

PRIMARY POINT OF CONTACT FOR CITY INFORMATION — CITY MANAGER’S OFFICE

The City Manager has appointed a primary point of contact for candidates to request general City
information, as needed:

e Ginger Spencer, Deputy City Manager

e Email: ginger.spencer@phoenix.gov

e Phone: 602-534-8261

THE PHOENIX BIRD — USE OF CORPORATE SYMBOL — COMMUNICATIONS OFFICE

The City of Phoenix bird symbol cannot be used on any campaign materials and related communication
platforms. Such use may create the false impression that a candidate is being endorsed by the City or
otherwise affiliated with the organization. For additional information or questions regarding the use of the
Phoenix bird please contact:

e Dan Wilson, Communications Director

e Email: Daniel.B.Wilson@phoenix.gov

e Phone: 602-495-5901

POLITICAL SIGNS — PLANNING & DEVELOPMENT DEPARTMENT

Information about signs is listed in this packet in the ‘Political Signs’ section.

All individuals or organizations erecting political signs are required to file notification of the person who will
be responsible for the proper erection, on-going maintenance, and timely removal of signs. To file notification,
complete and file the ‘Political Signs — Responsible Person Information Form’ » Form in Appendix A13b.

For additional information or questions related to signs, please contact the Planning and Development
Department, Signs Services Section:

e Phone: (602) 495-0301

e Email: pdd.signservices@phoenix.gov

To reclaim a sign that was removed by City staff contact:
e Michael Rush, City Clerk Department
e Phone: 602-495-3622

» More information on page 15.
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GENERAL INFORMATION

FORM OF GOVERNMENT

Phoenix has a Council-Manager form of government. In this form of government, the Mayor and Council
Members (elected by Phoenix citizens) set policy and the City Manager (appointed by the Mayor and Council)
implements that policy and manages the day-to-day operations of the City. [City Charter, Ch. 3, Sec. 1]

SPECIAL VACANCY ELECTION TERM

The Special Vacancy Election is for voters to choose an Interim Elected Council Member to serve out the
remainder of the District 7 term starting the first business day after the Canvass of the Votes (after the Nov.
5, 2024 Election or March 11, 2025 Election, if a Runoff Election is required) and ending at 10:00 a.m., April
21, 2025.

SPECIAL VACANCY ELECTION DATE

The Special Vacancy Election will be held on November 5, 2024 (County-conducted election) and a Runoff
Election (if needed) will be held March 11, 2025 (City-conducted election).

COUNTY-CONDUCTED ELECTION — NOVEMBER 5, 2024

The November 5, 2024 City of Phoenix Special Vacancy Election will be conducted by Maricopa County.
Phoenix candidate races and ballot measures will appear on the County ballot along with other jurisdiction
items.

CITY-CONDUCTED RUNOFF ELECTION (IF NEEDED) — MARCH 11, 2025

A runoff election is required when no single candidate receives a majority (50% +1) of the votes for the office
they are running for. When this happens, the top two candidates that received the most votes will advance to
a runoff election on the next available election date. If a runoff election is required after the November 5,
2024 Special Vacancy Election, the Runoff Election will be held on March 11, 2025 and will be a City-conducted
election.

Page 10 of 20
Phoenix City Clerk Department ® Web: phoenix.gov/elections ¢ Email: phoenixelections@phoenix.gov e X @PHXClerk
200 W. Washington St., 15" Floor, Phoenix, AZ 85003-1611 e PH: 602.262.6837 ¢ FAX: 602.495.5847 e TTY: 7-1-1 Friendly



https://www.phoenix.gov/cityclerk/elections
mailto:phoenixelections@phoenix.gov
https://twitter.com/PHXClerk

GENERAL INFORMATION (cont.)

VOTER REGISTRATION

e To be eligible to vote in a Phoenix election, a person must be a registered voter and reside within the City
of Phoenix at least 29 days immediately prior to the election they want to vote in. [City Code Sec. 12-101]
e Voter registration is administered by Maricopa County. All changes to voter registration information must
be completed by the County. City of Phoenix staff do not have the ability to make changes to voter
registration information, changes must be requested through the County Recorder’s Office.
e Voters may register through any of the following:
o0 Register Online at: servicearizona.com
o Fill out a registration form available through: Maricopa County at maricopa.vote.
o The Phoenix City Clerk’s Office - 15th Floor of Phoenix City Hall at 200 W. Washington St.

For questions or more information, contact the Maricopa County Elections Department at 602-506-1511.

ACTIVE EARLY VOTING LIST

e All registered voters who are on the active early voting list will automatically be mailed out a ballot
approximately 27 days prior to the election.
e To join the active early voting list, go to maricopa.vote and sign-up to automatically receive a ballot.
e Priorto the election, registered voters who are on the list are first mailed an election notice/postcard that
can be used to request any one of the following four actions, if needed:
o to beremoved from the active early voting list;
o the ballot not to be sent;
o the ballot be sent to an alternate mailing address; or
o toupdate the voter’s name, mailing or residence address.
If no action is requested, the voter will receive a ballot by mail automatically to the address on file.

Please note: Election mail cannot be forwarded by the post office, even if a forwarding address has been
provided to them. Therefore, a written request for an alternate mailing address must be received by the entity
conducting the election (County for November 2024 or City for March 2025) for the ballot to be sent to a
different address not associated with the voter’s registration record.

IN-PERSON VOTING LOCATIONS — NOVEMBER 5, 2024

Voters wishing to vote in-person in the November 5th election must vote at County designated voting

locations.

e Voting locations will be designated by the County and will be listed online at maricopa.vote.

e |dentification (ID): Voters are required to provide ID at all voting locations, including early voting sites.
Voters that do not present appropriate ID at a voting location, may vote a provisional ballot. ID
requirements can be found online at maricopa.vote.

VOTING CENTERS - MARCH 11, 2025 RUNOFF (IF ANY)

Voting Centers are used for City-conducted elections and would be used for a March 2025 Runoff Election, if
any. Any voter can use any of the voting centers established by the City to cast a ballot and are not required
to vote at a specified polling place in the voter’s precinct. Voting Centers are open for three days: Saturday
and Monday before the election, and Tuesday, Election Day. Voting Center maps will be posted online at
phoenix.gov/elections, if a Runoff Election is required.
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GENERAL INFORMATION (cont.)

EARLY VOTING
November 5, 2024 March 11, 2025 Runoff (if any)
County-conducted Election City-conducted
Election

Request an Early e By October 25, 2024 e By February 28, 2025

Ballot by 5PM on e Online: maricopa.vote e Email: phoenixelections@phoenix.gov

11 Day Before e Phone: 602-506-1511 e Phone: 602-262-6837

Election e In Writing: e In Writing:

(if needed) Maricopa County Elections City Clerk Department

A.R.S § 16-542(E) 510 S. Third Ave. 200 W. Washington St. 15t
Phoenix, AZ 85003 FloorPhoenix, AZ 85003

In-Person Early e October 9, 2024 — November 1, 2024 | e February 12, 2025 — March 7, 2025

Voting e At various locations, determined by | ¢ Exclusively at Phoenix City Hall, 15t

A.R.S §16-542(A) Maricopa County —including Floor

(Same ID Phoenix City Hall, 15th Floor

requirements as

voting center

locations)

e |tisrecommended that voted Early Ballots be placed in the mail a minimum of

Returning Voted 7 days before election day.

Early Ballots e Otherwise, they may be dropped off at any of the in-person early voting
locations or at a voting center. Early ballots may only be dropped off by the
voter, or a voter’s family member, household member, or authorized caregiver.
[A.R.S §§ 16-1005(1)(2); 16-547(E)]

To Check on e Online: maricopa.vote e Online: phoenix.gov/elections

e Phone: 602-506-1511 e Phone: 602-262-6837

Returned Early
Text JOIN’ to 628-683

Ballot Status

VOTING ASSISTANCE

Accessible voting devices that allow voters with disabilities to vote independently will be available at all early
voting sites and voting centers. Additional voting assistance is also available upon request.

VOTER DATA REQUESTS

The City Clerk Department provides voter data information related to voter registration lists, voters on the
active early voting list, and voting history, among other items, upon request. For more information, please
visit phoenix.gov/elections, call 602-262-6837, oremail phoenixelections@phoenix.gov.
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CITY OF PHOENIX CANDIDATE NOMINATION PROCESS SUMMARY

Files
Revn.ews P:rlior:o Collects with the City
. Candidate = iftmg Signatures Clerk
Candidate Pa.cket S e B>
provided by Petitions) (between 150 — 120
City Clerk etitions days prior to
election)
l ! i
! . |
\ 4 Files !
v Requirements Statement of ! v Nomination Papers
v Qualifications Interest Form o v Petitions with
v' Timelines with . Signatures
v" Forms City Clerk
@  Requests a meeting with  Signatures collected N NF
City Clerk election staff to prior to submitting this Mayor: Council Member:
go over packet in detail form are invalid & 1,500 200
(recommended) subject to challenge signatures signatures
of registered of registered
voters voters
in Phoenix in District
Candidate’s Name
Nomination Petition is placed on the
is Certified List of
Certified Candidates
Sufficient yt\
Verifies
City Clerk SITEIES Determines

(Within 10 days
of Filing Deadline)

Sufficiency

Nomination Petition
is
Certified
Insufficient
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ELECTIONEERING & POLITICAL ACTIVITY

ELECTIONEERING

Definition: Electioneering means any verbal activity that can reasonably be interpreted as an attempt to
persuade or influence a person to vote for or against any candidate or ballot measure.
[City Code Sec. 12-1(21)]

75-Foot Limit — Electioneering Prohibited: Electioneering is prohibited by law within 75 feet of the entrance
of a voting location while the polls are open, or while any person is voting or in line to vote; this includes all
early voting locations. [City Code Sec.12-511 & A.R.S. § 16-515]

Outside the 75-Foot Limit: Although, electioneering is not prohibited by law outside of the 75-foot limit,
some polling locations do not allow electioneering outside the 75-foot limit on their property. Permission
may be required from the property owner for activities on their property. A property owner may ask for
unauthorized persons, structures or signs to be removed from the property.

Traffic & Walkways Must be Kept Clear: Parking areas and sidewalk or traffic ways used by voters at voting
locations (whether on foot or in vehicles), as well as areas which may be used by voters requiring assistance
for drive-up voting, must be kept clear and may not be encroached upon with signs, vehicles, tables, chairs,
or persons.

POLITICAL ACTIVITY

It shall be unlawful for any candidate for nomination or election to any office of the City to receive, either
directly or indirectly, from any City employee, any money, or other thing of value, for the purposeof
defraying the expenses of or furthering such candidate’s nomination for or election to any City office. For
example: Mailing lists used for campaign fund solicitations should be checked and purged of any email
addresses that contain phoenix.gov. [City Code Sec. 12-217]

Campaign Images: No City of Phoenix employee names or pictures of uniformed employees or any other

identifiable depictions of employees, should be in campaign literature. No City buildings or resources may
be used including City Hall, City Hall pillar, uniformed employees, or any other identifiable depictions of
employees. [A.R.S. § 9-500.14 (A)]

It is the candidate’s responsibility to communicate these rules to all
campaign staff to ensure they do not violate any of these provisions.

Page 14 of 20
Phoenix City Clerk Department e Web: phoenix.gov/elections e Email: phoenixelections@phoenix.gov e Twitter: @PHXClerk
200 W. Washington St., 15" Floor, Phoenix, AZ 85003-1611 e PH: 602.262.6837 e FAX: 602.495.5847 e TTY: 7-1-1 Friendly



mailto:phoenixelections@phoenix.gov

POLITICAL SIGNS

REQUIREMENTS SUMMARY

e Notification: All individuals or organizations erecting political signs are required to file notification with
the Phoenix Planning and Development Department that includes the name, address, email address and
telephone number of a person(s) who will be responsible for the proper erection, on-going maintenance,
and timely removal of the political sign. » Form in Appendix A13b.

e Inthe Right-of-Way: Political sighs may not be placed in City right-of-way, except during the 71-day period
prior to the election [A.R.S. § 16-1019]. Therefore, the earliest political campaign signs may be posted in
the right-of-way for the November 5, 2024 Election, is August 26, 2024.

e  On Private Property: The City of Phoenix Zoning Ordinance Sec. 705.B (Sign Permits) and Phoenix City
Code Ch. 3 (Advertising) regulate the erection and display of political signs on private property. There are
no time or date restrictions regarding when political signs may be erected prior to an election on private
property. However, the property owner’s permission must be obtained before placing a sign on private
property.

e On City-owned Property: As a general rule, political signs may not be posted on City-owned property. In
the event a sign is reported to have been posted on City-owned property, the Planning and Development
Department will contact the campaign office associated with the sign and request its removal within 48
hours. If the sign is not removed as requested, the sign will be removed, and the campaign office will be
contacted to retrieve it. For reference, an interactive map of City-owned properties may be found online
by selecting ‘City Owned Properties’at phoenix.gov/imap.

To provide notification or obtain additional information about signs from the Planning and Development
Department, please call: (602) 495-0301 or email: pdd.signservices@phoenix.gov.

» Political Signs Summary in Appendix A13 and online at: www.phoenix.gov/pdd/development/permits/signs

STAKING SIGNS INTO THE GROUND - ARIZONA 811 (ARIZONA BLUE STAKE)

Installation of a sign can be considered an excavation under state law and therefore requires underground
utilities to be marked in advance. [A.R.S. §§ 40-360.21 (8); 40-360.22]

Arizona 811 must be contacted at least two full working days in advance of staking a sign into the ground
so that underground utilities can be located and marked. If you need to have utilities located, please call 811
from anywhere in Arizona or go to Arizona811.com to create a ticket online.

General Contact Information:

Phone: 602-659-7500

Email: Customer.Support@Arizona811.com
Web: Arizona811.com

» Arizona 811 brochure in Appendix A14 and online at: www.arizona811.com/politicalsigns.
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FINANCIAL DISCLOSURE STATEMENT

FINANCIAL DISCLOSURE REQUIREMENTS

The requirement to file a Financial Disclosure Statement is outlined in Phoenix City Code Sec. 12-1401.

At the time of filing nomination papers, a candidate for local elective office must file a verified Financial
Disclosure Statement with the City Clerk. The Financial Disclosure Statement shall cover the preceding 12-
month period ending on the last day of the last full month preceding the filing of nomination papers. A
candidate’s Financial Disclosure Statement shall contain the same information that a Local Public Officer is
required to disclose.

In the form, when an amount or value is required to be reported, the amount or value may be categorized as
follows:

Category 1: $1,000 to $25,000

Category 2: $25,001 to $100,000

Category 3: More than $100,000

Once filed with the City Clerk; the Financial Disclosure Statement is a public record. All Financial Disclosure
Statements are posted online at phoenix.gov/elections.

This form MUST be submitted with the candidate’s nomination papers and petitions. ™ Form in Appendix A4.

The filing of a Financial Disclosure Statement does not relieve a candidate of the obligation to file other
statements and reports that may be required by law.

The Secretary of State Financial Disclosure Guide provides guidance on how to complete a Financial Disclosure
Statement. »AZ SOS Financial Disclosure Statement Guide in Appendix A17.
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CAMPAIGN FINANCE

REQUIREMENT TO REGISTER AS A CANDIDATE COMMITTEE

A candidate must register as a candidate committee by submitting a Statement of Organization form to the
City Clerk if/when the candidate receives contributions or makes expenditures, in any combination of at
least $500 in connection with that candidacy. Registration is required within 10 days of meeting the $500
threshold. Registration must be initiated using the City of Phoenix Campaign Finance eFiling System.
Candidate Committees must enter the required information on the Statement of Organization Form in the
eFiling System and then print the Statement, sign it, and file it with the City Clerk. Once a committee is
registered, they will be given a City of Phoenix ID number and the committee must comply with Campaign
Finance reporting requirements. [City Code Sec. 12-1102; A.R.S. Title 16 Ch. 6] »Sample Form in Appendix
A5,

ELECTION CYCLE

Special election, "election cycle" means the period between the date of issuance of a proclamation or order
calling the special election and the last day of the calendar quarter in which the special election is held. [A.R.S.
§ 16-901(18)]

CANDIDATE COMMITTEE REPORTING REQUIREMENTS & SCHEDULE

Candidate committees are required to file quarterly campaign finance reports during the 4 calendar quarters
covering the 12-month period preceding the 2nd (Runoff) election for the office for which the candidate is
seeking election. The reporting period for a candidate committee’s first campaign finance report of the
election cycle shall include the entire election cycle to date. [A.R.S. § 16-927 (B)]

Please note - It is the responsibility of the person filing the report to ensure the report is accurate. City staff
cannot provide legal advice regarding the contents of a campaign finance report, including advice regarding
the schedule that should be used. » Campaign Finance Reporting Schedule in Appendix A15.

CAMPAIGN FINANCE E-FILING SYSTEM FOR ONLINE FILING OF REPORTS

All campaign finance reports must be filed with the City Clerk using the City of Phoenix Campaign Finance
eFiling System found online at: apps-secure.phoenix.gov/CampaignFinance/. » Campaign fnance e iling
User Manual in Appendix A16 and online at www.phoenix.gov/cityclerk/services/campaign-finance.

FAILURE TO FILE

Penalties prescribed in A.R.S. §16-937 will apply if there is a failure to file a required campaign finance report.
A committee that fails to timely file a report shall pay the filing officer a penalty of $10 dollars for each day
that the filing is late during the first fifteen days after the filing deadline and $25 dollars for each subsequent
day that the filing is late. Penalties accrue until the late report is filed.

CLOSING A COMMITTEE

To close a committee, the committee must have all required reports filed with zero balance, no outstanding
campaign finance related fees or penalties, and file a signed Termination Statement with the City Clerk.
Campaign Finance Reports are required to be submitted by the committee until the committee is closed.

Additional information about Campaign Finance can be found online at phoenix.gov/elections.
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CAMPAIGN FINANCE (cont.)

CAMPAIGN CONTRIBUTION LIMITS

2023 - 2025 ELECTION CYCLE

A.R.S. §16-914(B)

Individual contribution to a candidate committee $6,650*
A.R.S. §16-912(A)(1)

Political Action Committee contribution to a candidate committee $6,650*
A.R.S. §16-914(A)(1)

Partnership contribution to a candidate committee $6,650*
A.R.S. §16-917(A)(1)

Committees certified by the Secretary of State to give at an increased limit $13,300**

*This limit will increase to $6,750 on January 1, 2025 pursuant to A.R.S. § 16-931(A)(2)
**This limit will increase to $13,500 on January 1, 2025 pursuant to A.R.S. § 16-914(B)

DIFFERENCE BETWEEN CAMPAIGN FINANCE REPORTS &
FINANCIAL DISCLOSURE STATEMENTS

A Financial Disclosure Statement is a report of a candidate’s personal finances and is filed at the same time as

nomination papers and petitions.

Campaign Finance Reports track all the money that a committee has collected and spent during a certain
period of time. Campaign Finance Reports are filed on a quarterly basis and during specific times before and
after an election and cover specific periods of time. All committees who file a Statement of Organization are
responsible for filing Campaign Finance Reports. Campaign Finance Reports are required until the committee

files a signed Termination Statement to close the committee.
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LEGAL REFERENCES

e Phoenix City Code, Charter, and Zoning Ordinance: www.codepublishing.com/AZ/Phoenix/

e Arizona Revised Statutes (ARS): www.azleg.gov/ (under Legislative Council heading)

e Secretary of State Election Manual: www.azsos.gov/elections/arizona-election-laws-publications
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APPENDIX LIST

CANDIDATE FORMS

A DECLARATION OF CANDIDACY SPECIAL VACANCY ELECTION - DISTRICT 7 FORM

Al CANDIDATE STATEMENT OF INTEREST FORM

A2. CANDIDATE ACCEPTANCE OF NOMINATION FORM

A3. CANDIDATE ELECTIONEERING NOTICE

A4. CANDIDATE FINANCIAL DISCLOSURE STATEMENT FORM

A5. SAMPLE CANDIDATE COMMITTEE STATEMENT OF ORGANIZATION

A6. CANDIDATE NOTICE OF CANDIDACY

A7. CANDIDATE VOLUNTARY CONTRIBUTIONS/EXPENDITURE LIMITATIONS AFFIDAVIT

A8. NOMINATION PETITION CITY CODE REQUIREMENTS & SAMPLE NOMINATION PETITION SHEETS
Sheets must be printed on 8.5x14 size paper & meet the requirements of City Code Sec. 12-1100

OTHER INFORMATION/GUIDES
A13. POLITICAL SIGNS SUMMARY INFORMATION
A13b. POLITICAL SIGNS — RESPONSIBLE PERSON INFORMATION FORM
Al4. ARIZONA 811 SIGN STAKING BROCHURE
A15. CAMPAIGN FINANCE REPORTING SCHEDULE
A16. CAMPAIGN FINANCE E-FILING USER MANUAL
Al17. AZ SECRETARY OF STATE FINANCIAL DISCLOSURE STATEMENT GUIDE
A18. AZ SECRETARY OF STATE PETITION CIRCULATION TRAINING GUIDE

MAPS
A19. MAP
e District 7 (Sized for printing on 11x17 paper if needed)
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>
City of Phoenix

DECLARATION OF CANDIDACY
SPECIAL VACANCY ELECTION - DISTRICT 7

| hereby notify the City Clerk that I, ,
am a resident of the City of Phoenix and that | submit this declaration of candidacy for the

Special Vacancy Election for the following office:

|X| Council Member, District No. 7

| understand that at the time of my nomination and through the term of my office, | must be
a resident of this district.

| also understand that the Special Vacancy Election is for voters to choose an Interim
Elected Council Member to serve out the remainder of the District 7 term starting the first
business day after the Canvass of the Votes (after the Nov. 5, 2024 Election or March 11,
2025 Election, if a Runoff Election is required) and ending at 10AM, April 21, 2025.

In accordance with my candidacy, | hereby request that | receive all documents, forms, and
information provided by the City of Phoenix to candidates for the office | am seeking.

| understand that a copy of my completed form will be available to the public and may be
posted on the internet at phoenix.gov.

Candidate's Signature Phone Date

Candidate's Mailing Address

E-mail Address Website Address, if any

Materials provided by the City of Phoenix are intended to assist in meeting the
requirements of candidacy; however, it is the candidate’s responsibility to see that
all legal requirements have been met. Therefore, all candidates should familiarize
themselves with those requirements and should seek legal counsel, if necessary,
regarding questions about candidate requirements or qualifications.
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OFFICE USE ONLY

(

City of Phoenix

CITY CLERK DEPARTMENT

CANDIDATE STATEMENT OF INTEREST FORM FOR COUNCIL MEMBER
FOR COUNCIL DISTRICT 7 SPECIAL VACANCY ELECTION

NOVEMBER 5, 2024 SPECIAL VACANCY ELECTION FOR COUNCIL DISTRICT 7
A.R.S. § 16-311 (H); A.R.S. § 16-341 (I)

You are hereby notified that |, the undersigned, hereby declare my interest to run as a candidate for
the office of Council Member for District Number 7 of the City of Phoenix, Arizona at the November
2024 Special Vacancy Election to be held on November 5, 2024, and if necessary, in any Runoff
Election to be held on March 11, 2025.

Political Party:
(if applicable, noting the City of Phoenix conducts Non-partisan Elections).

By submitting this document, | understand that any nomination petition signatures collected before
the date of this Statement of Interest are invalid and may be subject to challenge pursuant to A.R.S
§ 16-351. | understand that filing the Candidate Statement of Interest is not the official filing of
nomination papers as required by § § 16-311(B); 16-341(C).

Candidate’s Printed Name Date

Candidate’s Signature
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City of Phoenix

CITY CLERK DEPARTMENT

CANDIDATE ACCEPTANCE OF NOMINATION FORM

CANDIDATE FOR:

[] Council Member for District Number 7

In accordance with the provisions of Phoenix City Charter Chapter Ill, Sec. 1 and Chapter Xll, Sec.

3, you are hereby notified that |, ,

am a qualified elector and resident of the City of Phoenix, Arizona, and a resident of the district from
which | seek nomination, as applicable. | declare that | am a candidate and accept nomination for
the office indicated above and that | am or will be qualified to hold the office | seek at the time of
election, having satisfied all legal, age, residency, citizenship and all other eligibility requirements. |
also declare that | have no unsatisfied monetary penalties, fines, or judgments as prescribed by
AR.S. §16-311.

My actual residence address is:

Street City State Zip Code

My post office (mailing) address is:

Post Office Number City State Zip Code

My name is to appear on the Official Ballot as follows, consistent with City Code 12-1102:

Print First Name (legibly) Print Last Name (legibly)

Signature of Candidate Date:
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OFFICE USE ONLY

(

City of Phoenix

CITY CLERK DEPARTMENT

CANDIDATE ELECTIONEERING NOTICE

Electioneering means any verbal activity that can reasonably be interpreted as an attempt to
persuade or influence a person to vote for or against any candidate or ballot measure.
[City Code 12-1(21)]

Electioneering is prohibited by law within 75 feet of the entrance of a voting location while the polls
are open, or while any person is voting or in line to vote; this includes all early voting locations.
[City Code 12-511 & A.R.S. § 16-515]

City Code 12-511:

(a) There shall be no electioneering within 75 feet of the entrance of a voting center while the polls are
open, or while any person entitled to vote is voting or is in line to vote.

(b) A notice shall be posted in conjunction with each 75-foot limit sign to read as follows: "No
Electioneering within 75 feet of this voting center."

(c) There shall be no electioneering within 75 feet of any area where the City Clerk makes early or
accessible voting available, or at any mail ballot receiving or voter assistance location.

(d) This section does not authorize any person or organization to post any political sign on City property
or on private property without consent of the owner. This section also does not authorize any person
or organization to post any political sign in the public right-of-way outside of the posting period allowed
by State Law.

It is the candidate’s responsibility to communicate these rules to all campaign staff to ensure they do
not violate any of these provisions.

Acknowledged By:

Candidate’s Printed Name Date

Candidate’s Signature
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City of Phoenix

CITY CLERK DEPARTMENT

EINANCIAL DISCL RE STATEMENT
For use by Public Officers and Candidates of the City of Phoenix

Name of Public Officer or Candidate:

Address (Home or Work Address):

(Street address, City, State, Zip code) (Address may be subject to public disclosure.)

Public Office Held or Sought: District #
(if applicable)

Please check one:

u I am a public officer filing this Financial Disclosure Statement covering the 12 months of calendar year
2023.
D I have been appointed to fill a vacancy in a City of Phoenix public office within the last 60 days and am

filing this Financial Disclosure Statement covering the 12-month period ending with the last full month
prior to the date | took office.

D | am a candidate for a City of Phoenix public office and am filing this Financial Disclosure Statement
covering the 12 months preceding the date of this Statement, from the month of
20 , through the month of 20
YERIFICATION

By signing, | verify under penalty of perjury that the information in this Financial Disclosure Statement is true
and correct, and fully shows all information | am required to report pursuant to Phoenix City Code Section
12-1401.

Signature of Public Officer or Candidate

Date

1 A4
City of Phoenix City Clerk Department, Rev.12/2023



When filling out this form: If additional space is heeded to report information on this Statement, please
indicate the attachment in the applicable box and attach additional information as numbered exhibit(s). Do not
leave any section blank. If a section is not applicable write in “N/A”. Please note: This Statement is public
information and not subject to redaction.

SECTION A: PERSONAL FINANCIAL INTERESTS

This section requires disclosure of your financial interests and/or the financial interests of the
member(s) of your household.

1. Identification of Household Members and Business Interests

What to disclose: List whether your spouse (if any) is a member of your household and the number of minor
children (if any) who are members of your household. If none, mark “N/A”. You are not required to disclose the
names of your spouse or minor children, therefore, for the remaining questions in this Financial Disclosure
Statement, you may identify them by using the terms “spouse”, “minor child”, “minor child 2”, etc. in lieu of the
names, as applicable.

Please note that if you choose to identify your spouse or minor children by name, the information will not be
redacted when posting this Statement on the internet or providing it in response to a public records request.

If you are married, is your spouse a member of your household? I:I Yes |:| No |:| N/A (not married/widowed)

Are any minor children' members of your household? |:| Yes (if yes, how many ) D No |:| N/A (none)

For the remaining questions in this Financial Disclosure Statement, the term “member of your household” or
“household member” will be defined as the person(s) who correspond to your “yes” answers above.

1 Minor children include children 18 years old and younger over whom you have joint or sole legal custody.

City of Phoenix City Clerk Department, Rev.12/2023



2. Sources of Personal Compensation

What to disclose: In subsection (2)(a), provide the name and address of any employer and/or other sources of
compensation? who provided you or any member of your household more than $1,000 (other than “gifts”) during
the period covered by this Statement. Describe the nature of each and the type of services for which you or a
member of your household were compensated.

You need not disclose income of a business, including money you or any member of your household received
that constitutes income paid to a business that you or your household member owns or does business as. This
type of business income will be disclosed in Question 12.

Subsection (2)(a):

NAME AND ADDRESS OF

PuBLIC OFFICER OR S W NATURE OF SOURCE NATURE OF SERVICES PROVIDED
HOUSEHOLD MEMBER ggi{ﬂiiNs'Z%gﬁ%\cgsD OR EMPLOYER’S BY PUBLIC OFFICER OR
BENEFITTED $1.000 BUSINESS HOUSEHOLD MEMBER

What to disclose: In subsection (2)(b), if applicable, list anything of value that any other person (outside your
household) received for your, or a member of your household’s use or benefit during the period covered by this
Statement. For example, if a person was paid by a third-party to be your personal housekeeper, identify that
person, describe the nature of that person’s services that benefited you, and provide information about the third-
party who paid for the services on your behalf.

Subsection (2)(b) (if applicable):

NAME AND ADDRESS OF NATURE OF SERVICES

PERSON WHO PROVIDED PROVIDED By NAME AND ADDRESS OF THIRD

PusLICc OFFICER OR S ,
ERVICES VALUED OVER PERSON FOR YOUR PARTY WHO PAID FOR PERSON'S

HOUSEHOLD MEMBER

BENEEITTED $1,000 For OR YOUR HOUSEHOLD SERVICES ON YOUR OR YOUR

YOUR OR YOUR HOUSEHOLD MEMBER’S USE OR HOUSEHOLD MEMBER’S BEHALF
MEMBER'S USE OR BENEFIT BENEFIT

2 Compensation is defined as “anything of value or advantage, present or prospective, including the forgiveness of debt.” A.R.S. § 38-541 (2).
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3. Professional, Occupational, and Business Licenses

What to disclose: List all professional, occupational, or business licenses held by you or any member of your
household at any time during the period covered by this Statement. This includes licenses in which you or a
member of your household had an “interest,” which includes (but is not limited to) any business license held by
a “controlled” or “dependent” business as defined in Question 12 below.

PUB;EU(QEE'SES OR TYPE OF PERSON OR ENTITY JURISDICTION OR ENTITY
LICENSE HOLDING THE LICENSE THAT ISSUED LICENSE
MEMBER
4
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4. Personal Creditors

What to disclose: The name and address of each creditor to whom you or a member of your household owed
a qualifying personal debt over $1,000 during any point during the period covered by this Statement.

Additionally, if the qualifying personal debt was incurred for the first time or completely discharged (paid in full)
during this period, list the date and check the applicable box to indicate whether it was incurred or discharged.
Otherwise, check the box for “N/A” if the debt was not first incurred or fully discharged during the period covered
by this Statement.

You need pot disclose the following, which do not qualify as “personal debt”:

Debts resulting from the ordinary conduct of a business (these will be disclosed in Section B);
Debts on any personal residence or recreational property;
Debts on motor vehicles used primarily for personal purposes (hot commercial purposes);
Debts secured by cash values on life insurance;

Debts owed to relatives;

Personal credit card transactions or the value of any retail installment contracts you or your household

members entered into.

PusLic OFFICER OR
HOUSEHOLD MEMBER
OWING THE DEBT

NAME AND ADDRESS OF CREDITOR
(OR PERSON TO WHOM PAYMENTS ARE
MADE)

DATE INCURRED
AND/OR DISCHARGED
DURING THIS REPORTING PERIOD

Date (MM/DD/YYYY):
[ ] Incurred [] Discharged [ ] N/A

Date (MM/DD/YYYY):
[ ] Incurred [] Discharged [ ] N/A

Date (MM/DD/YYYY):

[] Incurred [] Discharged [ ] N/A
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5. Personal Debtors

What to disclose: The name of each debtor who owed you or a member of your household a debt over $1,000
at any time during the period covered by this Statement, and the approximate value of the debt by financial
category, pursuant to A.R.S. §18-444(B) and Phoenix City Code Section 12-1401(F).

Additionally, if the debt was either incurred for the first time or completely discharged (paid in full) during this
period, list the date and check the applicable box to indicate whether it was incurred or discharged. Otherwise,
check “N/A” if the debt was not first incurred or fully discharged during the period covered by this Statement.

DATE INCURRED
AND/OR DISCHARGED
DURING THIS REPORTING PERIOD

PusLic OFFICER OR
APPROXIMATE VALUE
HOUSEHOLD MEMBER NAME OF DEBTOR OF DEBT

OWED THE DEBT

[] $1,000-$25,000 | Date (MM/DDIYYYY):

[] $25,001 - $100,000 _
[] $100,001 + [ ] Incurred [] Discharged[ ] N/A

[] $1,000-$25000 | Date (MM/DD/YYYY):

[] $25,001 - $100,000 _
[] $100,001 + [] Incurred [] Discharged[ ] N/A

[] $1,000 - $25,000 Date (MM/DD/YYYY):

L] ]
([l :igbogél floo'ooo [ ] Incurred [] Discharged[ ] N/A
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6. Gifts

What to disclose: The name of the donor who gave you or a member of your household a single gift or an
accumulation of gifts during the preceding calendar year with a cumulative value over $500, subject to the
exceptions listed in the below “You need not disclose” paragraph. A “gift” means a gratuity (tip), special discount,
favor, hospitality, service, economic opportunity, loan or other benefit received without adequate consideration
(reciprocal value) and not provided to members of the public at large (in other words, a personal benefit you or
your household member received without providing an equivalent benefit in return.)

Please note: The concept of a “gift” for purposes of this Financial Disclosure Statement is separate and distinct
from the gift restrictions outlined in Arizona’s lobbying statutes. Thus, disclosure in a lobbying report does not
relieve you or a member of your household’s duty to disclose gifts in this Financial Disclosure Statement.

You need pot disclose the following, which do not qualify as “gifts”:

o Gifts received by will;

o Gifts received by intestate succession (in other words, gifts distributed to you or a household member
according to Arizona’s intestate succession laws, not by will);

e Gifts distributed from an inter vivos (living) or testamentary (by will) trust established by a spouse or family
member;

o Gifts received from any other member of the household;

¢ Gifts received by parents, grandparents, siblings, children and grandchildren; or
Political campaign contributions reported on campaign finance reports.

PuBLIC OFFICER OR HOUSEHOLD MEMBER

RECIPIENT OF GIFTS OVER $500 NAME OF GIFT DONOR

7. Office, Position or Fiduciary Relationship in Businesses, Nonprofit Organizations or Trusts

What to disclose: The name and address of each business, organization, trust or non-profit organization or
association in which you or any member of your household held any office, position, or fiduciary relationship
during the period covered by this Statement, including a description of the office, position, or relationship.

PuBLIC OFFICER NAME AND ADDRESS OF
DESCRIPTION OF OFFICE, POSITION OR
OR HOUSEHOLD MEMBER BUSINESS, ORGANIZATION, TRUST,
FIDUCIARY RELATIONSHIP HELD BY THE
HAVING THE REPORTABLE OR NONPROFIT ORGANIZATION OR
PuBLIC OFFICER OR HOUSEHOLD MEMBER
RELATIONSHIP ASSOCIATION
7
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8. Ownership or Financial Interests in Businesses, Trusts or Investment Funds

What to disclose: The name and address of each business, trust, or investment fund in which you or any
member of your household had an ownership or beneficial interest of over $1,000, during the period covered by
this Statement. This includes stocks, annuities, mutual funds, or retirement funds. It also includes any financial
interest in a limited liability company, partnership, joint venture, or sole proprietorship. Also, check the box to
indicate the value of the interest.

DESCRIPTION OF THE
BUSINESS, TRUST OR
INVESTMENT FUND

PusLic OFFICER OR NAME AND ADDRESS OF
HOUSEHOLD MEMBER BUSINESS, TRUST OR INVESTMENT
HAVING INTEREST FUND

APPROXIMATE EQUITY
VALUE OF THE INTEREST
(CHOOSE ONE)

[ $1,000 - $25,000
[] $25,001 - $100,000
[] $100,001 +

[] $1.000 - $25,000
[] $25,001 - $100,000
[] $100,001 +

I:l $1,000 - $25,000

$25,001 - $100,000
$100,001 +

9. Ownership of Bonds

What to disclose: Bonds issued by the City of Phoenix, any industrial development authority of the City of
Phoenix, or any nonprofit corporation organized or authorized by the City of Phoenix, worth more than $1,000 that
you or a member of your household held during the period covered by this Statement. Also, check the box to
indicate the approximate value of the bonds.

Additionally, if the bonds were either acquired for the first time or completely divested (sold in full) during this
period, list the date and check the box indicating whether the bonds were acquired or divested. Otherwise, check
“N/A” (for “not applicable”) if the bonds were not first acquired or fully divested during the period covered by this
Statement.

PusLIC OFFICER

OR HOUSEHOLD ISSUING APPROXIMATE VALUE DATE ACQUIRED FOR FIRST TIME
GOVERNMENT OF BONDS AND/OR COMPLETELY DIVESTED
MEMBER
AGENCY (CHOOSE ONE) DURING THIS REPORTING PERIOD

ISSUED BONDS

[] $1,000 - $25,000
[] $25,001 - $100,000
[ s100,001 +

Date (MM/DD/YYYY):

[] Acquired [] Divested [ ] N/A

[] $1,000 - $25,000
[] $25,001 - $100,000

Date (MM/DD/YYYY):

[] $100,001 + [] Acquired []Divested [] N/A

[]$1,000 - $25,000 Date (MM/DD/YYYY):

[] $25,001 - $100,000

[[] $100,001 + [] Acquired ] Divested [ N/A
8
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10. Real Property Ownership

What to disclose: Real property (land and improvements) located in the City of Phoenix, which was owned by
you or a member of your household during the period covered by this Statement, other than your primary
residence or property you use for personal recreation. Describe the property’s location and approximate size
(acreage or square footage) and check the applicable box to indicate the approximate value of the land.

Additionally, if the land was either acquired for the first time or completely divested (sold in full) during this period,
list the date and check the box to indicate whether the land was acquired or divested. Otherwise, check “N/A” (for
“not applicable”) if the land was not first acquired or fully divested during the period covered by this Statement.

You need not disclose: Your primary residence or property you use for personal recreation.

PusLIC OFFICER OR
HouseHOLD MEMBER
THAT OWNS LAND

LOCATION AND
APPROXIMATE SIZE OF
PROPERTY LOCATED IN THE
CITY OF PHOENIX

APPROXIMATE VALUE
OF LAND
(CHOOSE ONE)

DATE ACQUIRED FOR FIRST TIME
AND/OR COMPLETELY DIVESTED
DURING THIS REPORTING PERIOD

[] $1,000 - $25,000
[] $25,001 - $100,000
[] $100,001 +

Date (MM/DD/YYYY):
[ ] Acquired [] Divested [ ] N/A

[] $1.,000 - $25,000
[] $25,001 - $100,000
[] $100,001 +

Date (MM/DD/YYYY):
[] Acquired [] Divested [ ] N/A

[] $1,000 - $25,000
[] $25,001 - $100,000
D $100,001 +

Date (MM/DD/YYYY):
[ ] Acquired [] Divested [] N/A

11. Travel Expenses

What to disclose: Each meeting, conference, or other event during the period covered in this Statement where
you participated in your official capacity and travel-related expenses of $1,000 or more were paid on your behalf
(or for which you were reimbursed) for that meeting, conference, or other event. “Travel-related expenses”
include, but are not limited to, the value of transportation, meals, and lodging to attend the meeting, conference,

or other event.

You need not disclose: Any meeting, conference, or other event where paid or reimbursed travel-related
expenses were less than $1,000 or your personal monies were expended related to the travel.

NAME OF MEETING, CONFERENCE, OR
EVENT ATTENDED IN OFFICIAL CAPACITY
AS PuBLIC OFFICER

LOCATION

AMOUNT OR VALUE OF
TRAVEL COSTS (CHOOSE ONE)

[] $1,000 - $25,000
] $25,001 - $100,000
[] 100,001 +

] $1,000 - $25,000
[] $25,001 - $100,000
[] $100,001 +

[] $1,000 - $25,000
[] $25,001 - $100,000
[] $100,001 +

1 $1,000 - $25,000
[[] $25,001 - $100,000
[] $100,001 +
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SECTION B: BUSINESS FINANCIAL INTERESTS

This section requires disclosure of any financial interest of a business owned by you or a member of your
household.

12. Business Names

What to disclose: The name of any business under which you or any member of your household owns or did
business under (in other words, if you or your household member were self-employed) during the period covered
by this Statement, including any corporations, limited liability companies, partnerships, sole proprietorships or
any other type of business conducted under a trade name.

Also disclose if the named business is controlled or dependent.

e Abusiness is classified as “controlled” if you or any member of your household (individually or combined) had
an ownership interest that amounts to more than 50%.

e Abusiness is classified as “dependent,” on the other hand, if: (1) you or any household member (individually
or combined) had an ownership interest that amounts to more than 10%; and (2) the business received
more than $10,000 from a single source during the period covered by this Statement, which amounted to more
than 50% of the business’ gross income for the period.

Please note: If the business was either controlled or dependent, check the box to indicate whether it was
controlled or dependent in the last column below. If the business was both controlled and dependent during the
period covered by this Statement, check both boxes. Otherwise, leave the boxes in the last column below blank.

PuBLIC OFFICER OR CONTROLLED OR DEPENDENT
HOUSEHOLD MEMBER NAME AND ADDRESS OF BUSINESS BUSINESS
OWNING THE BUSINESS (CHECK ALL THAT APPLY)

[] Controlled [ ] Dependent

[ ] Controlled [7] Dependent

[] Controlled [] Dependent

[] Controlled [] Dependent

Blease Note: If a business listed above (in Question 12) was neither “controlled” nor “dependent” during the
period covered by this Statement, you do not need to complete the remainder of this Statement (Questions 13-17)
with respect to that business. If none of the businesses listed above (in Question 12) were “controlled” or
“dependent,” you need not complete the remainder of this Statement. For all sections that are not applicable, write
in “N/A”.
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13. Controlled Business Information (if applicable)

What to disclose: The name of each controlled business you listed in Question 12, and the goods or services
provided by the business. If a single client or customer (whether a person or business) account for more than
$10,000 and 25% of your business’ gross income during the period covered by this Statement, the client or
customer is deemed a “major client” and therefore you must describe what your business provided to this major
clientin the third column below. Also, if the major client is a business, please describe the client’s type of business
activities in the final column below (but if the major client is an individual, write “N/A” for “not applicable” in the
final column below). If the business does not have a major client, write “N/A” for “not applicable” in the last two
columns below.

You need not disclose: The name of any major client, or the activities of any major client that is an individual.
If you or your household member does not own a business, or if your or your household member’s business is
not a controlled business, you may write in “N/A” for “not applicable”.

GOODS OR SERVICES

NAME OF YOUR OR YOUR PROVIDED BY THE DESCRIBE WHAT YOUR TYPE OF BUSINESS ACTIVITIES OF
HOUSEHOLD MEMBERS’ CONTROLLED BUSINESS PROVIDES TO THE MAJOR CLIENT
CONTROLLED BUSINESS BUSINESS ITS MAJOR CLIENT (IF A BUSINESS)

14. Dependent Business Information (if applicable)

What to disclose: The name of each dependent business listed in Question 12, and the goods or services
provided by the business. You must describe what your business provided to its major “source of compensation””
in the third column below. Also, if the “source of compensation” is a business, describe the type of business activities
it performs in the final column below (but if the “source of compensation” is an individual, write “N/A” for “not
applicable” in the final column below).

If the dependent business is also a controlled business, disclose the business only in Question 13 above and
write “N/A” for “not applicable” for this question.

You need not disclose: The name of any “source of compensation,” or the activities of any “source of
compensation” that is an individual. If you or your household member does not own a business, or if your or
your household member’s business is not a dependent business, you may write in “N/A”.

NAME OF YOUR OR YOUR GOODS OR SERVICES DESCRIBE WHAT YOUR TYPE OF BUSINESS ACTIVITIES OF
HOUSEHOLD MEMBER'S PROVIDED BY THE BUSINESS PROVIDES TO THE SOURCE OF COMPENSATION
DEPENDENT BUSINESS DEPENDENT BUSINESS SOURCE OF COMPENSATION (IF A BUSINESS)

*For this section, “source of compensation” is defined as a person or a business that accounts for more than $10,000 and 50% of the
dependent business’ gross income during the reporting period.

11
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15. Real Property Owned by a Controlled or Dependent Business

What to disclose: City of Phoenix real property (land and improvements), which was owned by a controlled or
dependent business during the period covered by this Statement. Also describe the property’s location and
approximate size (acreage or square footage) and check the box to indicate the approximate value of the land.
If the business is one that deals in real property and improvements, check the box that corresponds to the
aggregate value of all parcels held by the business during the period covered by this Statement.

Additionally, if the land was either acquired for the first time or completely divested (sold in full) during this period,
list the date and check the applicable box to indicate whether the land was acquired or divested. Otherwise,
check “N/A” (for “not applicable”) if the land was not first acquired or fully divested during the period covered by
this Statement.

You need not disclose: If you or your household member does not own a business, or if your or your household
member’s business is not a dependent business, you may write in “N/A” (for “not applicable”).

NAME OF CONTROLLED OR | LOCATION AND APPROXIMATE [ APPROXIMATE VALUE DATE LAND ACQUIRED FOR FIRST TIME
DEPENDENT BUSINESS | SIZE OF PROPERTY LOCATED IN OF LAND AND/OR COMPLETELY DIVESTED
THAT OWNS LAND THE CITY OF PHOENIX (CHOOSE ONE) DURING THIS REPORTING PERIOD
[] $1,000 - $25,000 Date (MM/DD/YYYY):
[] $25,001 - $100,000
[] $100,001 + [ ] Acquired [ ] Divested [ | N/A
[ $1,000 - $25,000 Date (MM/DD/YYYY):
] $25,001 - $100,000 _ _
] $100,001 + [] Acquired [ ] Divested [ |N/A
[] $1,000 - $25,000 Date (MM/DD/YYYY):
[] $25,001 - $100,000 _ _
[] s100,001 + [] Acquired []Divested []N/A

16. Controlled or Dependent Business’ Creditors

What to disclose: The name and address of each creditor to which a controlled or dependent business owed
more than $10,000, if that amount was also more than 30% of the total business indebtedness at any time during
the period covered by this Statement (“qualifying business debt”).

Additionally, if the qualifying business debt was either incurred for the first time or completely discharged (paid
in full) during this period, list the date and check the box to indicate whether it was incurred or discharged.
Otherwise, check “N/A” (for “not applicable”) if the business debt was not first incurred or fully discharged during
the period covered by this Statement.

You need not disclose: If you or your household member does not own a business, or if your or your household
member’s business is not a controlled or dependent business, you may write in “N/A”.

DIIE\IPAE’\:l\lI;:Dg;TCBOL’J\l;Egg;EBVOVﬁ\IG NAME AND ADDRESS OF CREDITOR AI\?DA/\;IIE? lgng\J/IiTE?ET_?(RD'I:éiiTAlgEi
R PERSON TO WHOM PAYMENTS ARE MADE
THE QUALIFYING DEBT (© SONTO © S ) DURING THIS REPORTING PERIOD

Date (MM/DD/YYYY):
[ ] Incurred [] Discharged[ ] N/A

Date (MM/DD/YYYY):
[l Incurred [] Discharged [_N/A

Date (MM/DD/YYYY):
[]Incurred [] Discharged [_] N/A
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17. Controlled or Dependent Business’ Debtors

What to disclose: The name of each debtor who owed more than $10,000 to a controlled or dependent
business, if that amount was also more than 30% of the total indebtedness owed to the controlled or dependent
business at any time during the period covered by this Statement (“qualifying business debt”). Also check the

box to indicate the approximate value of the debt by financial category.

Additionally, if the qualifying business debt was either incurred for the first time or completely discharged (paid
in full) during this period, list the date and check the box to indicate whether it was incurred or discharged.
Otherwise, check “N/A” (for “not applicable”) if the business debt was not first incurred or fully discharged during
the period covered by this Statement.

You need not disclose: If you or your household member does not own a business, or if your or your household
member’s business is not a controlled or dependent business, you may write in “N/A”.

NAME OF CONTROLLED OR
DEPENDENT BUSINESS
OWED THE DEBT

NAME OF DEBTOR

APPROXIMATE VALUE OF
DEBT (CHOOSE ONE)

DATE INCURRED FOR FIRST TIME
AND/OR COMPLETELY DISCHARGED
DURING THIS REPORTING PERIOD

[] $1,000 - $25,000
] $25,001 - $100,000
O $100,001 +

Date (MM/DD/YYYY):

[ ] Incurred [] Discharged [_]N/A

] $1,000 - $25,000
[] $25,001 - $100,000
[] $100,001 +

Date (MM/DD/YYYY):
[] Incurred [] Discharged [_]N/A

[] $1,000 - $25,000
[] $25,001 - $100,000
[] $100,001 +

Date (MM/DD/YYYY):
[] Incurred [] Discharged [_IN/A
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O Initial Application
O Amended Application
Date:

COMMITTEE TYPE (choose one):

CITY OF PHOENIX
COMMITTEE STATEMENT
OF ORGANIZATION

COMMITTEE ID NUMBER
(office use only)

O Candidate

Committee Name (required)
(first or last name & office)

Candidate Information:

Office Sought:

Election Cycle for Office Sought (year the election will take place) (required):

Candidate’s Name (required):

Candidate’s mailing address (required):

Candidate’s email address (required):

Candidate’s phone number (required):

Candidate’s website (if any):

City Office:

District:

O Political Action Committee (PAC)

Committee Name (required):

(if sponsored, must include
sponsor’'s name)
Political Function (optional):

(select any that apply)

Sponsorship Information:

(if applicable)

Special Status

(if applicable)

O Contributions O Candidate-Related Independent Expenditures
O Ballot Measure Expenditures O Recall Expenditures

Sponsor’'s name or nickname (required):

Sponsor’s mailing address (required):
Sponsor’s email address (required):

Sponsor’s phone number (if any):

Sponsor’s website (if any):

O Separate Segregated Fund of a Corporation, LLC, Partnership, or Union
O Standing Committee (must also complete separate standing committee registration)

O Mega PAC (must provide proof of Mega PAC status to filing officer) (amended applications only)

A5




O Initial Application
O Amended Application
Date:

COMMITTEE INFORMATION:

City of Phoenix Revision 1/13/17

CITY OF PHOENIX
COMMITTEE STATEMENT
OF ORGANIZATION

COMMITTEE ID NUMBER
(office use only)

Contact Information-

Chairperson’s Information-

Treasurer’s Information.

Bank or Financial Institution-

(do not list acct numbers)

Committee’s mailing address (required):

Committee’s email address (required):

Committee’s phone number (if any):

Committee’s website (if any):

Chairperson’s name (required):

Chairperson’s physical address (required):

Chairperson’s mailing address (if different):

Chairperson’s email address (required):

Chairperson’s phone number (required):

Chairperson’s employer (required):

Chairperson’s occupation (required):

Treasurer's name (required):

Treasurer’s physical address (required):

Treasurer’'s mailing address (if different):

Treasurer's email address (required):

Treasurer’'s phone number (required):

Treasurer’'s employer (required):

Treasurer’'s occupation (required):

Bank name (required):

Additional bank name (if applicable):
Additional bank name (if applicable):

DECLARATION AND SIGNATURES:

/Ideclare under penalty of perjury that the foregoing information is true and correct. | further declare that I: (1) consent to serve as \

Chairperson’s signature:

Date:

Treasurer’s signature:

Date:

@didate’s signature (if applicable): Date:

chairperson or treasurer of the committee named herein, if applicable; (2) designate the above-named committee as my official candidate
committee and authorize it to receive/make contributions/expenditures on my behalf, if applicable; (3) have read the Secretary of State's
campaign finance and reporting guide; (4) agree to comply with Arizona election law, including campaign finance laws codified at A.R.S.
§§ 16-901 to 16-938; and (5) agree to accept all notifications and legal service of process for campaign finance purposes via the email
address(es) provided herein.
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OFFICE USE ONLY

(

City of Phoenix

CITY CLERK DEPARTMENT

CANDIDATE NOTICE OF CANDIDACY

| hereby notify the City Clerk that I,

am a resident of the City of Phoenix and | submit this notice of candidacy for the following office:

CANDIDATE FOR:

[] Council Member for District Number 7

| understand that at the time of my nomination and through the term of my office, | must be a resident
of the City of Phoenix and the district listed (if applicable).

In accordance with my candidacy, | hereby request that | receive all documents, forms, and
information provided by the City of Phoenix to candidates for the office | am seeking. | understand
that a copy of this completed form will be available to the public and will be posted on the internet at
phoenix.gov.

Candidate’s Signature Phone Date

Candidate’s Mailing Address

Candidate’s Email Address

Candidate’s Web Address (if any)

c: City Manager's Office

Phoenix City Clerk Department « Web: phoenix.gov/electionse Email: phoenixelections@phoenix.gov A6
200 W. Washington St., 15" Floor, Phoenix, AZ 85003-1611  PH: 602.262.6837 ¢ FAX: 602.495.5847  TTY: 7-1-1 Friendly
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( OFFICE USE ONLY

City of Phoenix

CITY CLERK DEPARTMENT

VOLUNTARY CONTRIBUTIONS/EXPENDITURES LIMITATIONS AFFIDAVIT

CITY CODE 12-1502

CANDIDATE FOR:

[ ] Council Member for District Number 7

STATE OF ARIZONA )
) AFFIDAVIT OF
County of Maricopa ) Candidate’s Name

[[] PERSONAL CONTRIBUTIONS, LOANS AND EXPENDITURES LIMITATION

As a candidate for an elective office of the City of Phoenix, by this affidavit, | hereby express my intent
and commitment to voluntarily limit my total personal contributions, loans and expenditures in support
of my candidacy for each Mayor and Council, Runoff, or Special Election in which | am a candidate
for Mayor to a total of not more than $40,000, or, if a candidate for Council Member, to a total of not
more than $5,000.

Candidate’s Signature Date
[ ] TOTAL EXPENDITURES LIMITATION

As a candidate for an elective office of the City of Phoenix, by this affidavit, | hereby express my intent
and commitment to voluntarily limit the total expenditures in support of my candidacy by myself and
all committees or groups under my control or authority for each Mayor and Council, Runoff or Special
Election in which | am a candidate for Mayor to a total of not more than $250,000, or, if a candidate
for Council Member, to a total of not more than $50,000.

Candidate’s Signature Date

SUBSCRIBED and sworn to (or affirmed) before me by

this day of , 20

NOTARY PUBLIC
(SEAL)

Phoenix City Clerk Department « Web: phoenix.gov/elections e Email: phoenixelections@phoenix.gov A7
200 W. Washington St., 15" Floor, Phoenix, AZ 85003-1611 « PH: 602.262.6837 ¢ FAX: 602.495.5847 ¢ TTY: 7-1-1 Friendly
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OFFICE USE ONLY

(

City of Phoenix

CITY CLERK DEPARTMENT

NOMINATION PETITION CITY CODE REQUIREMENTS

NOVEMBER 5, 2024 ELECTION FOR MAYOR AND COUNCIL DISTRICTS 1,3,5& 7

Phoenix City Code Section 12-1100 — Form of nomination petitions.

(a) A nomination petition shall contain the name of the office to be filled, the candidate’s name, and the
candidate’s residence address. The petition shall be signed only by qualified electors who have not
signed the nomination petition of another candidate for that office.

(b) Nomination petitions for the office of Mayor shall be captioned "Nomination Petition For Mayor,"
followed by the language of the petition in substantially the following form:

NOMINATION PETITION FOR MAYOR
I, the undersigned, a qualified elector residing within the City of Phoenix, Arizona, do

hereby join in a petition for the nomination of who resides at
in the City of Phoenix, Arizona, for the office of Mayor, to be voted for at
the municipal election to be held in the City of Phoenix, on the day of
20__, and | hereby affirm that | am qualified to vote for this offlce that | have not S|gned
and WI|| not sign a petition nominating any other candidate for the above named office, and
that my actual residence is as set opposite my name below. | further declare that if | choose
to use a post office box address on this petition, my residence address has not changed
since | last reported it to the County Recorder for purposes of updating my voter
registration file.

(c) Nomination petitions for the office of City Council member shall be captioned "Nomination Petition
For City Council Member," followed by the language of the petition in substantially the following form:

NOMINATION PETITION FOR CITY COUNCIL MEMBER

I, the undersigned, a qualified elector residing within District of the City of
Phoenix, Arizona, hereby join in a petition for the nomination of , Who
resides at in the City of Phoenix, Arizona, for the office of City Council
Member from District , to be voted for at the municipal election to be held in the
City of Phoenix, on the day of , 20__, and | hereby affirm that | am
gualified to vote for this office, that | have not signed and will not sign a petition nominating
any other candidate for the above named office, and that my actual residence is as set
opposite my name below. | further declare that if | choose to use a post office box address
on this petition, my residence address has not changed since | last reported it to the County
Recorder for purposes of updating my voter registration file.

Phoenix City Clerk Department e Web: phoenix.gov/elections ¢ Email: phoenixelections@phoenix.gov AB
200 W. Washington St., 15" Floor, Phoenix, AZ 85003-1611 ¢ PH: 602.262.6837 ¢ FAX: 602.495.5847 ¢ TTY: 7-1-1 Friendly
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(d) Nomination petitions shall be on paper eight and one-half inches long and fourteen inches wide.
(e) A photograph of the candidate may appear on the nomination petition.

() The petition shall contain fifteen lines spaced no less than five-sixteenths of an inch apart and
consecutively numbered one through fifteen.

(g) The signature portion of the petition shall be divided into columns headed by the titles: signature;
printed name; actual residence address, description of place of residence, or Arizona post office box
address, city or town and zip code; and date signed.

(h) A certificate in substantially the following form shall appear below the signature portion of a petition
for Mayor:

CERTIFICATE

[, the undersigned, qualified to register to vote in the State of Arizona, do hereby certify
that each of the signatures appearing on this petition sheet was signed in my presence
on the date indicated and that to the best of my knowledge and belief all the signers of
this nomination petition are qualified electors of the City of Phoenix, Arizona.

(i) A certificate in substantially the following form shall appear below the signature portion of a petition
for City Council Member:

CERTIFICATE

I, the undersigned, qualified to register to vote in the State of Arizona, do hereby certify
that each of the signatures appearing on this petition sheet was signed in my presence
on the date indicated and that to the best of my knowledge and belief all the signers of
this nomination petition are qualified electors of the Council District the candidate named
on this petition seeks to represent.

() The nomination petition of a person seeking to fill an unexpired vacant term for any City elective office
shall designate the expiration date of the term following the name of the office being sought.

Phoenix City Clerk Department e Web: phoenix.gov/elections ¢ Email: phoenixelections@phoenix.gov
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( City of Phoenix Signs, Political

PLANNING & DEVELOPMENT DEPARTMENT

The city of Phoenix, in its ongoing efforts to provide a safe and well-maintained environment, addresses the
erection and display of political signs in the Zoning Ordinance. The following information is provided as an
introduction to political sign regulations and to help you avoid placing your political signs in prohibited areas.

Additional information may be obtained at Sign Services of the Planning & Development Department (PDD),
Phoenix City Hall, 200 West Washington Street, (602) 495-0301 or pdd.signservices@phoenix.gov or at the
following website: https://www.phoenix.gov/pdd/development/permits/signs

All individuals or organizations are required to file notification which includes the name, address, and
telephone number of a person(s) who will be responsible for the proper erection, on-going maintenance
and timely removal of the political signs.

Political signs are allowed to be placed on private property and in the public right-of-way. For regulations related
to political signs on private property, please refer to the Phoenix Zoning Ordinance. For regulations related to
political signs in the right-of-way along streets, please refer to Arizona Revised Statute 816-1019 (see text later in
this document).

To determine where the right-of-way boundary is located, please refer to the Maricopa County Assessor’s
http://maps.mcassessor.maricopa.gov/

While political signs that are 32 square feet or less are exempt from obtaining permits for private property only,
other provisions of the Sign Ordinance and Arizona State law remain applicable. Please refer to the following
websites for more information:

You are responsible for reviewing, understanding and complying with the following:
http://www.azleg.gov/ars/16/01019.htm
A.R.S. 816-1019, Political signs; printed materials; tampering; classification

http://www.codepublishing.com/AZ/phoenix/ (See Zoning Ordinance Chapter 7 in directory on left)
Z.0. Section 705.B.2.h., Political Signs

Z.0. Section 705.B.3.c., Signs Which Pose a Traffic Hazard

Z.0. Section 705.B.3.e., Signs Which Interfere With Visibility at Intersections or Driveways

Z.0. Section 705.C.2., Flags and Banners

Please note that Chapter 3 of the City Code has additional regulations on advertising materials such as the
distribution of handbills, placards, etc.

City of Phoenix Zoning Ordinance:
All non-commercial signs, including political signs, may be erected on a lot or property with permission from the
legal property owner, so long as each sign does not exceed 32 square feet. However, as stated above, you are
required to file notification with PDD.

Signs cannot be erected on public utility poles, public buildings, or parks and trees and fences therein. They also
must not be placed in any manner that will cause a traffic hazard or unsafe conditions for motorists and
pedestrians. Signs in public rights-of-way and utility structures often pose dangerous conditions.

All political signs on private property shall be removed within ten days after the election to which they refer, as
stated in Section 705.B.2.h.(3) of the Phoenix Zoning Ordinance. After the ten-day period, the Zoning Ordinance
states that enforcement personnel can confiscate signs, and/or a formal citation can be issued.

For more information or for a copy of this publication in an alternate format, contact Planning & Development at

602-262-7811 voice or TTY use 7-1-1.

P:\Signs, Political TRT/DOC/00138
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The entity who erects the signs is responsible for compliance with the city and state regulations, on-going
maintenance, and removal of the campaign signs.

Arizona Revised Statute (ARS § 16-1019):

The city of Phoenix will not remove, alter, deface or cover any political sign in the right-of-way if the following
conditions are met:
e The sign is placed in the city public right-of-way that is owned or controlled by that jurisdiction.
e The sign supports or opposes a candidate for public office or it supports or opposes a ballot measure.
e The sign is not placed in a location that is hazardous to public safety, obstructs clear vision in the area or
interferes with the requirements of the Americans with Disabilities Act.
e The sign has a maximum area of sixteen square feet, if the sign is located in an area zoned for residential
use, or a maximum area of thirty-two square feet if the sign is located in any other area.
e The sign contains the name and telephone number of the candidate or campaign committee contact
person.

These conditions apply only during the period beginning sixty days before a primary election and ending fifteen
days after the general election, except that for a sign for a candidate in a primary election who does not advance
to the general election, the period ends fifteen days after the primary election.

FAQ’s — Political Signs

e Do I need asign permit for my political sign?
Yes, if the sign is on private property and the sign is larger than thirty-two (32) square feet.

No, if the sign is thirty-two (32) square feet or less, or it is in the right-of-way. However, you need to file the
name, address, and telephone number of the person responsible for the proper erection and timely removal of
the signs with PDD.

e How do I file with PDD?
You can file with PDD by U.S. mail, via facsimile or email.
U.S. Mail: City of Phoenix, Planning & Development Department, Signs Services, 200 West Washington,
2nd Floor, Phoenix, AZ 85003
Email: pdd.signservices@phoenix.gov

e How early can | put up my signs before the election?
There is no restriction on when political signs may be erected prior to the election on private property.
However, political signs can be placed in the right-of-way only 71 days before a primary election.

e Where can | place my signs?
If the sign(s) is larger than thirty-two (32) square feet a permit can be obtained by contacting the Sign Section
at 602-495-0301 or pdd.signservices@phoenix.gov.

If the sign(s) is thirty-two (32) square feet or less, then the sign can be placed on private property with the
property owner’s permission. Property ownership information can be obtained from the Property Records
Section at (602) 262-7800.

Political signs can also be placed in the right-of-way subject to specific conditions (see Subsections C & H of
ARS 816-1019 at website mentioned above).

e What type of information is required to be placed on the sign?
The sign must contain the name and telephone number of the candidate or campaign committee contact
person.
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e Can my sign be placed anywhere on private property?
Yes, unless the height of the sign exceeds three feet in height, in which case the sign may not be placed in
the visibility triangles at the driveway or intersection. The visibility triangle is ten (10) feet by (20) feet at
driveways and thirty-three (33) feet by thirty-three (33) feet at street intersections.

e How do | determine where the property line is?
The property line does not necessarily begin where the sidewalk or curb ends. The half-street dimension
given on city quarter section maps determines property lines. Half streets are identified in the street by a
brass cap, which is where a half street should be measured from. City right-of-way widths can be obtained by
calling Property Records (602) 262-7800 or refer to Maricopa County Assessor’s website (see above).

e What if my sign is in violation?
If PDD Sign Inspectors find violations, they normally contact the responsible party and allow forty-eight (48)
hours to obtain compliance. In the event that it is a safety hazard, Sign Inspectors will lay the signs down and
then contact the responsible party. Inspectors will take signs that cannot be laid down safely to a storage
yard where the candidate may retrieve it.

If the placement of the sign in the right-of-way constitutes an emergency, sign inspectors or police officers
may immediately relocate the sign. The city will notify the candidate or campaign committee that placed the
sign within twenty-four hours after the relocation.

If a sign is placed in violation of the conditions above yet it is not an emergency, PDD staff may notify the
candidate or campaign committee that placed the sign of the violation. If the sign remains in violation at least
twenty-four hours after PDD notified the candidate or campaign committee, then staff may remove the sign.
City staff shall then contact the candidate or campaign committee and shall retain the sign for at least ten
business days to allow the candidate or campaign committee to retrieve the sign without penalty.

e When do the signs need to be removed?
Signs on private property must be removed ten (10) days after the election to which they refer. In the event of
a run-off, the sighs may remain for ten (10) days after the run-off election. Signs in the right-of-way must be
removed fifteen (15) days after the election to which they refer except runoff elections. Please be sure to
remove the stakes that the signs are placed on, as they pose a safety hazard to pedestrians and bicyclists.

e What If | have more questions?
Please contact PDD, Signs Services Section at pdd.signservices@phoenix.gov,
(602) 495-0301 or (602) 256-4242.
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(

City of Phoenix

POLITICAL SIGNS - RESPONSIBLE PERSON
INFORMATION FORM

NOVEMBER 5, 2024 ELECTION

Pursuant to Zoning Ordinance (ZO), Section 705.B.2.h: Any person or organization planning to erect
political signs relating to a candidate or ballot measure, shall first file with the Phoenix Planning &
Development Department the name, address, and telephone number of the person who shall be
responsible for the proper erection and timely removal of the signs.

Responsible Person’s Information

First and Last Name:

Phone Number:

Address:

(Address, City, State, and Zip)

Email Address:

To file this form with the Planning and Development Department, email the
completed form to: pdd.signservices@phoenix.qov

(If this form is submitted to the City Clerk Department as part of the candidate nomination
process, the City Clerk Department will email the form to pdd.signservices@phoenix.gov)

Phoenix City Clerk Department ¢ Web: phoenix.gov/elections e Email: phoenixelections@phoenix.gov A13b
200 W. Washington St., 15" Floor, Phoenix, AZ 85003-1611  PH: 602.262.6837 ¢ FAX: 602.495.5847  TTY: 7-1-1 Friendly
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cnyo@m..., 2024 CAMPAIGN FINANCE REPORTING SCHEDULE (ARS § 16-927)

CITY CLERK DEPARTMENT REGULAR ELECTIONS FOR MAYOR & CITY COUNCIL ARE HELD IN NOVEMBER OF EVEN YEARS WITH ANY RUNOFF IN MARCH OF ODD YEARS.

A campaign finance report is a record of the contributions received and expenses
made by a political action committee or candidate committee required for reporting financial activity.

Reporting Period: The time frame during which contributions were received and/or expenses were paid.
Filing Period: The time frame to submit the report. The last date of this time frame is the due date. All reports filed after this date accrue late fees.

POLITICAL ACTION COMMITTEES (PACs)

Must file Campaign Finance reports until terminated.

P If there is no City of Phoenix election in a quarter, regular quarterly reports are due.

P If there is a City of Phoenix election in a quarter, pre- and post-election reports are due in that quarter instead.
» If a due date falls on a weekend or holiday, the report is due the next business day.*

2024 REGULAR QUARTERLY REPORT
2024 Quarter
Quarters Months Filing Period
Reporting Period DUE: No later than the third Monday in the month after the calendar quarter BETWEEN:
1st January 1 - March 31 April 1, 2024 April 15, 2024
2nd April 1-June 30 July 1, 2024 July 15, 2024
3rd July 1 - September 30 October 1, 2024 October 21, 2024
PRE POST
Election Report Election Report
4th Reporting Period Filing Period Reporting Period Filing Period
1st day of quarter DUE: No later than 10 days 16th day before the election DUE: No later than 15th day
October - December X
(Nov. 5, 2024 Regular through the 17th day before the election through last day of quarter after the quarter
Election) before the election BETWEEN: BETWEEN:
October 1 - October 19 | October 20, 2024 ‘ October 28, 2024* October 20 - December 31 | January 1, 2025 | January 15, 2025

CANDIDATE COMMITTEES (CANs)

Must file Campaign Finance reports during the 4 quarters comprising the 12 month period preceding the City's Regular 2nd (Runoff) Election.
(The City's Regular Runoff Election is the 2nd Tuesday in March of odd numbered years)

» The 1st quarter report must include the entire cycle to date.

NOTE: A new Candidate Committee must report any contributions or expenditures that pre-date the committee's existence. Therefore, the coverage period of
the first report should be adjusted, as needed, to the date the committee's financial activity began.

An existing Candidate Committee cannot have any reporting gaps. Therefore, the beginning date of the committee’s first reporting period begins after the
previous reporting period ended. There cannot be any reporting gaps from one election cycle to the next.

P If there is no City of Phoenix election in a quarter, regular quarterly reports are due.
P If there is a City of Phoenix election in a quarter, pre- and post-election reports are due in that quarter instead.
P If a due date falls on a weekend or holiday, the report is due the next business day.*

FOR ALL CANDIDATES FOR MAYOR AND DISTRICTS 1, 3, 5, & 7 RUNNING IN THE NOVEMBER 5, 2024 OR MARCH 11, 2025 ELECTIONS

4 Quarters preceding 2024 REGULAR QUARTERLY REPORT
the City's Regular Quarter
Runoff Election (March Months Filing Period
9, 2021) Reporting Period DUE: No later than the third Monday in the month after the calendar quarter BETWEEN:
1st January 1 - March 31 April 1, 2024 April 15, 2024
2nd April 1 -June 30 July 1, 2024 July 15, 2024
3rd July 1 - September 30 October 1, 2024 October 21, 2024
PRE POST
Election Report Election Report
4th Reporting Period Filing Period Reporting Period Filing Period
October - December 1st day of quarter DUE: No later than 10 days 16th day before the election DUE: No later than 15th day
(Nov. 5, 2024 Regular through the 17th day before the election through last day of quarter after the quarter
Election) before the election BETWEEN: BETWEEN:
October 1 - October 19 | October 20, 2024 October 28, 2024* October 20 - December 31 | January 1, 2025 | January 15, 2025

Phoenix City Clerk Department ¢ Web: phoenix.gov/elections ¢ Email: phoenixelections@phoenix.gov 200 W. Washington St., 15th Floor, Phoenix, AZ 85003 ¢ PH: 602.262.6837 ¢ FAX: 602.495.5847 ¢ TTY: 7-1-1 Friendly
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City of Phoenix

CITY CLERK DEPARTMENT

CAMPAIGN FINANCE eFILING USER MANUAL
HOW TO USE AND NAVIGATE THE eFILING SYSTEM

The Campaign Finance eFiling System is an online, web-based application designed for committees that are
active in City of Phoenix elections, to electronically report and file all required campaign finance related
filings. All committees registered with the City of Phoenix are required to use the City’s eFiling System for
all campaign finance related filings.

The eFiling System provides real-time access to City of Phoenix campaign finance information for public
viewing at https://apps-secure.phoenix.gov/CampaignFinance/Search. A user ID is not needed to use the
public search function.

The system may be accessed online at https://apps-secure.phoenix.gov/CampaignFinance/.

NOTICE

Committees are responsible for ensuring that all campaign finance requirements have been met.
City staff cannot provide legal advice.

CONTACT US

MAILING ADDRESS TELEPHONE EMAIL
PHOENIX CITY CLERK DEPARTMENT (602) 262-6837 phoenixelections@phoenix.gov
ATTENTION: ELECTIONS FAX: (602) 495-5847
200 W. WASHINGTON ST., 15TH FLOOR TTY: 7-1-1 FRIENDLY WEBSITE
PHOENIX, AZ 85003-1611 www.phoenix.gov/cityclerk
Page 1 of 25
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HOW TO SEARCH THE DATABASE
1. GO TO ‘SEARCH DATABASE’ WITHIN THE CAMPAIGN FINANCE APPLICATION

https://apps-secure.phoenix.gov/CampaignFinance/Search

Anyone can access the eFiling . HOMS SEARCHDATABA®. eFILING

System’s online Public Search OFFICIAL WEB SITE OF THE _ _ _
Database. A login is not required. @ City of Phoenix Campaign Finance Records On-Line
It can be accessed by clicking the

“SEARCH DATABASE” link at the top left corner of the eFiling System screen or using the link provided above.

2. SEARCH FOR POLITICAL ORGANIZATIONS

Within the Search Database tab of the application, the user can navigate multiple tabs. To search for a
candidate or political action committee select ‘Political Organizations’

‘OFACIAL WEB SITE OF THE . . ——
City of Phoenix Political Osganizations } Contributions § Expenditures | Loans | Notifications | Election Funding Disclosure (Dark Money)

The user will be directed to a screen to search for registered Political Organizations, including their registration
and termination documents.

Users may search by:
1. Committee/Org Type;
Political Function (for PACs only);
Candidate Name (for Candidate Committees only);
COP ID# (the Committee ID Number issued by the Phoenix City Clerk Department);
Committee/Org Name;
Chairperson’s Name or;
Treasurer’s Name.

Committee | Org Type: - Pelitical Function: - Candidate Name: - COP D% .

[ALL ~|[ALL v

Committee | Org Name: . Chairman Name: - Treasurer Name: .
| I I

The search will display the committee’s registration information as well as a clickable PDF to view the
committee’s registration/termination document. Committees highlighted in pink indicate that the committee
has been terminated. Committees in blue font indicate that the committee is registered as a Standing
Committee.

NoukwnN

|| seamch

AN ASSOCIATION OR COMBINATION OF PERSONS THAT CIRCULATES PETITIONS IN SUPPORT OF THE 612312015 2:07:01
» 104 Wrong for Phoenix - No 104 3]
QUALIFICATICON OF A BALLOT MEASURE PM

» 2022 Test CAN D2 CAN-18-31 Candidate Committee

»  AFSCME - PEOPLE - Political Action Commitiee T/B2017 1:50:44 PM

Note: Standing Political Action Committees establish their status with the Arizona Secretary of State’s Office.
These committees are required to file campaign finance reports only with the Office of the Secretary of State.

Page 3 of 25
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3. SEARCH FOR CAMPAIGN FINANCE REPORT DATA

Within the Search Database tab of the application, the user can navigate multiple tabs. To search for a
Campaign Finance report data, the user can search for 1) contributions, 2) expenditures or 3) loans.
Notifications that were required to be filed prior to Nov. 5, 2016, are available under ‘Notifications’.

‘OFFICIAL WEE SITE OF THE
City of Phoenix

Within these tabs, users may search by Committee Name, Contributor Name, Description of the contribution,
COP ID #, specific dollar ranges (Amount Low and Amount High), and specific date ranges (Date Low and Date
High). There is also the option to search for No Activity Reports. The search will display the committee’s reports
as a clickable PDF.

\

Election Funding Disclosure (Dark Money)

Campaign Finance Search

Political Organizations Expenditures | Loans | Notifications

Committee | Org Name: Contributor Name: Description: COP ID# No Activity
Amount Low  Amount High  Date Low Date High _
SEARCH
Committee / Org Name Contributor Contribufion Date Amount Reporting Period Total Report Period Schedule View
202
Gannett Fleming, Inc. PAC Andrew Gillespie 06/25/2021 $20.00 5 140.00 Quartel @

4. SEARCH FOR ELECTION FUNDING DISCLOSURE (DARK MONEY) REPORTING

Within the Search Database tab of the application, the user can navigate multiple tabs. To search for Dark
Money report data, the user selects the tab ‘Elections Funding Disclosure (Dark Money)'.

OFACIAL WEB SITE OF THE —
City of Phoenix Political Organizations | Contributions § Expenditures | Loans | Notifications JElection Funding Disclosure (Dark Money

The user will be navigated to the Dark Money webpage (outside of the Campaign Finance application). Scroll
down to the list of Reports filed and select the link to the report under the column ‘DOC ID’

Reports Filed

DATE NAME DoCID

10,/22/2020 Home Builders Association of Central Arizona 240486

10/22/2020 Home Bullders Association of Central Arizana 240487
Page 4 of 25
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CREATE AN ACCOUNT OR LOG IN IF YOU HAVE AN ACCOUNT
1. GO TO THE ONLINE CAMPAIGN FINANCE APPLICATION

https://apps-secure.phoenix.gov/CampaignFinance/

2. CREATE NEW ACCOUNT

If you have never used the City of Phoenix Campaign
Finance application, click ‘Log On’ from the top menu
bar.

If you have been involved in a previous committee,
the email will still be associated in the system and can
be used for multiple committees. A new login is not
required.

3 . FI LL O UT TH E Fo R M File Campaign Finance Information On-Line

. , . In order to use the City of Phoenix Campaign Finance eFiling system, you must first log on using a validated email address and password.
Select ‘1 Don’t Have An Account Yet. Click here to ~Please Log On
register' Email Address: [ Ei

Remember Me? [
Complete the fields in the registration form and
P ) Don't Have An Account Yet. Click here to registe
select ‘REGISTER W

Are you a candidate or do you represent a political or

zation?

You should get a message saying that a confirmation
email has been sent to your email. Go to your email
inbox. Open the email that was sent from the City of
Phoenix. Click the link inside to confirm your email. You
should now be able to log in to the Campaign Finance _
application. If you are not seeing the e-mail after a few -
minutes, check your spam folder.

4. LOG ON File Campaign Finance Information On-Line
E nter you r accou nt ema|| add ress a nd In order to use the City of Phoenix Campaign Finance eFiling system, you must first log on using a validated email address and password

r—Please Log On
Email Address: | | =
Password:| ‘
Remember Me? []

= | Don't Have An Account Yet Click here to register
= |'ve Forgotten My Password

password and click ‘Log On’.
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HOW TO CREATE A COMMITTEE
1. CLICK ‘eFILING’

Click ‘eFiling’ in the top menu.

HOME SEARCH DATABASE  eFILING

2. CLICK ‘REGISTER A NEW COMMITEF’ Q@ i [ ——

Click ‘Register a New Committee.’

City of Phoenix Test PAC Paiiical Acson Commiioe

Aderess: Statament of Organizstion Finsnce Reports
20 Last Filed Statement:
2021 10:25.04 AM

egister A New Committeg

3. FILL OUT THE FORM

Select ‘Statement of Organization’. Fill out your committee information and click ‘Next’ at the bottom to
move to the next page. Per Phoenix City Code Chapter 12, Section 12-1501 (b) a unique email address must
be provided for the committee, chairperson, and treasurer except in the case of a candidate committee
where the candidate fills all committee roles. Continue until the page the last page and select ‘PREVIEW’ to
review the information entered. Click ‘Back’ to edit the information. If a change needs to occur to a
committee is currently active, the process is to amend the Statement of Organization.

HOME SEARCHDATABASE ¢FILING Admin

@ g:"t;f :;fE :;:;z;‘ix Statement Of Organization

Complete the Statement Of Organization

Review and then submit the Statement of Organization

| < Back‘

Click on the PREVIEW button below to review the completed form for accuracy.
To preview this document, Adobe Reader must be installed. Adobe Reader can be found HERE

If itis necessary fo correct any data, use the BACK button to find and fix the incorrect data. Then use the NEXT
button to return to this screen and review your completed form again

Once satisfied that all of the data is accurate, click on the SUBMIT button. You will receive an email message
confirming that the data was received

phoenix.gov  Accessibility Security and Privacy Statement  Shop Phoenix

‘SUBMIT’ when you are done. A pop-up window will display, after reading click ‘OK’. The information
entered here will be auto filled in when creating your Statement of Organization.

4. PRINT, SIGN & AND PROVIDE THE STATEMENT OF ORGANIZATION TO CITY CLERK
Select the printer button to download the committee Statement of [ YRR - i i
(@) rgan ization. Sign and file the Statement of Organization

Sign the PDF and submit the sighed document to the City Clerk’s Office
by mail, email or fax.
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HOW TO AMEND A STATEMENT OF ORGANIZATION

1. CLICK ‘eFILING’

Click ‘eFiling’ in the top menu.

HOME SEARCH DATABASE  eFILING

2. CLICK ‘AMENDMENT’

Click ‘Amendment’ for the
committee Statement of
Organization that needs to be
changed. Note: to view the
Statement of Organization click
‘Active’.

Political Committee Name Political Col

~| 2022 Test CAN D2

Address:

4567 Test Lane
Phoenix A7 85004
Phone:

Statement of Organization
Last Filed Statement:

1 3:54:43PM

Terminate

~| City of Phoenix Test PAC

Address: Statement of Organization Finance Reports
200 W Washington Last Filed Statement:
Phoenix AZ 85003 Terminate

u- i1 10:29:04 AM

Phone:

Gl W (1] m

Candidate Committee

| Finance Reports

Palitical Action Committee.

mmittee Type Status

Current Status: Active

Current Status: Active

3. FILL OUT THE FORM

Select ‘Statement of Organization’. Fill out your committee information and click ‘Next’ at the bottom to
move to the next page. Per Phoenix City Code Chapter 12, Section 12-1501 (b) a unique email address must
be provided for the committee, chairperson, and treasurer except in the case of a candidate committee
where the candidate fills all committee roles. Continue until the page the last page and select ‘PREVIEW’ to
review the information entered. Click ‘Back’ to edit the information. If a change needs to occur to a
committee is currently active, the process is to amend the Statement of Organization.

@

HOME SEARCH DATABASE eFILING Admin

OFFICIAL WEB SITE OF THE
City of Phoenix

Statement Of Organization

Complete the Statement Of Organization

Review and then submit the Statement of Organization

[ <Back]

Click on the PREVIEW button below to review the completed form for aceuracy.
To preview this document, Adobe Reader must be installed. Adebe Reader can be found HERE.

Ifit is necessary to comect any data, use the BACK button to find and fix the incorect data. Then use the NEXT

button to return to this screen and review your completed form again

Once satisfied that all of the data is accurate, click on the SUBMIT button. You will receive an email message
confirming that the data was received.

. SUBMIT || PREVIEW

phoenix.gov  Accessibility Security and Privacy Statement  Shop Phoenix

‘SUBMIT’ when you are done. A pop-up window will display, after reading click ‘OK’. The information
entered here will be auto filled in when creating your Statement of Organization.

4. PRINT, SIGN & AND PROVIDE THE STATEMENT OF ORGANIZATION TO CITY CLERK

Select the printer button to download the committee Statement of

Organization.

Sign the PDF and submit the signed document to the City Clerk’s

Office by mail, email, or fax.

@ City of Phoenix

Sign and file the Statement of Organization

Political Committee Added
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HOW TO UPLOAD INFORMATION USING THE EXCEL TEMPLATE

Five campaign finance reporting schedules are available to upload data using a formatted Excel template
that must be downloaded from within the eFiling application. The maximum number of entries that can be
uploaded for each schedule, using the Excel template, is 4,990 entries. The schedules are:

e SCHEDULE A(1)(A) - MONETARY CONTRIBUTIONS RECEIVED FROM IN-STATE INDIVIDUALS - MORE
THAN $100 DURINGELECTION CYCLE
e SCHEDULE A(1)(C) — MONETARY CONTRIBUTIONS RECEIVED FROM OUT-OF-STATE INDIVIDUALS

e SCHEDULE A(1)(E) - MONETARY CONTRIBUTIONS FROM POLITICAL ACTION COMMITTEES
e SCHEDULE B (1) - DISBURSEMENTS FOR OPERATING EXPENSES
e SCHEDULE B(2)(A) - MONETARY CONTRIBUTIONS TO CANDIDATE COMMITTEES

1. CLICK ‘eFILING’

Click ‘eFiling” in the top menu.

HOME SEARCH DATABASE  eFILING

2. CLICK ‘FINANCE REPORTS’

Click ‘Finance Reports’ for the committee the user is
entering data for.

Poiiical Commitse Hame Poliical Commitise Typs status

3. NAVIGATE TO THE REPORTING SCHEDULES
Navigate to the report you would like to input data into by clicking on ‘Enter Data’ for the Reporting Period

Reports This Cycle:
Report Period Name Filing Period Sfart Report Due Date Status

Quarter 1, 2020 - PAC - AMENDMENT 11102020 12:00:00 AM 20712020 11:58:00 PM In Progress Enter Data

Name:
There are only five schedules available to upload data using the Excel template. All other schedules will
accept entries by selecting the schedule and entering the data for each g

entry directly into the system, not using the template Excel. — i

Select one of the five reporting schedules from the list on the left side.
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4. DOWNLOAD THE EXCEL TEMPLATE
Click on ‘Excel Upload Template’ to download and
save the Excel template:

Upload

Click OK on the pop-up warning: “No total
cumulative amount this election cycle has been entered for this schedule. The cumulative amount will need
to be entered manually.” NOTE: The cumulative amount for this Election Cycle must be entered manually
on each of the reporting schedules after the data is uploaded using the Excel template.

netwbw001.one phoenix.gov says

ing: No Total Cumulative Amount this Electi

for this Schedule. Please dlick on the 5
complete this data

“ Caneel

The Excel template will be downloaded. Open the file, go to FILE and SAVE AS, rename the file and save it to
yourPC.

El: AlaTemplate (B)xlsx -

The templates cannot be modified other than entering the required data. Fields in red are required fields
and must contain information prior to uploading. The fields highlighted in blue are format specific, the
information entered these fields must have the specific format requested. To assist with formatting, there
is a ‘Format Checker’ in the last column to alert the user on whether the data entered is in the correctformat
orif there is a formatting issue that needs to be fixed prior to uploading.

Example: Schedule A(1)(a) Template

A E C o E F G H 1 J K L M H

1 Schedule A(1){(a) Bulk Upload Template
2 Complete this schedule, save it, and wpload it to the Photiz Campaign Finance databaze online at bttps:Napp. -phoenir.g. paigaFinance!
4 Fieldsin RED are REQUIRED Fields. Fields highlighted in BLUE are format-specific. Incorrect formatting will cause the upload to be unsuccessful.

- R R - Zip - Amount Date Cumulative Cumulative Format Checker
G First Mamelast Name,  Address Line 1 Mddress Ling  City State Code Dccupation Employer Received | Contribution | Amount this | Amount this o

T L3 L3 T TG [ TOIRGEE = —T [Please note: This tool only checks the

Formattin | Formattiv No Formattivg Formattin | Formatti | Two-letter | Five- e Ao Forazttisg Earmas; Format: Format; FORMAT of your data, not the data
7 7 P Requircmcats 7 ag Uppercase Digit R".:’_‘z’ Requiremeats :_":':_" mmiddlyyyy | Dollar Amoust | Dollar Amowst itself.) -
= i i i EXAMPLEENTRY ]
3 123 E. Wlain St Aok 123 85003 $500.00 2020 $500.00 350000 Looks Good!
10
u
12

Example of template formatting checker: Sample schedule with data entered in Excel template with
correct and incorrect formatting. For the data to upload successfully all formatting issues need to be
corrected prior to uploading. Example Issue: G13, incomplete zip code.

A E c o E F G H | J 3 L M N
| Schedule A{1){a) Bulk Upload Template

3 Complete thiz zchedule, save it, and wpload it to the Phoesiz Campaige Fisance databaze oaline at . phoesiz. gor/CampaigaFisance!
s Ficlds in REDare EEQUIRED Ficld:, Ficldz highlightod in BLUE arc format specific, Incarrect formatting will ause the upload to be unsuccesshul,

. . . . Zip . Amount Date Cumnulative Cumulative Format Checker
. First MamgLast Name|  Address Line 1 [idressLingg  City State Cote DOceupation Employer Foceivad | Contributi Amount this | Amount this - ALl At

T i .13 .13 T TR = paze nata Thiz tanl anly chankztha

Formattis | Formattia | Ko Forastting | Fovmuetiv | Formotti |Twoletser | Fire | o 200 N Formatting Dol Earmat: Format; Formt; FORMAT of your data, not the data
: P ¢ Regriremcats P g |Uppacaze| Digit | '.um’ FRequircmeats A_"o:_'l wnlddlyyyy | Dollir Amowst | Dollar Ancust itself)
5 M i i i ERHFLEENTR' )
3 123 E. Main 5t 85003 350000 2120 $500.00 350000 Looks Giood!
1]
i | ADIDFOF, CASCFEOF  126P EJOMES 2 PHOERE hE 25021 ARG ASDFZ $48000 28020 $650.00 $45000 Liooks Good! C O R R E CT
12 XPOMADLF, LITEINN 20034 2 FH: 47 80520 CWHER ABNWMFLIA  $52200 WHEED 23,00 $52300 Lk Gl
13 | ASDFAD JIASCKLFM 98001 CENTIAL phoeniz 42 88l WASOMFE MASOFM 0000 ] H00.00 H00.J0 Check your Formatting in cell(s) GI2
1 INCORRECT

i
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5. BEGIN ENTERING DATA

Open the saved template and begin inputting data. Once finished entering data, ensure all items on the
‘FormatChecker’ look good (are shaded green). Save the completed Excel file.

6. UPLOAD BULK DATA

Go back to the Campaign Finance eFiling System page for that schedule online. Click on ‘Choose File’, select
the File Name for the Excel template you completed, then ‘Click Open’. The file name selected now appears
next to the ‘Choose File’. Click on ‘Upload’.

ain o be: upkoaded in bulk with this Exced Upioad Tempate. Check oid the

g Schedule A(Tj{A) manusily using the farm beiow, a5 well|

AtaTemplate (PAC1815_8.30.20) xlsx

Formatting Issue: If there is an issue with the data upload, an Upload Error message will appear along with
a list of the issues identifying the Column and Row number needed to be fixed in the Excel file you completed.
Return to the Excel file you completed and correct the formatting issue(s). Re-save the file. And click on
‘Upload’ again.

Schedule ltems | Schedule Total

The following Upload Error(s) occurred and could not be processed. Please correct them and try again.

= Zip Code was blank or not valid in Column G, Row 13 of the Upload spreadsheet.

Download List of Errors to File

No Formatting Issues: If the data formatting is correct, a list of all the records to be uploaded will display
and you will have the option to ‘Cancel’ or ‘Submit’ the data. To view the ‘Cancel’ or ‘Submit’ options,
scroll to the bottom of the table.

Are you ready to add the following data to your Financial Report?

Amount Reporting  Election Received Entry
Received Period Total Cycle Total  Date Date

me  LastName Address Occupation Employer

AOIDFDF, CASDFSDF

OKPOMADLFA,.| UYEJNN 25594 OWNER |ASIWMFLKA| 523 523 523

980
ASDFAD | JIASDKLFM DEEWJRr:\L IJASDMFK |  MASDFM 100 100 100 01/02/2020 | 3:20:58

Cancel | Submit

Large data uploads may take several minutes.

If you select ‘Cancel’: you will go back to the Schedule currently being worked on and the uploaded data
will not be uploaded.

If you select ‘Submit’: the data displayed on the table will be added to the schedule selected in a bulk
upload. A message will display the number of records added successfully.

NOTE: Large data uploads may take several minutes. Please do not double click the submit button, that
will duplicate the data upload. All duplicated uploaded records will need to be individually and manually
removed by the user within the application.
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7. EDIT OR REMOVE INDIVIDUAL ENTRIES
Once a successful upload is completed, the user will see the following screen with this green header message.

Schedule flems | Scheduls Total

I 3 Entries were successfully added to Schedule A{1)(A)! |

Schedule A(1)(A).- Bulk Upload:

Multiple Schedule A{1)(A) entries can now be uploaded in bulk with this Excel Upload Tempiate. Check oul the User
Gude HERE
(You may continue entering Schedule A(1)(A) manually using the form beiow, as well.)

Choose File |No file chosen

Upload

The user may add manual entries, edit, or remove records for any of the unloadable schedules within the
application:

| ADD NEW ENTRY |
First Name Last Name Address Amount Received Reporting Period Total Election Cycle Total Received Date Entry Date Edit
9800 N
CENTRAL,
ASDFAD JIASDKLFM . $100.00 $100.00 $100.00 01/02/2020 07/01/2020 | Edit ‘
phoenix AZ
85001
25594 25, _
OKPOMADLFA,. UYEJNN PHXAZ $523.00 $523.00 $523.00 01/09/2020 07/01/2020 Edit
85525
125PE
JONES 23. T
AOIDFDF, CASDFSDF $850.00 $850.00 $850.00 02/08/2020 07/01/2020 | Edit ‘
PHOENIX
AZ 85021
Total: $1,473.00 Total: $1,473.00 Total: $1,473.00
l—::, « 4| ﬂ - Displayi

Repeat for any other of the four template schedules with the bulk upload
function. Remember to preview and file each report.
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HOW TO FILE A CAMPAIGN FINANCE REPORT

1. CLICK ‘eFILING’

Click ‘eFiling” in the top menu.

HOME SEARCH DATABASE  eFILING

2. CLICK ‘FINANCE REPORTS’

Click ‘Finance Reports’ for the committee the user is
entering data for.

G

3. NAVIGATE TO THE REPORTING SCHEDULES

Navigate to the report you would like to input data into by clicking on ‘Enter Data’ for the Reporting Period
Name:

Select one of the reporting schedules from the list on the left side.
Note: all ‘A’ schedules are receipts, and all ‘B’ schedules are
disbursements. For reference to full schedule names look to Appendix A.

4. BEGIN ENTERING DATA

Begin entering data for the campaign finance report. Data will not be saved until the user clicks the ‘ADD
NEW ENTRY’ button toward the bottom of the page.

At the bottom of the review menu, the total calculation for that schedule will display in green font.

Total: $500.00 Total: $550.00 Total: $600.00
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Most of the reporting schedules, there are two tabs for data entry (some may have only one tab). The first
tab is the “Schedule Items” tab, where the user enters individual items or Excel uploads for a specific
schedule. The second tab is the “Schedule Total” where the user will enter the Total Cumulative Amount for
the Election Cycle for that schedule:

Test Elect John Doe
2017 2nd Quarter Report

tpiring Pasnod: AMUZHTT thiu 602017
RI0TT

NTRIBUTIONS RECEIVED FROM INDIVIDUALS - MORE THAN 550 DURING ELECTION CYCLE

SAVE ECHEDALE TOTAL

If the user leaves a schedule without entering data in this tab, a warning will pop up alerting them that this
schedule is incomplete. The warning allows the user to stay on the screen to enter this data or leave the
screen to go to the next reporting schedule. Please note: A user will not be able to file their report without
entering this data.

5. COMPLETE SUMMARY TABLE

Af ing data into all the applicabl ing schedules, th o | ° SCHEPUEEIE
ter entering data into all the applicable reporting schedules, the user must scrollto | | 0 oo

the bottom of the schedule list and click ‘File This Report’. The user is NOT officially
filing the report at this point. They are taken to a financial summary page where they
can complete their report and review the data that’s already been entered.

Enter beginning cash on hand (a), total receipts for the election cycle to date (b), and total disbursements
election cycle to date (c). The eFiling System will automatically calculate the total receipts and disbursements
for the reporting period based on the data entry from the individual schedules. The system will also calculate
the remaining balance at the close of the reporting period.

FINANCIAL SUMMARY

Period | Elecfion Cycle to Date

Activity [Tty ThisRep
(a) Committee value at the beginning of this reporting pericd (i.=. ending balance from the previous rep.-l;dj:| | '

(b} + Total receipis (from “Summary of Receipts.” line 12 (cash column) for this reporting peried I_ﬂﬂﬂ_ | |
(c) - Total disbursemenis (from “Summary of Disbursements,” line 15 {cash column) for this reporting period 481.2 - | |
(d) = Balance at close of reporting period 5583.80

|:| Check here if no financial activity during the reporting peried. Lines (a)-(d) sfill must be completed, but only this cover page need be filed

For candidate committees that are filing for the first time in the election cycle, select the cumulative report
check box in the ‘FINANCIAL SUMMARY’ section:

FINANCIAL SUMMARY

Activity Cash Activity This Reporting Period | Election Cycle to Date

(a) Committee value at the beginning of this reporting period (i.=. ending balance frem the previous repedting period)

(b} + Total receipts (from “Summary of Receipis,” line 12 {cash column) for this reporting perniod 150
(c) - Total disbursements {from “Summary of Disbursements.” line 15 {cash column) for this reporting pesicd 250
(d) = Balance af close of reporiing period -100.00

|:| Check here if no financial activity during the reporting peried. Lines (a)-(d) still must be completed, but only this cover page need be filed

D Check here if this is the candidate commitiee's first cumulative report for the election cycle.
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Most of these schedule summaries are automatically calculated based on the data that was entered in theindividual
reporting schedules. However, the following line items must be entered manually by the user:
Schedule A Lines: 11 & 12 Schedule B Lines: 4 & 13 - 15

SUNVAITY GF (S RSEVERTE iSdwduk BL

i Ey Cieka nwwarn Zar Cea

Uil gt oo Pl o P O
& Foe e

T I i sggges s/ Cabwamarn - 228 o em I
& 7o Brvbamrm ws mavs o ©, 20 BT 115 15 oquify. moe 200 9705 12151 =

6. PREVIEW REPORT
Type in the treasurer’s name and click ‘PREVIEW REPORT’ for the user the review the data entered

To preview this document, Adpba-Raadasriustt Agobe Reader can be found HERE
PREVIEW REPORT

Under A.R.S. § 16-926(B}(5), a campaign finance report must be certified by the committee treasurer under penalty of perjury that the contents of the report are true
and correct.

A signature submitted through electronic means shall have the same legal validity and enforceability as a manually executed signature or use of a paper-based
recordkeeping system to the fullest extent permitted by applicable law and the committee hereby waives any objection to the contrary.

By filing this report, you certify that, under penalty of perjury, you have examined the contents of this report, and the contents are true and correct.

Type Name of Treasurpr | Sample Treasureq Jate: 9/2/2021| | AgreelFile Report

7. FILE REPORT

When ready to file, type in the treasurer’s name and click ‘Il Agree/File Report’

To praview this document, Adobe Readsr must be installed. Adobe Reader can be found HERE.

Under A.R.S. § 16-926(B}{5), a campaign finance report must be certified by the committee treasurer under penalty of perjury that the contents of the report are true
and correct,

A signature submitted through electronic means shall have the same legal validity and enforceability as a manually executed signature or use of a paper-based
recordkeeping system to the fullest extent permitted by applicable law and the committee hereby waives any objection to the contrary.

By filing this report, you certify that, under penalty of perjury, yqu.baue cxaminad ik atante of this report, and the contents are true and correct.

Type Mame of Treasurgr: | Sample Treasureq Jate: 9."2."25%1 | Agree/File Report |
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HOW TO FILE A NO ACTIVITY REPORT
1. CLICK ‘eFILING’

Click ‘eFiling’ in the top menu.

HOME SEARCH DATABASE  eFILING

2. CLICK ‘FINANCE REPORTS’ e o [—
Click ‘Finance Reports’ for the committee the user is
entering data for. st

* SCHEDULE B(13)
3. NAVIGATE TO FILE THIS REPORT = SCHEDULE B(14)

Scroll to the bottom of the schedule list and click ‘File This Report’.

4. CHECK THE BOX TO INDICATE NO FINANCIAL ACTIVITY

Campaign Finance Report Summary and Filing

COMMITTEE INFORMATION

Committee Id PAC-21-12
Committee Name: City of Phoenix Test PAC
REPORTING PERICD

REPCORTING PERIOD REPORT DUE
2021 1st Quarter, Post-Election Report (PAC): February 21, 2021 to March 31, 2021 April 1, 2021 to April 15, 2021

FINANCIAL SUMMARY

Activity Cash Activity This Reparting Period | Election Cycle to Date

(a) Committee valus at the beginning of this reporting period (i=. ending balance from the prewious reporting period)

(b) + Total recaipts ifrom “Summary of Receip <1 column) for this

0.00 |
0.00 |

g pen

) - Total disbursements (om “Summary of Disturssmants.” line 18 (cash column) for this g period

| Check hers if no financial activity during the reporting period. Lines ()-(d) still must be completed, but only this cover page nesd bs filed

5. FILE THE REPORT

When ready to file, type in the treasurer’s name and click ‘I Agree/File Report’

To preview this document, Adobe Reader must be installed. Adobe Reader can be found HERE

| PREVIEW REPCRT |

Under A.R.S. § 16-926(B)(5), a campaign finance report must be certified by the committee treasurer under penalty of perjury that the contents of the report are true
and correct.

A signature submitted through electronic means shall have the same legal validity and enforceability as a manually executed signature or use of a paper-based
recordkeeping system to the fullest extent permitted by applicable law and the committee hereby waives any objection to the contrary.

By filing this report, you certify that, under penalty of perjury, yGQu.hay aminacl i atents of this report, and the contents are true and correct.
Type Mame of Treasurpr [ Sample Treasureq Date: 0722 *1 | I AgreelFile Report \ |
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HOW TO AMEND A REPORT
1. CLICK ‘eFILING’

Click ‘eFiling’ in the top menu.

HOME SEARCH DATABASE  eFILING

Fotical Commites Type States

2. CLICK ‘FINANCE REPORTS’

Click ‘Finance Reports’ for the committee the user is
entering data for.

G

3. NAVIGATE TO THE LIST OF REPORTS FILED IN THE ELECTION CYCLE SELECTED

Select the report you would like  [Fee=rmmoe=

Report Period Name Filing Period Start Report Due Dale = Stalus

to amend by clicking on the link 2820 20 Qe Repor T2ea0 120000 40 S Fiea seneror v boCemmer

2020 3rd Quarter Report 101172020 12:00:00 AM 1011512020 11:59:59 PM In Progress Enler Dala

un d er th e I a St co I umn to 2020 4th Quarter, Pre-Elsction Report 1071812020 12:00:00 AM 1012672020 11:58:59 P Fied Adobe PDF ::'ﬁ‘hie;% T
‘ ’
Amend Report’.

4. NAVIGATE TO THE REPORTING SCHEDULES TO AMEND

2020 1t Quarter Report (I77) - [AMENDMENT] - In Progress

Once you select to amend a report, a
list of all schedules will display with
the report name selected as
“[AMENDMENT] In progress”.

TEST CAN Committee 2020
2020 1st Quarter Reporty@P [AMENDMENT]

5. AMEND EXISTING DATA ON THE REPORT
To edit existing data from grid table, choose the line and click on the Edit button to view existing data and
make edits. Click on the ‘save changes’ button once completed to update data.
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Update the second tab “Schedule Total” where the user will enter the Total Cumulative Amount for the
Election Cycle for that schedule:

Test Elect John Doe
2017 2nd Quarter Report

NS RECEIVED FROM INDIVIDUALS - MORE THAN $30 DURING ELECTION CYCLE

SAVE ECHEDULE TOTAL

If the user leaves a schedule without entering data in this tab, a warning will pop up alerting them that this
schedule is incomplete. The warning allows the user to stay on the screen to enter this data or leave the
screen to go to the next reporting schedule. Please note: A user will not be able to file their report without

entering this data.

6. ENTER ADDITIONAL DATA

Begin entering data for the campaign finance report. Data will not be saved until the user clicks the ‘ADD
NEW ENTRY’ button toward the bottom of the page.

At the bottom of the review menu, the total calculation for that schedule will display in green font.

Total: $500.00 Total: 35560.00 Total: $600.00

Most of the reporting schedules, there are two tabs for data entry (some may have only one tab). The first
tab is the “Schedule Items” tab, where the user enters individual items or Excel uploads for a specific
schedule. The second tab is the “Schedule Total” where the user will enter the Total Cumulative Amount for
the Election Cycle for that schedule:

Test Elect John Doe
2017 2nd Quarter Report

SCHEDULE A{1}A NS RECEIVED FROM INDIVIDUALS - MORE THAN $30 DURING ELECTION CYCLE

SAVE ECHEDALE TOTAL

Page 17 of 25
Phoenix City Clerk Department ® Web: phoenix.gov/elections ® Email: phoenixelections@phoenix.gov
200 W. Washington St., 15th Floor, Phoenix, AZ 85003-1611 ¢ PH: 602.262.6837 ® FAX: 602.495.5847 ¢ TTY: 7-1-1 Friendly

Rev. 1.2024



mailto:phoenixelections@phoenix.gov

If the user leaves a schedule without entering data in this tab, a warning will pop up alerting them that this
schedule is incomplete. The warning allows the user to stay on the screen to enter this data or leave the
screen to go to the next reporting schedule. Please note: A user will not be able to file their report without
entering data.

7. COMPLETE SUMMARY TABLE

After entering data into all the applicable reporting schedules, the user must scroll to | * SCHEDULE B(13)
the bottom of the schedule list and click ‘File This Report’. The user is NOT officially | * SCSHEDULE B(i4)
filing the report. They are taken to a financial summary page where they can
complete their report and review the data that’s already been entered.

Enter beginning cash on hand (a), total receipts for the election cycle to date (b), and total disbursements
election cycle to date (c). The eFiling System will automatically calculate the total receipts and disbursements
for the reporting period based on the data entry from the individual schedules. The system will also calculate
the remaining balance at the close of the reporting period.

FINANCIAL SUMMARY

Activity PerEEETATiTT TRy ding Pericd | Eleclion Cycle to Date
(a) Committee value at the beginning of this reporting period (i.2. ending balance from the previous lep. d) | |

(b) + Total receipls (from “Summary of Receipts.” line 12 (cazh column) for this reparting periad) e e — .

() - Total disbursements {frem “Summary of Disbursements,” line 15 {cash column) for this reporting pasicd 431.2 -

(d) = Balance at cloze of reporiing period 5883.80

|j Check here if no financial activity during the reporting peried. Lines (a)-(d) sill must be completed, but only this cover page need be filed

Most of these schedule summaries are automatically calculated based on the data that was entered in the
individual reporting schedules. However, the following line items must be entered manually by the user:

Schedule A Lines: 11 & 12 Schedule B Lines: 4 & 13 - 15

EUNNAITY GF (R RSEVENTS i Sl ik BL

v SCHEDULE B(13) E—
v SCHEDULE B(14)
v File This Report

TR
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8. PREVIEW REPORT
Type in the treasurer’s name and click ‘PREVIEW REPORT’ for the user the review the data entered

To preview this document, Adghe-Raad e isded=tdobe Reader can be found HERE
PREVIEW REPORT

Under A.R.S5. § 16-926(B})(5), a campaign finance report must be certified by the committee treasurer under penalty of perjury that the contents of the report are true
and correct.

A signature submitted through electronic means shall have the same legal validity and enforceability as a manually executed signature or use of a paper-based
recordkeeping system to the fullest extent permitted by applicable law and the committee hereby waives any objection to the contrary.

By filing this report, you certify that, under penalty of perjury, you have examined the contents of this report, and the contents are true and correct.
Type Name of Treasurpr: [ Sample Treasureq Jate: 972/2021 | | AgreelFile Report

9. FILE REPORT

When ready to file, type in the treasurer’s name and click ‘Il Agree/File Report’

To preview this document, Adobe Reader must be installed. Adobe Reader can be found HERE

Under A.R.S. § 16-926(B)(5), a campaign finance report must be certified by the committee treasurer under penalty of perjury that the contents of the report are true
and correct.

A signature submitted through electronic means shall have the same legal validity and enforceability as a manually executed signature or use of a paper-based
recordkeeping system to the fullest extent permitted by applicable law and the committee hereby waives any objection to the contrary.

21| | Agree/File Report

By filing this report, you certify that, under penalty of perjury, yg

Type Mame of Treasurgr: [ Sample Treasurel Jate: G/2/20

of this report, and the contents are true and correct.
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HOW TO TERMINATE A COMMITTEE
1. CLICK ‘eFILING’

Click ‘eFiling’ in the top menu.

HOME SEARCH DATABASE  eFILING

2. CLICK ‘TERMINATE’

Click ‘Terminate’ for the committee the user is
entering data for.

Paiical Gommites Type Status

uuuuuuuuuuuuuuuuuuu

3. REVIEW & SUBMIT TERMINATION STATEMENT

Review the committee information, preview the Termination Statement, and select ‘SUBMIT’ data.

4. SIGN & PROVIDE TERMINATION STATEMENT TO CITY CLERK OFFICE

Sign and file the Termination Statement

Select the printer button to download the committee
Statement of Organization.

Print and review the Termination Statement

Click on the printer icon below to view/print the completed Terminafion Statement. Review it one more time for accuracy.
.
=

Sign the PDF and submit the signed document to the City Clerk’s Office by mail, email, or fax.

Please Note: A Termination Statement will only be approved if the committee has
1) Filed required reports,
2) Has no outstanding campaign finance related fees or penalties, and
3) Any surplus monies have been disposed of and the committee has no cash on hand.
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FREQUENTLY ASKED QUESTIONS ABOUT CAMPAIGN FINANCE
REPORTING

WHEN DO | NEED TO REGISTER A COMMITTEE?

Candidates for office in the City of Phoenix must register as a Candidate Committee if the candidate receives contributions or
makes expenditures, in any combination, of at least $500 in connection with that candidacy. An entity must register as
a Political Action Committee if the entity: 1) is organized for the primary purpose of influencing the result of an
election; and 2) knowingly receives contributions or makes expenditures, in any combination, of at least $1,400 in
connection with any election during a calendar year. A fund that is established by a Corporation, Limited Liability
Company, Labor Organization or Partnership for the purpose of influencing the result of an election shall register as a
Political Action Committee. Committee qualifications can be found in A.R.S. §16-905. All committees must register with
each jurisdiction in which they are active.

HOW DO | REGISTER MY COMMITTEE?

Each committee must file a Statement of Organization with the City Clerk within ten days of qualifying as a committee. Once
registered, the committee must file Campaign Finance Reports. Entities that form to influence the result of an election but do
not meet the monetary threshold to qualify as a committee, must keep track of all contributions received and
expenditures made and are required to register with a Statement of Organization if that entity does meet the monetary
threshold at any time. If any information reported on the Statement of Organization changes, the committee shall file an
amended Statement of Organization reporting the change within ten days after any change in committee information. A.R.S.
§16-906(C).

WHAT IS A STANDING COMMITTEE?

Committees active in more than one jurisdiction in this state that meet the definition of A.R.S. §16-901(48) must file a
Statement of Organization with the Secretary of State and apply for status as a standing committee. This designation
allows a committee to centrally file Campaign Finance Reports with the Secretary of State’s office electronically rather
than with every jurisdiction in which they are active.

A standing committee shall file a Statement of Organization with the Secretary of State and in each jurisdiction in
which the committee is active, pursuant to A.R.S. §16-906(E), and only the Secretary of State shall issue an identification
number for the committee.

DO | HAVE TO REPORT CONTRIBUTIONS AND EXPENDITURES?

All registered committees are required to file Campaign Finance Reports. The number of reports to be filed and when they
are due depends on the type of committee you have registered. Campaign Finance Reports are filed on a Calendar Quarter basis,
and Pre-Election and Post-Election reports are due in Calendar Quarters when there is an election. You must file a report
whenever a report is required even if your committee did not have any activity. There is not a separate “NoActivity
Statement.” For Political Action Committees, quarterly reports are required every quarter, even when there is noelection.

Candidate Committees are only required to file Campaign Finance Reports during the four calendar quarters comprising the
12-month period preceding the date of the potential Runoff Election for their office. The reporting period for a
candidate committee’s first campaign finance report of the election cycle must include the entire election cycle
to date. A.R.S. §16-927(B)
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FREQUENTLY ASKED QUESTIONS ABOUT CAMPAIGN FINANCE
REPORTING — CONTINUED

WHEN ARE REPORTS DUE?

A political action committee must file campaign finance reports covering each reporting period. For a calendar quarter without
an election a political action committee must file a quarterly report. Filed no later than the third Monday in the month after
the Calendar Quarter complete through the last calendar quarter. For calendar quarters with an election, a political action
committee must file pre-election and post-election reports. A.R.S. §16-927(A). If the filing deadline falls on a weekend or
holiday, the report will be due on the next business day A.R.S. §§1-243(A), 1-301, and 1-303.

A Campaign Finance Reporting schedule is attached for your reference.

WHEN MUST | START FILING CAMPAIGN FINANCE REPORTS? WHEN CAN | STOP?

Your first Campaign Finance Report will be the required report for the reporting period during which you filed your
Statement of Organization. Even if your committee was only in existence for a few days in a reporting period you still
must file the next report. A.R.S. §16-927.

When you can stop filing Campaign Finance Reports depends on the date your Termination Statement was filed and
approved by the City Clerk’s Office. You must file Campaign Finance Reports that cover every day between the date your
Statement of Organization was filed and the date your Termination Statement was finalized. Your committee is not terminated
by filing areport with a zero balance or by losing an election.

HOW DO | FILE MY REPORT?

You must use the web-based eFiling System provided by the City Clerk. All contributions and expenditures must be entered into the
system, using the appropriate campaign finance schedules. All committee members are encouraged to set up a user IDto log-in
to the secure web-based eFiling system. A Campaign Finance eFiling User Manual is also available online for committees
registered with the City of Phoenix. The User Manual contains a list of all campaign finance reporting schedules and their titles
for reference. Both the eFiling System and the eFiling User Manual are available at Phoenix.gov/Elections.

WHO IS RESPONSIBLE FOR FILING THE CAMPAIGN FINANCE REPORT AND MAINTAINING
COMMITTEEE RECORDS?

The treasurer is legally responsible for the accuracy of the report and is also the custodian of the committees’ books and
accounts, pursuant to A.R.S. §16-907(A).

WHAT IF | HAVE NOTHING TO REPORT?

If you filed a Statement of Organization for your political committee, but you did not receive any contributions and did
not spend any money during the reporting period, you are still required to file a Campaign Finance Report indicating
the committee had no financial activity for the applicable reporting periods.
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RESOURCES

City of Phoenix Campaign Finance eFiling System
https://apps-secure.phoenix.gov/CampaignFinance/

City of Phoenix Campaign Finance Information Public Viewing
https://apps-secure.phoenix.gov/CampaignFinance/Search

Arizona Revised Statutes

Arizona Revised Statutes (azleg.gov)

Arizona Secretary of State Campaign Finance Candidate Guide
https://azsos.gov/sites/default/files/2021-2022 CF Candidate Handbook FINALv2.pdf

Arizona Secretary of State Campaign Finance Political Action Committee Guide
https://azsos.gov/sites/default/files/2023-11/campaign finance pac handbook 20200204 final.pdf
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APPENDIX A — CAMPAIGN FINANCE REPORT SCHEDULES

RECEIPTS

SCHEDULE A (1)(A)

MONETARY CONTRIBUTIONS RECEIVED FROM IN-STATE INDIVIDUALS - MORE THAN $100

SCHEDULE A (1)(B)

MONETARY CONTRIBUTIONS RECEIVED FROM IN-STATE INDIVIDUALS - $100 OR LESS
(AGGREGATE)

SCHEDULE A (1)(C)

MONETARY CONTRIBUTIONS RECEIVED FROM OUT-OF-STATE INDIVIDUALS

SCHEDULE A (1)(D)

MONETARY CONTRIBUTIONS FROM CANDIDATE COMMITTEES

SCHEDULE A (1)(E)

MONETARY CONTRIBUTIONS FROM POLITICAL ACTION COMMITTEES

SCHEDULE A (1)(F)

MONETARY CONTRIBUTIONS FROM POLITICAL PARTIES

SCHEDULE A (1)(G)

MONETARY CONTRIBUTIONS FROM PARTNERSHIPS

SCHEDULE A (1)(H)

MONETARY CONTRIBUTIONS FROM CORPORATIONS AND LLCS (PACS AND
POLITICAL PARTIES ONLY)

SCHEDULE A (1)(1)

MONETARY CONTRIBUTIONS FROM LABOR ORGANIZATIONS (PACS AND
POLITICAL PARTIES ONLY)

SCHEDULE A(1)(J)

MONETARY CONTRIBUTIONS FROM CANDIDATE’S PERSONAL MONIES
(CANDIDATE COMMITTEES ONLY)

SCHEDULE A (1)(L)

REFUNDS GIVEN BACK TO CONTRIBUTORS

SCHEDULE A (2)(A)

LOANS RECEIVED

SCHEDULE A (2)(B)

FORGIVENESS ON LOANS RECEIVED

SCHEDULE A (2)(C)

REPAYMENT ON LOANS MADE

SCHEDULE A (2)(D)

INTEREST ACCRUED ON LOANS MADE

SCHEDULE A (3)

REBATES AND REFUNDS RECEIVED

SCHEDULE A (4)

INTEREST ACCRUED ON COMMITTEE MONIES

SCHEDULE A (5)(A)

IN-KIND CONTRIBUTIONS RECEIVED FROM IN-STATE INDIVIDUALS - MORE THAN $100

SCHEDULE A (5)(B)

IN-KIND CONTRIBUTIONS RECEIVED FROM IN-STATE INDIVIDUALS - $100 OR LESS
(AGGREGATE)

SCHEDULE A (5)(C)

IN-KIND CONTRIBUTIONS FROM OUT-OF-STATE INDIVIDUALS

SCHEDULE A (5)(D)

IN-KIND CONTRIBUTIONS FROM CANDIDATE COMMITTEES

SCHEDULE A (5)(E)

IN-KIND CONTRIBUTIONS FROM POLITICAL ACTION COMMITTEES

SCHEDULE A (5)(F)

IN-KIND CONTRIBUTIONS FROM POLITICAL PARTIES

SCHEDULE A (5)(G)

IN-KIND CONTRIBUTIONS FROM PARTNERSHIPS

SCHEDULE A (5)(H)

IN-KIND CONTRIBUTIONS FROM CORPORATIONS AND LLCS (PACS AND
POLITICAL PARTIES ONLY)

SCHEDULE A (5)(1)

IN-KIND CONTRIBUTIONS FROM LABOR ORGANIZATIONS (PACS AND
POLITICAL PARTIES ONLY)

SCHEDULE A (5)(J)

IN-KIND CONTRIBUTIONS FROM CANDIDATE’S PERSONAL ASSETS OR PROPERTY

SCHEDULE A (6)

IN-KIND DONATIONS RECEIVED (NON-CONTRIBUTIONS) (POLITICAL PARTIES ONLY)

SCHEDULE A (7)(A)

EXTENSIONS OF CREDIT RECEIVED

SCHEDULE A (7)(B)

PAYMENTS ON EXTENSIONS OF CREDIT RECEIVED

SCHEDULE A (8)

JOINT FUNDRAISING / SHARED EXPENSE PAYMENTS RECEIVED

SCHEDULE A (9)

PAYMENTS RECEIVED FOR GOODS / SERVICES

SCHEDULE A (10)

OUTSTANDING ACCOUNTS RECEIVABLE / DEBTS OWED TO COMMITTEE

SCHEDULE A (11)

TRANSFER IN SURPLUS MONIES / TRANSFER OUT DEBT

SCHEDULE A (12)

MISCELLANEOUS RECEIPTS
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DISBURSEMENTS

SCHEDULE B (1)

DISBURSEMENTS FOR OPERATING EXPENSES

SCHEDULE B (2)(A)

MONETARY CONTRIBUTIONS TO CANDIDATE COMMITTEES

SCHEDULE B (2)(B)

MONETARY CONTRIBUTIONS TO POLITICAL ACTION COMMITTEES

SCHEDULE B (2)(C)

MONETARY CONTRIBUTIONS TO POLITICAL PARTIES

SCHEDULE B (2)(D)

MONETARY CONTRIBUTIONS TO PARTNERSHIPS

SCHEDULE B (2)(E)

MONETARY CONTRIBUTIONS TO CORPORATIONS AND LLCS (PACS AND
POLITICAL PARTIES ONLY)

SCHEDULE B (2)(F)

MONETARY CONTRIBUTIONS TO LABOR ORGANIZATIONS (PACS AND
POLITICAL PARTIES ONLY)

SCHEDULE B (2)(H)

CONTRIBUTION REFUNDS RECEIVED

SCHEDULE B (3)(A)

LOANS MADE

SCHEDULE B (3)(B)

LOAN GUARANTEES MADE

SCHEDULE B (3)(C)

FORGIVENESS ON LOANS MADE

SCHEDULE B (3)(D)

REPAYMENT ON LOANS RECEIVED

SCHEDULE B (3)(E)

INTEREST ACCRUED ON LOANS RECEIVED

SCHEDULE B (4)

REBATES AND REFUNDS MADE (NON-CONTRIBUTIONS)

SCHEDULE B (5)(A)

IN-KIND CONTRIBUTIONS TO CANDIDATE COMMITTEES

SCHEDULE B (5)(B)

IN-KIND CONTRIBUTIONS TO POLITICAL ACTION COMMITTEES

SCHEDULE B (5)(C)

IN-KIND CONTRIBUTIONS TO POLITICAL PARTIES

SCHEDULE B (5)(D)

IN-KIND CONTRIBUTIONS TO PARTNERSHIPS

SCHEDULE B (5)(E)

IN-KIND CONTRIBUTIONS TO CORPORATIONS AND LLCS (PACS AND
POLITICAL PARTIES ONLY)

SCHEDULE B (5)(F)

IN-KIND CONTRIBUTIONS TO LABOR ORGANIZATIONS (PACS AND POLITICAL
PARTIES ONLY)

SCHEDULE B (6)

INDEPENDENT EXPENDITURES MADE

SCHEDULE B (7)

BALLOT MEASURE EXPENDITURES MADE

SCHEDULE B (8)

RECALL EXPENDITURES MADE

SCHEDULE B (9)

SUPPORT PROVIDED TO PARTY NOMINEES (POLITICAL PARTIES ONLY)

SCHEDULE B (10)

JOINT FUNDRAISING / SHARED EXPENSE PAYMENTS MADE

SCHEDULE B (11)

REIMBURSEMENTS MADE

SCHEDULE B (12)

OUTSTANDING ACCOUNTS PAYABLE / DEBTS OWED BY COMMITTEE

SCHEDULE B (13)

TRANSFER OUT SURPLUS MONIES / TRANSFER IN DEBT

SCHEDULE B (14)

MISCELLANEOUS DISBURSEMENTS

SCHEDULE B (15)

AGGREGATE OF DISBURSEMENTS - $250 OR LESS
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ABOUT THIS PUBLICATION
“Financial Disclosure — A Guide for Completing Financial Disclosure Statements” is a publication of the

Elections Division of the Office of the Secretary of State.

© 2020 ver. 1 - Ver. Release Date December 08, 2020
All Rights Reserved.
This publication may be reproduced for private use. It shall not be used for commercial purpose.
The Office strives for accuracy in our publications. If you find an error, please contact us
at (602) 542-8683 or 1-877-THE-VOTE (843-8683).
DISCLAIMER

The Office cannot offer legal advice or otherwise offer recommendations on information in this
publication. The Office advises consultation with an attorney in such cases.

CONTACT US
Mailing address for all correspondence or filings:
Office of the Secretary of State
Attention: Election Services Division
1700 W. Washington St., FL. 7
Phoenix, AZ 85007-2808

Telephone: (602) 542-8683
Fax: (602) 542-6172

WWW.2Z508.20V
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DUTY TO FILE FINANCIAL DISCLOSURE
STATEMENT

A. Persons Required to File Financial Disclosure Statements
Two categories of persons are required to file Financial Disclosure Statements:

Public officers who hold a political or judicial office;' and

Candidates for elective office.?

Public officers and candidates file the same Financial Disclosure Statement form; the only difference is the
time period covered by the Financial Disclosure Statement.

1. Public Officetrs

The following public officers must file an annual Financial Disclosure Statement with the Secretary of State’s
Office if the public officer held office at any time during the past calendar year:

A statewide public officer, whether elected or appointed;’

A member of the Arizona Legislature, whether elected ot appointed;*

A justice or judge of the Arizona Supreme Court, Arizona Court of Appeals or Superior Court,
whether elected or appointed;’ and

A full-time judge pro tempore, commissioner, or juvenile hearing officer serving the appellate courts
ot the superior court.’

The duty to file a Financial Disclosure Statement applies even if a person did not serve as a public officer
during the entire year. A Financial Disclosure Statement must be filed if during the previous year a person:
Qualified as a public officer but did not yet assume office;’
Was elected or appointed and began serving in office; or

Served in public office but resigned, retired, or left office for any reason.

I A “public officer” is defined as “a member of the legislature and any judge of the court of appeals or the superior court, or a
person holding an elective office the constituency of which embraces the entite geographical limits of this state.” A.R.S. § 38-
541(8). A “local public officer” is defined as “a person holding an elective office of an incorporated city or town, a county or a
groundwater replenishment district established under title 48, chapter 27.” A.R.S. § 38-541(6).

2 ARS. § 18-444(D).

3 ARS. § 38-541(8).

4+ AR.S. § 38-541(8).

> A.R.S. § 38-541(8). Supreme Court justices are not expressly mentioned in statute but are required to file Financial Disclosure
Statements by virtue of Ariz. Code of Jud. Conduct, Rule 3.15.

¢ Ariz. Supr. Ct. Admin Order 2012-93; Ariz. Code Jud. Admin. § 1-307.

7AR.S. § 18-444(D). For example, a member of the Legislature “qualifies” as a public officer in November of the previous
calendar year but does not assume office until January of the following year.
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However, an exception exists for a public officer whose final term of office expires less than 31 days into the
immediately following calendar year. In this case, a departing public officer may file his or her final Financial
Disclosure Statement between January 1st and January 31st of the year in which they leave office instead of
waiting for the following year.” In other words, for those public officers whose final term will end in January,
their annual Financial Disclosure Statement should cover the entire previous calendar year and include any
financial activity from January 1st of the current year through the date the public officer officially leaves office.
This allows departing public officers to take care of all remaining reporting obligations at once.

Local public officers are also required to file Financial Disclosure Statements.’

2. Candidates for Elective Office

A candidate for a statewide or legislative office must also file a Financial Disclosure Statement with the
Secretary of State at the same time he or she files a nomination paper to run for public office."” Federal
candidates are exempt from filing a Financial Disclosure Statement with the Secretary of State’s Office."

Local candidates (other than precinct committeemen) are also required to file a Financial Disclosure Statement
with the appropriate local filing officer. '

Filing a candidate-related Financial Disclosure Statement does not obviate the need to also file an annual
Financial Disclosure Statement in accordance with the section outlined above.

B. Acquiring an Authorized Financial Disclosure Statement Form

1. Statewide, Legislative and Judicial Public Officers and Candidates Filing with the Secretary of
State

The Secretary of State’s Office has implemented an online wizard to facilitate completion of the Financial
Disclosure form, which allows filer information to be stored from year-to-year for use in future filings. To
complete and submit the form via the Secretary of State’s Candidate Portal, please visit:

https://apps.azsos.gov/apps/election/candidateportal.

Public officers filing with the Secretary of State may reference their historical annual Financial Disclosure
Statements here: go.azsos.gov/FDSHistorical.

8 AR.S. § 18-444(D).

9 State law requires counties and incorporated cities and towns to adopt their own standards for Financial Disclosure Statements.’
Such jurisdictions may tailor their Financial Disclosure Statements for local needs. A local public officer should check with the
clerk or the filing office where candidates file nomination papers in a particular local jurisdiction for more information.

10 ARS. §16-311(I); A.R.S. § 16-312(C); A.R.S. § 16-341(K); A.R.S. § 38-543.

TAR.S. § 38-541(8).
12 AR.S. §16-311(1); AR.S. § 16-312(C); A.R.S. § 16-341(K); A.R.S. § 38-543.
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2. Local Public Officers and Candidates

Local public officers and candidates should contact the appropriate clerk or election filing office for

information on obtaining a local Financial Disclosure Statement form.
C. Deadlines for Filing A Financial Disclosure Statement

1. Public Officers
a. Annual Filing Requirement

A person who served as a public officer at any time during a calendar year must file an annual Financial

Disclosure Statement between January 1st and January 31st of the following calendar year."

However, an exception exists for a public officer whose final term of office expires less than 31 days into the
immediately following calendar year. In this case, a departing public officer may file his or her final Financial
Disclosure Statement between January 1st and January 31st of the year in which they leave office instead of

waiting for the following year.14

b. Requirement for Newly-Appointed Public Officers

In addition to filing an annual Financial Disclosure Statement, a newly appointed public officer (whether as a
judicial official or to fill a vacancy in a statewide or a legislative office) must file a Financial Disclosure
Statement within 60 days of the date of assuming office.” This Financial Disclosure Statement must cover
the previous consecutive 12-month period, ending with the last full month prior to the date of assuming
office.

If a public officer was appointed in January, he or she need only file o7¢ Financial Disclosure Statement because
both the previous 12-month and annual reporting obligations will be satisfied. Otherwise, a newly-appointed
public officer must file an annual Financial Disclosure Statement in January even if he or she recently filed a
Financial Disclosure Statement upon appointment late in the previous calendar year.

2. Candidates for Elective Office

A candidate for elective office (other than a candidate for federal office or precinct committeeman) must file
a Financial Disclosure Statement at the same time he or she files 2 nomination paper.'® For a candidate
seeking nomination through a primary election, the nomination paper typically must be filed between 120
days and 150 days before the election."”

13 ARS. § 18-444(D).

4 ARS. § 18-444(D).

15 ARS. § 18-444(D).

16 AR.S. §16-311(I); A.R.S. § 16-312(C); A.R.S. § 16-341(K); A.R.S. § 38-543.

TARS. § 16-311(A); but see AR.S. § 16-312(B) (write-in candidates); A.R.S. § 16-951(B) (statewide and legislative candidates
seeking public funding).
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A judicial applicant for merit selection to the Superior Court does not need to file a Financial Disclosure

Statement in conjunction with such application.
D. Where to File a Financial Disclosure Statement
1. Public Officers

The following public officers must file an annual Financial Disclosure Statement (or a Financial Disclosure
Statement within 60 days of being newly appointed as a public office) with the Secretary of State’s Office:

A statewide public officer, whether elected or appointed;'
A member of the Arizona Legislature, whether elected or appointed; "

A justice or judge of the Arizona Supreme Court, Arizona Court of Appeals or Superior Court,
whether elected or appointed;™ and

A full-time judge pro tempore, commissioner, or juvenile hearing officer serving the appellate courts
ot the supetior court.”
A local public officer must file a Financial Disclosure Statement with the filing officer designated by local
charter, ordinance, or resolution.

2. Candidates for Elective Office

A statewide or legislative candidate must file a Financial Disclosure Statement with the Secretary of State’s
Office.” A local candidate (other than a candidate for precinct committeeman) must file a Financial Disclosure
Statement with the officer in charge of elections with whom nomination papers must be filed for the office
in question.”

E. Enforcement

Upon referral by the Secretary of State, the Attorney General enforces the filing requirement against statewide,
legislative or judicial public officers who fail to file by the statutory deadline.** Enforcement may include a
civil penalty of $50 for each day the Financial Disclosure Statement is late (up to $500) until the Statement is
filed.” Failure to file a Financial Disclosure Statement at the local level may result in referral to a local
enforcement officer.

In addition, any public officer or candidate found to have knowingly filed an incomplete or a false Financial

18 AR.S. § 38-541(8).

9 AR.S. § 38-541(8).

20 AR.S. § 38-541(8). Supreme Court justices ate not expressly mentioned in statute but are required to file Financial Disclosure
Statements by virtue of Ariz. Code of Jud. Conduct, Rule 3.15.

2l Ariz. Supr. Ct. Admin Order 2012-93; Ariz. Code Jud. Admin. § 1-307.

2 ARS. §16-311(D).

2 ARS. §15-393(A)(4), (C)(5); AR.S. § 15-422(A); AR.S. § 15-431(B)(6); A.R.S. § 15-1442(A); A.R.S. § 16-311(F).

2 ARS. § 38-544(B) (indicating the violations will be enforced according to the same standards as campaign finance complaints);
see also A.R.S. §§ 16-937 to 16-938 (campaign finance enforcement provisions).

25 ARS. § 38-544(B).
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Disclosure Statement may be found guilty of a class 1 misdemeanor.”

Please note, the Secretary of State’s Office or other local officer in charge of elections may refuse to accept a
nomination paper from a candidate who fails to file an accompanying candidate-related Financial Disclosure
Statement.”’

F. Laws Governing Financial Disclosure Statements

Arizona Revised Statutes § 18-444, § 38-541, and §§ 38-543 to 38-545 govern Financial Disclosure Statements
for public officers.

The Arizona Code of Judicial Conduct, Rule 3.15, Arizona Code of Judicial Administration, § 1-307, and
Arizona Supreme Court Administrative Order 2012-93 govern Financial Disclosure Statements by Arizona
justices, judges and full-time judge pro tems, commissioners, and juvenile hearing officers.

Counties, cities, and towns may have additional charter provisions, ordinances, or resolutions that govern the
filing of Financial Disclosure Statements by local public officers and candidates.

26 AR.S. § 38-544(A).
27 ARS. § 16-311(0)(1).

o

Office of the Secretary of State| Election Services Division


https://www.azleg.gov/viewdocument/?docName=https://www.azleg.gov/ars/38/00544.htm
https://www.azleg.gov/viewdocument/?docName=https://www.azleg.gov/ars/16/00311.htm

Financial Disclosure- A Guide for Completing Financial Disclosure Statements

COMPLETING A FINANCIAL DISCLOSURE
STATEMENT

A Financial Disclosure Statement requires the disclosure of your personal and business financial interests.
You must answer all the questions on the Financial Disclosure Statement unless the question is inapplicable.

You must not only disclose financial information about yourself, but about your household members’ financial
interests as well. A member of your household is defined as:

- A spouse who resides in your household; and

- Any children 18 years old and younger who reside in your household (full or part time) and over
whom you have joint or sole legal custody.

You are not required to identify your spouse or minor children by name. However, if you do choose to identify
household members by name, the Secretary of State (or other local filing officer) will not redact that
information in any internet posting or in response to any public request for your Financial Disclosure
Statement. All information in a Financial Disclosure Statement is a public record.

A. Personal Financial Interests

1. Sources of Personal Compensation

You must provide the name and address of each employer or other source of compensation who paid you
or any member of your household more than $1,000 in salary, wages, commissions, tips or other forms
of compensation (other than “gifts” discussed further below) during the period covered by the Financial
Disclosure Statement. You must also describe the nature of each employer’s business and the type of
services for which you or a member of your household were compensated.

You must also disclose indirect sources of compensation exceeding $1,000 in cases where a third-party
(outside your household) received anything of value for your or a member of your household’s use or benefit.
For example, if a person was paid by a third-party to be your personal housekeeper, you must identify the
name and address of the person that performed the services that benefitted you, describe the nature of that

person’s services, and provide the name and address of the third-party who paid for the services on your
behalf.

However, you need not disclose income of a business in this section, including money you or any member of
your household received that constitutes income paid to a business that you or your household member owns
or does business as (such as a sole proprietorship). This type of business income will be disclosed in the
section relating to Business Financial Interests.”

2. Professional, Occupational and Business Licenses

You must disclose all professional, occupational or business licenses held by you or any member of your

28 'This information is disclosed in Question 12 of the Financial Disclosure Statement form.
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household at any time during the period covered by the Financial Disclosure Statement. For example, if you
hold a law license (whether active or inactive), you must identify the type of license, the person in the
household that holds that license, and the jurisdiction or entity that issued the license.

This includes licenses in which you or a member of your household had an “interest,” which includes (but is
not limited to) any business license held by a “controlled” or “dependent” business as defined in Question 11
below.

3. Personal Creditors

You must disclose the name and address of each creditor to whom you or a member of your household owed
a qualifying personal debt over $1,000 during any point during the period covered by the Financial Disclosure
Statement. A “qualifying” debt is a personal debt ozher than the following types of debts:

Debits resulting from the ordinary conduct of a business; >’

Debts on any personal residence or recreational property;

Debts on motor vehicles used primarily for personal (not commercial) purposes;
Debts secured by cash values on life insurance;

Debts owed to relatives; or

Personal credit card transactions or the value of any retail installment contracts you or your household
member entered into.

Additionally, if the qualifying personal debt was either incurred for the first time or completely discharged (paid
in full) during the period covered by the Financial Disclosure Statement, you must identify the date and disclose
whether the debt was incurred or discharged

4. Personal Debtors

You must disclose the name of each debtor who owed you or a member of your household a debt over $1,000
at any time during the period covered by the Financial Disclosure Statement, along with the approximate value
of the debt by financial category:

$1,000 to $25,000;

$25,001 to $100,000; or

$100,001 +

Additionally, if the qualifying personal debt was either incurred for the first time or completely discharged
(paid in full) during the period covered by the Financial Disclosure Statement, you must identify the date and
disclose whether the debt was incurred or discharged.

5. Gifts

You must disclose the name of any donor who gave you or a member of your household a gift (or an

2 This information is disclosed in Question 12 of the Financial Disclosure Statement form.
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accumulation of gifts) during the preceding calendar year with a cumulative value over $500, subject to the
exceptions listed below. A “gift” is defined as a gratuity (tip), special discount, favor, hospitality, service,
economic opportunity, loan or other benefit received without adequate consideration or reciprocal value and
not provided to members of the public at large. In other words, a gift is a personal benefit you or your
household member received without providing an equivalent benefit in return.

You need not disclose the following as gifts:

Gifts received by will;

Gift received by intestate succession (in other words, gifts distributed to you or a household member
according to Arizona’s intestate succession laws, not by will);

Gift distributed from an zuter vivos (living) or testamentary (by will) trust established by a spouse or
family member;

Gifts received from any other member of the household,;
Gifts received from parents, grandparents, siblings, children and grandchildren; or

Political campaign contributions reported on campaign finance reports.

Please note, the concept of a “gift” for purposes of a Financial Disclosure Statement is separate and distinct
from the gift restrictions outlined in Arizona’s lobbying statutes. Thus, disclosure in a lobbying report does
not relieve you or a member of your household’s duty to disclose qualifying gifts in this Financial Disclosure
Statement.

6. Offices, Positions or Fiduciary Relationships in Businesses, Nonprofit Organizations or
Trusts

You must disclose the name and address of each business, organization, trust or nonprofit organization or
association in which you or any member of your household held any office, position, or fiduciary relationship
during the period covered by the Financial Disclosure Statement, including a description of the office, position
or relationship.

7. Ownership or Financial Interests in Businesses, Trusts or Investment Funds

You must disclose the name and address of each business, trust, or investment fund in which you or any
member of your household had an ownership or beneficial interest of over $1,000 during the period covered
by the Financial Disclosure Statement, along with the approximate value of the interest by financial category:

$1,000 to $25,000,

$25,001 to $100,000; or

$100,001 +

The types of investment funds that must be disclosed include stocks, annuities, mutual funds, or retirement
funds. Business investments include any financial interest in a limited liability company, partnership, joint

venture, or sole proprietorship.
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8. Ownership of Bonds

You must disclose any bonds issued by a state or local government agency worth more than $1,000 that you
or a member of your household held during the period covered by the Financial Disclosure Statement, along
with the approximate value of the bonds by financial category:

$1,000 to $25,000,

$25,001 to $100,000; or

$100,001 +

Additionally, if the bonds were either acquired for the first time or completely divested (sold in full) during
the period covered by the Financial Disclosure Statement, you must identify the date and disclose whether
the bonds were first acquired or fully divested.

9. Real Property Ownership

You must disclose any Arizona land and improvements (other than your primary residence or property you
use for personal recreation) which was owned by you or a member of your household during the period
covered by the Financial Disclosure Statement, along with the approximate value of the land by financial

category:
$1,000 to $25,000;
$25,001 to $100,000; or
$100,001 +

You must also describe the property’s location (city and state) and its approximate size (acreage or square

footage).

Additionally, if the land was either acquired for the first time or completely divested (sold in full) during the
period covered by the Financial Disclosure Statement, you must identify the date and disclose whether the
land was first acquired or fully divested.

10. Travel Expenses

You must disclose the name and location of each meeting, conference, or other event you traveled to and
participated in during the period covered by the Financial Disclosure Statement, if the following conditions

were met:

You participated in the meeting, conference, or other event in your official capacity as a public officer
or candidate; and
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At least $1,000 in travel-related expenses were incurred on your behalf, regardless of whether the
expenses were directly paid by a third-party or you were reimbursed by a third-party.™

Travel-related expenses include airfare, gas, lodging, meals, and other associated fees.

If the travel-related expenses exceeded $1,000 for a particular meeting, conference, or other event, you must

disclose the approximate value of the total expenses:

$1,000 to $25,000;
$25,001 to $100,000; or
$100,001 +

You do not need to disclose any personal monies you expended related to travel or any other personal

expenses you incurred while traveling.”'
B. Business Financial Interests

1. Business Names
You must disclose the name of any business under which you or any member of your household owns or did
business (including if you or your household member were self-employed) during the period covered by the
Financial Disclosure Statement, which includes any corporations, limited liability companies, partnerships,
sole proprietorships or any other type of business conducted under a trade name.

You must also disclose whether the named business is “controlled” or “dependent.” A business is “controlled”
if you or any member of your household (individually or combined) had an ownership interest that amounts
to more than 50%. On the other hand, a business is “dependent” if:

You or any household member (individually or combined) had an ownership interest that amounts
more than 10% in the business;

The business received more than $10,000 from a single source during the period covered by the
Financial Disclosure Statement; and

The $10,000 or more in income from the single source amounted to more than 50% of the business’
gross income for the period covered by the Financial Disclosure Statement.

If a business is both “controlled” and “dependent,” it should be classified as such in the Financial Disclosure
Statement.

Please note, the remaining questions in the Business Financial Interests section of the Financial Disclosure
Statement only relate to controlled and dependent businesses. If you disclosed the name of a business interest
in Question 12 but that business is neither “controlled” nor “dependent,” the remaining questions in the
Financial Disclosure Statement need not be answered.

30 A meeting, conference, or other event qualifies for potential disclosure regardless of whether the travel-related expenses were
paid by an interest group, lobbyist, association, or the public officet’s or candidate’s own employer.

31 A public officer or candidate who was accompanied by a protective security detail at government expense need not disclose any
travel-related expenses for the security detail.
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2. Controlled Business Information
If you designated a business as “controlled” in Question 12 of the Financial Disclosure Statement, you must
disclose the goods or services provided by the controlled business.

You must also disclose whether the controlled business has a “major client,” which applies if the following
conditions are met:

A single client or customer (whether a person or business) that accounted for more than $10,000 in
income during the period covered by the Financial Disclosure Statement; and

The business income received from a single client or customer constitutes at least 25% of the
controlled business’ gross income during the period covered by the Financial Disclosure Statement.

If the controlled business’ client or customer is deemed a “major client,” you must describe what services
your controlled business provided to the major client (but you need not identify the major client by name). If
the major client is a business, you must also describe the major client’s type of business activities.

3. Dependent Business Information

If you designated a business as “dependent” in Question 12 of the Financial Disclosure Statement, you must
disclose the goods or services provided by the dependent business.

You must also disclose whether the dependent business has a “major client,” which applies if the following
conditions are met:

A single client or customer (whether a person or business) that accounted for more than $10,000 in
income during the period covered by the Financial Disclosure Statement; and

The business income received from a single client or customer constituted at least 25% of the
dependent business’ gross income during the period covered by the Financial Disclosure Statement.

If the dependent business’ client or customer is deemed a “major client,” you must describe what services
your dependent business provided to the major client (but you need not identify the major client by name). If
the major client is a business, you must also describe the major client’s type of business activities.

4. Real Property Owned by a Controlled or Dependent Business

You must disclose any Arizona land, and improvements to this land, which was owned by a controlled or
dependent business during the period covered by the Financial Disclosure Statement, along with the
approximate value of the land by financial category:

$1,000 to $25,000;

$25,001 to $100,000; or

$100,001 + *

32 If the business is one that primarily deals in real property and improvements, you should select the category that corresponds to
the aggregate value of all parcels held by the business during the period covered by the Financial Disclosure Statement.
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You must also describe the property’s location (city and state) and its approximate size (acreage or square
footage).

Additionally, if the land was either acquired for the first time or completely divested (sold in full) during the
period covered by the Financial Disclosure Statement, you must identify the date and disclose whether the
land was first acquired or fully divested.

5. Controlled or Dependent Business’ Creditors

You must disclose whether a controlled or dependent business has a “major creditor,” which applies if the
following conditions are met:

The controlled or dependent business owed a debt of more than $10,000 to a single creditor (whether
a person or business) during the period covered by the Financial Disclosure Statement; and

The debt owed by a controlled or dependent business to a single creditor constituted at least 30% of
the controlled or dependent business’ total indebtedness at any time during the period covered by the
Financial Disclosure Statement.

If the controlled or dependent business’ creditor is deemed a “major creditor,” you must disclose the name
and address of the creditor.

Additionally, if the debt was either incurred for the first time or completely discharged (paid in full) during
the period covered by the Financial Disclosure Statement, you must identify the date and disclose whether
the debt was incurred or discharged.

6. Controlled or Dependent Business’ Debtors

You must disclose whether a controlled or dependent business has a “major debtor,” which applies if the
following conditions are met:

The controlled or dependent business is owed a debt of more than $10,000 by a single debtor (whether
a person or business) during the period covered by the Financial Disclosure Statement; and

The debt owed to a controlled or dependent business by a single debtor constituted at least 30% of
the total indebtedness owed to the controlled or dependent business at any time during the period
covered by the Financial Disclosure Statement.

If the controlled or dependent business’ debtor is deemed a “major debtor,” you must disclose the name of
the debtor, along with the approximate value of the debt by financial category:

$1,000 to $25,000;
$25,001 to $100,000; or
$100,001 +

Additionally, if the debt was either incurred for the first time or completely discharged (paid in full) during
the period covered by the Financial Disclosure Statement, you must identify the date and disclose whether
the debt was incurred or discharged.
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LAWS GOVERNING FINANCIAL DISCLOSURE

A. Arizona Revised Statutes

A.R.S. § 18-444. Duty to file financial disclosure statement; contents; exceptions

A. In addition to other statements and reports required by law, every public officer, as a matter of public record, shall
file with the secretary of state on a form prescribed by the secretary of state a verified financial disclosure statement
covering the preceding calendar year. The statement shall disclose:

1. The name and home or work address of the public officer, whether the public officer’s spouse is a member
of the public officer’s household, the number of minor children who are members of the public officer’s
household and all names and addresses under which each does business. If disclosure of the identity of the
public officer's spouse or minor child would otherwise be required, a public officer may comply with the

identification requirement by using the term “spouse” or “minor child”, as applicable.

2. The name and address of each employer and of each other source of compensation other than gifts
amounting to more than one thousand dollars received during the preceding calendar year by the public officer
and members of his household in their own names, or by any other person for the use or benefit of the public
officer or members of his household, a description of the services for which the compensation was received
and the nature of the employer's business. This paragraph shall not be construed to require the disclosure of
individual items of compensation that constituted a portion of the gross income of the business from which
the public officer or members of his household derived compensation.

3. For a controlled business, a description of the goods or services provided by the business, and if any single
source of compensation to the business during the preceding calendar year amounts to more than ten thousand
dollars and is more than twenty-five percent of the gross income of the business, the disclosure shall also
include a description of the goods or services provided to the source of compensation. For a dependent
business the statement shall disclose a description of the goods or services provided by the business and a
description of the goods or services provided to the source of compensation from which the dependent
business derived the amount of gross income described in § 38-541, paragraph 4. If the source of compensation
for a controlled or dependent business is a business, the statement shall disclose a description of the business
activities engaged in by the source of compensation.

4. The names and addresses of all businesses and trusts in which the public officer or members of his household,
or any other person for the use or benefit of the public officer or members of his household, had an ownership
or beneficial interest of over one thousand dollars at any time during the preceding calendar year, and the names
and addresses of all businesses and trusts in which the public officer or any member of his household held any
office or had a fiduciary relationship at any time during the preceding calendar year, together with the amount
or value of the interest and a description of the interest, office or relationship.

5. All Arizona real property interests and real property improvements, including specific location and
approximate size, in which the public officer, any member of his household or a controlled or dependent
business held legal title or a beneficial interest at any time during the preceding calendar year, and the value of
any such interest, except that this paragraph does not apply to a real property interest and improvements
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thereon used as the primary personal residence or for the personal recreational use of the public officer. If a
public officer, any member of his household or a controlled or dependent business acquired or divested any
such interest during the preceding calendar year, he shall also disclose that the transaction was made and the
date it occurred. If the controlled or dependent business is in the business of dealing in real property interests
or improvements, disclosure need not include individual parcels or transactions as long as the aggregate value
of all parcels of such property is reported.

6. The names and addresses of all creditors to whom the public officer or members of his household, in their
own names or in the name of any other person, owed a debt of more than one thousand dollars or to whom a
controlled business or a dependent business owed a debt of more than ten thousand dollars which was also
more than thirty percent of the total business indebtedness at any time during the preceding calendar year,
listing each such creditor. This paragraph shall not be construed to require the disclosure of debts owed by the
public officer or any member of his household resulting from the ordinary conduct of a business other than a
controlled or dependent business nor shall disclosure be required of credit card transactions, retail installment
contracts, debts on residences or recreational property exempt from disclosure under paragraph 5 of this
subsection, debts on motor vehicles not used for commercial purposes, debts secured by cash values on life
insurance or debts owed to relatives. It is sufficient disclosure of a creditor if the name and address of a person
to whom payments are made is disclosed. If the public officer, any member of his household or a controlled or
dependent business incurred or discharged a debt which is reportable under this subsection during the

preceding calendar year, the report shall disclose that the transaction was made and the date it occurred.

7. The identification and amount of each debt exceeding one thousand dollars owed at any time during the
preceding calendar year to the public officer and members of his household in their own names, or to any other
person for the use or benefit of the public officer or any member of his household. The disclosure shall include
the identification and amount of each debt exceeding ten thousand dollars to a controlled business or dependent
business which was also more than thirty percent of the total indebtedness to the business at any time during
the preceding calendar year. This paragraph shall not be construed to require the disclosure of debts from the
ordinary conduct of a business other than a controlled or dependent business. If the public officer, any member
of his household or a controlled or dependent business incurred or discharged a debt which is reportable under
this subsection during the preceding year, the report shall disclose that the transaction was made and the date

it occurred.

8. The name of each source of any gift, or accumulated gifts from a single source, of more than five hundred
dollars received by the public officer and members of his household in their own names during the preceding
calendar year, or by any other person for the use or benefit of the public officer or any member of his household
except gifts received by will or by virtue of intestate succession, or received by way of distribution from any
inter vivos or testamentary trust established by a spouse or by an ancestor, or gifts received from any other
member of the household or relatives to the second degree of consanguinity.

9. A list of all business licenses issued to, held by or in which the public officer or any member of his household
had an interest at any time during the preceding calendar year, including the name in which the license was
issued, the type of business and its location.

10. A list of all bonds, together with their value, issued by this state or any political subdivision of this state and
held at any time during the preceding calendar year by the public officer or any member of his household,
which bonds issued by a single entity had a value in excess of one thousand dollars. If the public officer or any
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member of his household acquired or divested any bonds during the preceding calendar year which are
reportable under this paragraph, the fact that the transaction occurred and the date shall also be shown.

11. The name of each meeting, conference or other event where the public officer is participating in the public
officer’s official capacity if travel-related expenses of one thousand dollars or more were incurred on behalf of
the public officer and the travel-related expenses are not paid by the public officer.

B. If an amount or value is required to be reported pursuant to this section, it is sufficient to report whether the amount

or value of the equity interest falls within:
1. Category 1, one thousand dollars to twenty-five thousand dollars.
2. Category 2, more than twenty-five thousand dollars to one hundred thousand dollars.
3. Category 3, more than one hundred thousand dollars.

C. This section does not require the disclosure of any information that is privileged by law.

D. The statement required to be filed pursuant to subsection A shall be filed by all persons who qualified as public
officers at any time during the preceding calendar year on or before January 31 of each year with the exceptions that a
public officer appointed to fill a vacancy shall, within sixty days following his taking of such office, file a financial
disclosure statement covering as his annual period the twelve month period ending with the last full month prior to the
date of his taking office, and a public officer whose final term expires less than thirty-one days into the immediately
following calendar year may file the public officer's final financial disclosure at the same time as the disclosure for the
last immediately preceding year.

E. The secretary of state shall prepare written guidelines, forms and samples for completing the financial disclosure
statement required by this section. A copy of the guidelines, forms and samples shall be distributed to each public officer
and shall be made available to each candidate required to file a financial disclosure statement pursuant to § 38-543.

F. Beginning January 1, 2017, the statement required to be filed in subsection D of this section may be filed by the
public officer in a form prescribed by the secretary of state that includes authorization for future filings to be submitted
in an electronic format. Any subsequent filings required to be filed in subsection D of this section may be filed in an
electronic format as prescribed by the secretary of state. Beginning January 1, 2017, any statements that are required to
be filed by a local public officer pursuant to an ordinance, rule, resolution or regulation adopted pursuant to § 38-545
may be filed in an electronic format as prescribed by the secretary of state.

A.R.S. § 38-541. Definitions
In this chapter, unless the context otherwise requires:

1. “Business” includes any enterprise, organization, trade, occupation or profession, whether or not operated
as a legal entity or for profit, including any business trust, corporation, partnership, joint venture or sole
proprietorship.

2. “Compensation” means anything of value or advantage, present or prospective, including the forgiveness of

debt.
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3. “Controlled business” means any business in which the public officer or any member of his household has

an ownership or beneficial interest, individually or combined, amounting to more than a fifty percent interest.

4. “Dependent business” means any business in which the public officer or any member of his household has
an ownership or beneficial interest, individually or combined, amounting to more than a ten percent interest,
and during the preceding calendar year the business received from a single source more than ten thousand
dollars and more than fifty percent of its gross income.

5. “Gift” includes any gratuity, special discount, favor, hospitality, service, economic opportunity, loan or other
benefit received without equivalent consideration and not provided to members of the public at large. Gift does
not include:

(a) Travel-related expenses that are publicly reported pursuant to this article.
(b) Political campaign contributions that are publicly reported pursuant to title 16, chapter 6.

6. “Local public officer” means a person holding an elective office of an incorporated city or town, a county or
a groundwater replenishment district established under title 48, chapter 27.!

7. “Member of household” means a public officer's spouse and any minor child of whom the public officer has
legal custody.

8. “Public officer” means a member of the legislature and any judge of the court of appeals or the superior
court, or a person holding an elective office the constituency of which embraces the entire geographical limits
of this state. Members of Congtess are not public officers as defined in this paragraph.

9. “Travel-related expenses” means any costs associated with transportation, food, lodging and registration fees
and other expenses directly related to travel to or from a meeting, conference or other event where the public
officer is participating in the public officer's official capacity.

A.R.S. § 38-543. Duty to file financial disclosure statement by candidate for public office

A candidate for public office as specified in § 38-541, paragraph 8 shall file a financial disclosure statement covering the
preceding twelve-month period and containing the information described in § 18-444 on a form prescribed by the
secretary of state at the time of filing of nomination papers.

A.R.S. § 38-544. Violation; classification

A. Any public officer, local public officer or candidate who knowingly fails to file a financial disclosure statement
required pursuant to § 18-444, 38-543 or 38-545, who knowingly files an incomplete financial disclosure statement or
who knowingly files a false financial disclosure statement is guilty of a class 1 misdemeanor.

B. Any public officer, local public officer or candidate who violates this chapter is subject to a civil penalty of fifty
dollars for each day of noncompliance but not more than five hundred dollars that may be imposed as prescribed in §§
16-937 and 16-938.

A.R.S. § 38-545. Local public officers financial disclosure
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Notwithstanding the provisions of any law, charter or ordinance to the contrary, every incorporated city or town or
county shall by ordinance, rule, resolution or regulation adopt standards of financial disclosure consistent with the
provisions of this chapter applicable to local public officers.
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B. Arizona Supreme Court Administrative Orders

IN THE SUPREME COURT OF THE STATE OF ARIZONA

In the Matter of: J

)
ARIZONA CODE OF JUDICIAL )| Administrative Order
ADMINISTRATION § 1-307: ) No. 2012 -93
SPECIAL JUDICIAL OFFICER )
FINANCIAL DISCLOSURE )

)

The above-captioned provision implements the recommendations of the Presiding Tudges and
the Commuttee on Superior Court to umformly apply to judges pro tempore, commissioners, and
juvenile hearing officers the duty to file financial disclosure statements as providedby AR S § 35-
542 consistent with the purposes of financial disclosure statutes and the Code of Judicial Conduct.
The above-captioned provision having come before the Anzona Judicial Council on June 18, 2012,
and having been approved and recommended for adoption,

Therefore, pursuant to Article VI, Section 3, of the Anizona Constitution.

ITIS ORDERED that the above-captioned provision, attached hereto. 15 adopted as a section
of the Arizona Code of Judicial Administration, effective Janmary 1, 2013.

Dated thus 5th day of December, 2012

REEBECCA WHITE BERCH
Chaef Tustice
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C. Arizona Code of Judicial Administration

ARIZONA CODE OF JUDICIAL ADMINISTRATION
Part 1: Judicial Branch Administration
Chapter 3: Judicial Officers and Emplovees
Section 1-307: Special Judicial Officer Financial Disclosure

A. Definitions. In this section the following definitions apply:
“Commissioner” means a person appointed pursuant to AR S § 12-213.

"Judge pro tempore” means a person appointed pursuant fo Arficle 6, § 3 of the Anzona
Constitution and AR S. §§ 12-141 or 12-145.

“Juvenile hearing officer” means a person appointed pursuant to A RS, § 8-323.

B. Applicability. All judges pro tempore serving an appellate court or the superior court and all
commnussioners and juvenile hearing officers serving the supernor court on a full time basis.

C. Purpose. To uniformly apply the duty to file financial disclosure statements as provided by
ARS. §38-541 et seq. to full ime judges pro tempore, commussioners and juvenile hearing
officers consistent with the purposes of the financial disclosure statutes and Rule 315 of the
Code of Judicial Conduct.

D. Reporting Procedures.

1. Full time judges pro tempore, commissioners and juvenile hearing officers shall file a
financial disclosure statement as provided by A E.S. § 38-541 et seq. upon appoimntment and
annually. Financial disclosure statements cover the entire vear served, January 1 through
December 31, even if service was for only one day.

2. Pursuant to ARS. § 38-542(E), financial disclosure statements shall be filed between
Jamumary 1 and January 31 and delivered or mailed to Arizona Secretary of State, Atin:
Election Services Division, 1700 West Washington Street, 7th Floor, Phoenix, Anizona
85007.

3. Financial disclosure packets may be obtained from the presiding judge or court administrator
of upon request from the Secretary of State Election Services. Printable versions are
available through the Secretary of State web site www azsos gov.
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D. Arizona Code of Judicial Conduct

Rule 3.15. Financial Reporting Requirements

(A) A judge shall file annually the financial disclosure statement required by A.R.S. § 38-542 or other applicable law.
The completion and filing of the annual financial disclosure statement fulfills the reporting requirements set forth in
this code.

(B) Reports made in compliance with this rule shall be filed as public documents in the office designated by law.
COMMENT

1. The information required to be reported by Rules 3.12, 3.13, and 3.14 is a portion of the information that
must be included on the annual financial disclosure statement mandated by A.R.S. § 38-542 or other applicable
law. A judge is obligated to disclose fully and accurately all information requested on the annual disclosure
statement and does not fulfill the statutory obligation by reporting only the information required by Rules 3.12,
3.13, and 3.14. Applicable law requires sufficient disclosure of the financial interests of and gifts to a judge and
members of his or her household to promote judicial accountability and integrity.

2. To avoid needless repetition of disclosure requirements, the Arizona judiciary deems compliance with the
substantive legal requirement as sufficient to meet the ethical obligations of a judge and thus incorporates them

in this code.
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ABOUT THIS PUBLICATION
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All Rights Reserved.
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[. Introduction

This Guide explains the registration requirements for individuals who intend to circulate petitions, offers guidance on the
signature collection process, provides an overview of the signature verification process once a petition has been filed, and
covers acts that are prohibited conduct for circulators during the signature collection and petition filing process. For more
information, please visit:

Website: https://azsos.gcov/elections/requirements-paid-non-resident-circulators
Circulator Portal: https://apps.azsos.gov/apps/election/circulatorportal

For questions please contact:

Email: circulator(@azsos.gov

Phone: (602) 542- 8683

Toll Free: 1-877-THE-VOTE

Address: Office of the Secretary of State
Elections Division
1700 W Washington St. FlL. 7
Phoenix, AZ 85007

A. Overview of Petition Types
Circulators may gather signatures for the following: (1) candidate nomination petitions; (2) petitions for new party
recognition; and/or (3) initiative, referendum, or recall petitions. This section provides a general overview of each type of
petition.

Candidate Nomination

A candidate may run for office by one of two methods: obtaining a nomination or running as a write-in candidate.! A
nomination is required for the candidate’s name to appear on the ballot for an election. A candidate seeking nomination,
whether through a recognized political party, as an “independent”/unaffiliated candidate, or for nonpartisan office, must
submit, with their nomination paper, a minimum number of nomination petition signatures from qualified electors.?

New Party Recognition

A recognized political party is entitled to representation on a partisan primary election ballot and subsequent placement
of the prevailing candidate on the general election ballot as the party’s nominee. A political party may obtain first-time or
new-party recognition by submitting a sufficient number of valid petition signatures to the appropriate filing officer.?

Initiative

Arizona voters may propose new laws, amend existing laws, or propose constitutional amendments through the initiative
process. 4 Before signatures may be collected, an Application for Serial Number, along with a two-hundred-word
description and the complete title and text of the measure, must be filed with the Secretary of State on a prescribed form.>
An initiative petition must be filed four months prior to the date of the general election at which the proponents seeks to
put the measure on the ballot to be decided on by the voters.®

Referendum
Any measure or part of any measure enacted by the Legislature, except laws immediately necessary for the preservation of
the public peace, health, or safety, or for the support and maintenance of the departments of State government, may be

TARS. §§16-311; 16-312.
2AR.S. §§16-321; 16-322; 16-341.
3AR.S. §§ 16-801; 16-802.

4 Ariz. Const. art. IV, pt. 1, § 1.
5ARS. §19-111(A).

6 Ariz. Const. art. IV, pt. 1, § 1(4).
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sent to the ballot for approval or rejection by the people.” An Application for Serial Number, along with a two hundred-
word description and a copy of the measure, must be filed with and approved by the Secretary of State before the
circulation of the petition.® A referendum petition must be filed within 90 days of when the Legislature adjourns sine dze.”

Recall

Any public officer!? in the State of Arizona holding an elective office, either by election or appointment, is subject to recall
by the voters of the electoral district in which the public officer holds office.!! A member of the Legislature may be recalled
at any time after five days from the beginning of the first legislative session after their election. All other officers may be
recalled after six months in office.!> An Application for Serial Number, along with a two-hundred word statement on the
grounds of the recall, must be filed with the Secretary of State before circulation of the recall petition.!3

B. Key Circulator Definitions
Circulators collect signatures of qualified electors to support one of the petitions outlined in the preceding section. A
circulator may be paid or a volunteer.

- A paid circulator is a person who receives compensation for obtaining signatures on a statewide initiative,
referendum, or recall petition.!* A paid circulator does not include a paid employee of a political committee unless
that employee’s primary responsibility is circulating petitions and the employee has or will obtain 200 or more
signatures on an initiative, referendum, or recall petition in an election cycle.!5

- A volunteer circulator is a person who does not receive compensation for circulating petitions.

The circulator should check the requirements for each petition type they are circulating to confirm the circulator is in
compliance. For example, paid circulators for initiative, referendum, or recall petitions must register with the appropriate
filing officer prior to circulating.

Regardless of paid status, all circulators for initiative, referendum, or recall petitions and must indicate their paid or
volunteer status'® on the face of all petition sheets prior to circulation.!” If the paid or volunteer status is not correctly
indicated, the signatures obtained on that particular sheet are considered void.!8

Any person who is qualified to register to vote in Arizona may circulate petitions.!® With respect to nonresident
circulators, this means a circulator must be qualified to register to vote in Arizona had they been a resident in this State.?0
Nonresident circulators for any petition type must register prior to circulating,

However, a person may not register to circulate a statewide initiative, referendum, or recall petition if they: 2!

7 Ariz. Const. art. IV, pt. 1, § 1(3).

8 AR.S. § 19-111(A).

9 Ariz. Const. art. IV, pt. 1, § 1(3)-(4).

10 Although the Arizona Secretary of State will accept a recall petition application for the recall of a United States senator or

representative, the validity of the recall is subject to court challenge.
1 Ariz. Const. art. VIIT, pt. 1, § 1; A.R.S. § 19-201(A).

12ZARS. §19-202(A).

13 AR.S. § 19-203.

4 AR.S. §§ 19-118(D)(1); 19-205.01 (H)(1).

15 AR.S. §§ 19-118(1)(2); 19-205.01(H)(2).

16 The “paid” or “volunteer” status boxes may be pre-marked by the circulator or the committee or petition circulating organization
on behalf of the circulator.

7 AR.S. §§ 19-101(C)-(D); 19-102(C)-D); 19-204(C)-(D)

18 AR.S. §§ 19-101(E); 19-102(5); 19-204(E).

9 AR.S. §§ 19-112(D); 19-204(D).

20ARS. §19-112(D).

2L AR.S. §§ 19-118(1D); 19-205.01(D).
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* have had a civil or criminal penalty imposed for a violation of statutes relating to elections or initiatives,
referendums, and recalls (A.R.S. Titles 16 or 19) within the immediately preceding five years;

*  have been convicted of treason or a felony and their civil rights have not been restored; or

*  have been convicted of any criminal offense involving fraud, forgery, or identity theft.

Further, no County Recorder or Justice of the Peace may circulate initiative, referendum, or recall petitions in Arizona.??

2 ARS. §§ 19-114(A); 19-205.02.
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II. Circulator Registration Process

All non-resident circulators of candidate petitions (at any jurisdictional level),2* as well as non-resident and/or paid
circulators of recall (at any jurisdiction level), and statewide initiative or referendum?* petitions must register through the
Secretary of State’s online Circulator Portal.?

The following chart provides a quick reference for when a circulator needs to register:

Petition Type Circulator is paid Circulator is not AZ resident
(tegardless of paid status)
Candidate No Yes
Statewide Initiative/Referendum Yes Yes
Recall Yes Yes
New Party No No

A. Creating an Account

1. If you are a first-time circulator, click “Sign Up” to begin the process.

KATIE HOBBS C|rcu|at0r Portal Home Search All Registrations Contact Help SignUp Log In

SECRETARY OF STATE

Are you a circulator?

Pursuant to Arizona Law (A.R.S. § 19-118; A.R.S. § 16-321; A.R.S. § 19-205.01),
a circulator must register with the Secretary of State's Office if the circulator:

1. is not a resident of this state and will circulate candidate petitions, recall petitions, or statewide initiative or referendum petitions,
2. is paid to circulate recall petitions, statewide initiative or referendum petitions (whether or not the circulator is a resident of this state).

If you are registering as a circulator for the first time, or you are an existing registered circulator with a Circulator ID number but need to access
Circulator Portal for the first time to make changes to your registration, you must sign up here.

Sign Up

If you already established a Circulator Portal account and have a username and password, you may log in here.

FIGURE 1: CIRCULATOR PORTAL HOMEPAGE

2. This page confirms that you have not previously received a Circulator ID number. If you have previously
registered, click “No, I was not issued a Circulator ID number.”

2 ARS. §16-315(D).
2 AR.S. §§ 19-118(A); 19-205.01(A).
2 ARS. § 19-118(A).
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Do you already have a Circulator ID number?

If you previously registered as a circulator with the Secretary of State's Office and received a Circulator ID number, please enter it below along with your
last and first name.

If you don't remember your ID number, please do not sign up for a new Circulator ID number but contact us at 602-542-8683 or 1-877-THE-VOTE.
Circulator ID Number
Required
Last Name
Required
First Name

Required

Continue signing up with your Circulator ID number
No, | was not issued a Circulator ID number

FIGURE 2: CIRCULATOR PORTAL SIGN UP PAGE 1

3. Provide the circulator’s full legal name.26 For the address section, the circulator must select if their permanent
address is outside of Arizona. If “yes” is selected, the circulator will need to include the permanent residential
address outside of Arizona and the temporary residential address in Arizona. If “no” is selected, only the
permanent residential address will be requested.

The address provided in Arizona is where the circulator will accept service of process related to disputes
concerning circulation of that circulator’s petitions (for circulators of statewide initiative and referendum petitions,
this address must be the address of the committee in Arizona for which the circulator is gathering signatures).?’

Continue to input the contact information? and create a password. Once the information is properly entered,
click “Sign Up.”

26 AR.S. §§ 19-118(B)(1); 19-205.01(B)(1).

T ARSS. §§ 19-118(B)(4); 19-205.01(B)(4).

2 AR.S. §§ 19-118(B)(1); 19-205.01(B)(1).

2 The Secretary of State’s Office has no obligation to review circulator registrations to ensure a proper Arizona and/or committee
address has been provided. The circulator remains solely responsible for compliance with all legal provisions.
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SignUp

If you are registering as a circulator for the first time, or you are an existing registered circulator with a Circulator ID number but need to access
Circulator Portal for the first time to make changes to your registration, you must sign up here.

Pursuant to Arizona Law (A R.S. § 19-118; AR.S. § 16-321; AR.5. § 19-205.01), a circulator must register with the Secretary of State's Office if the
circulator:

1. is not a resident of this state and will circulate candidate petitions, recall petitions, or statewide initiative or referendum petitions,
2.is paid to circulate recall petitions, statewide initiative or referendum petitions (whether or not the circulator is a resident of this state).
3. The dafinition of 3 "paid circulatar” is outlined in 4 R 5. § 18-118(F). Please read the important eriminal prohibition outlined in AR5 & 19-112.01

Please complete the form below to create an account.

Circulator Name
First Name Last Name Suffix
Required Required Optional ~

Do you consider somewhere outside of Arizona to be your permanent residential address?

Select... v

Permanent Residential Address

Street Address

Required
city State Zip Code
Required Required ~ | Raquired

Contact Information

Phone Number

Required

Email Confirm email
Required Required

Password

Password Confirm password
Required Required

EnED

FIGURE 3: PORTAL SIGN UP PAGE 2

4. Upon successfully creating an account in Circulator Portal, the Secretary of State’s Office will assign a random
circulator ID number to each circulator via email.’* An automated email from no-reply@azsos.gov will contain
the circulator ID number and links to Circulator Portal. The email may go to your junk or spam folder.

Thank you for signing up with AZSOS Circulator Portal.

Your Circulator ID number is -

Petition Circulation Training_Guide

Log_Into Circulator Portal

Arizona Secretary of State
Elections Division

FIGURE 4: CIRCULATOR REGISTRATION CONFIRMATION EMAIL

0 AR.S. §§ 19-118(C); 19-205.01(C).
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This circulator ID number is permanently assigned to the circulator, so it must be used for all petitions being circulated
by that circulator, regardless of the election cycle.

If you are registering to circulate a statewide initiative/referendum petition or a recall petition of any jurisdiction level you
must complete an Affidavit of Eligibility first. If you are registering to circulate a candidate petition you may proceed
directly to the Petition Registration.

B. Affidavit of Eligibility
The Affidavit of Eligibility is a document that must be notarized then uploaded into the Circulator Portal before the
circulator is considered propetly registered for statewide initiative and referendum petitions, or recall petitions of any
jurisdiction level. To begin, log into Circulator Portal, then click “Affidavit of Eligibility”” on the left-hand side.

You are currently logged in as . Your Circulator ID is

Affidavit of Eligibility

- Affidavit of Eligibility

= All My Petitions If you are registering to circulate a recall petition that received a serial number on or after September 29, 2021,

or a statewide initiative or referendum petition, you must submit a notarized Affidavit of Eligibility as part of your

© Add a Petition circulator registration. A.R.S. § 19-118(B)(5); A.R.S. § 19-205.01(A).

INSTRUCTIONS FOR SUBMITTING AFFIDAVIT OF ELIGIBILITY
B Update My Account Info

1. Please download the Affidavit of Eligibility from here and print out the form.

& Change My Password Download form as PDF Updated 9/29/2021
Download form as Microsoft Word (.DOCX) Updated 9/29/2021
Circulator Training Guide 2. In front of a notary public, print your full name at the beginning of both paragraphs and sign the Affidavit

of Eligibility. Completing both paragraphs satisfies the affidavit requirements to circulate initiatives,
referenda, and recalls.

3. The notary must sign and place their seal on the form.

4. Upload an electronic copy (PDF) of the completed, notarized Affidavit of Eligibility by clicking "Upload
Affidavit of Eligibility” below.

5. After your Affidavit of Eligibility has been uploaded, our office will review the affidavit and email you a
notification after it has been reviewed.

Circulators are not required to provide a hard copy of their registration affidavit to the Secretary of
State's Office but should maintain the original for their records in the event of a legal challenge.

IMPORTANT: If you are registering to circulate a recall petition after 9/29/2021, you must submit a new
notarized Affidavit of Eligibility, even if you previously submitted one as part of your circulator registration prior
to that date. You only need to complete the new affidavit once. A.R.S. § 19-205.01(A)

X Upload Affidavit of Eligibility

FIGURE 5: AFFIDAVIT OF ELIGIBILITY TAB

Download, print, and complete the Affidavit of Eligibility. Complete the affidavit in front of a notary public. You must
print your full legal name at the beginning of both paragraphs, sign, and date the form. The notary must complete the
county at the top, stamp and sign the bottom, and write their expiration date. See the Appendix for an example of the
Affidavit of Eligibility.
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The Affidavit of Eligibility states that the circulator is eligible to register, that all information contained in the registration
is true and correct, and that the circulator has read and understands Arizona election laws applicable to the collection of
signatures for a statewide initiative, referendum, or recall.’!

Once completed, upload a scan of the affidavit form in Circulator Portal. The notarized circulator affidavit must be
accepted by the Secretary of State’s Office before the circulator is permitted to register to circulate a statewide initiative,
referendum, or recall petition. Circulators are not required to submit a hard copy to the Secretary of State’s Office, but the
original should be maintained in the event of a legal challenge.

Given a change in the law, circulators who uploaded an affidavit before September 29, 2021, must upload a new affidavit
if they wish to register to circulate a recall petition.

The applicable committee and/or the circulating organization that employs petition circulators, at the direction of the
applicable committee, may coordinate with their circulators to gather the necessary information, including, if applicable,
notarized circulator affidavits, and facilitate submission of registration applications.

The circulator registration is complete once you receive the email stating that your Affidavit of Eligibility has been accepted
by the Secretary of State’s Office.

C. Petition Registration
You must register for each individual petition you wish to circulator under the “Add a Petition” section. Until you complete
this step you are not registered to circulate that petition. Any signatures collected before the date on the petition registration
may be subject to rejection.

(==
My Petitions

M Affidavit of Eligibility

= All My Petitions " "
Search: | | Clear Search EBCcsv Excel B PDF

© Add a Petition
4 Candidate or Out-
B Update My Account Info Election  Petition Serial Petition Company of-
Cycle Number Jurisdiction Working For  State Paid Registered  Unregistered

& Change My Password R
You haven't registered any petitions yet.

] Circulator Training Guid
freulator fraining Guide Showing 0 to 0 of 0 entries

FIGURE 6: MY PETITIONS TAB

You will be asked to complete the following information for each individual petition:
*  Select if you ate paid and/or an out-of-state circulator from the check boxes.

*  Select the jurisdiction for the petition you will be circulating from the drop down: Federal, Statewide/Legislative,
County, or City/Town.

* Include a service of process address. For initiative, referendum, and recall this should be the address of the
committee, organization, or individual form whom you are circulating petitions.

* If you are a paid circulator, include the name of the organization for which you are hired.
*  Select the type of petition: Candidate Name or Petition Serial Number (Initiative, Referendum, or Recall)

o If you select “Candidate Name” you will be prompted to enter the candidate’s name. Please ensure you
correctly type the name the candidate has listed on their Statement of Interest and/or Nomination
Petitions.

SLARS. §§ 19-118(B)(5); 19-205.01(B)(5).
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o If you select “Petition Serial Number” for in the Statewide/Legislative jurisdiction you will be offered a
drop down of petition serial numbers for the current election cycle.

o If you select “Petition Serial Numbet” for a jurisdiction other than Statewide/Legislative, you will be
prompted to type in the serial number as prescribed to the ballot measure you wish to circulate.

*  Finally, carefully read and acknowledge all of the final statements by checking the adjacent box and select submit.

Once you submit the “Add a Petition” form you will be able to view a PDF of your responses in the “All My Petitions”
section. You will also have the option to unregister for petitions for which you have previously registered.

[1I. Gathering Signatures

Every qualified elector signing a petition must do so in the presence of the person who is circulating the petition. In other
words, the circulator must personally witness each collected signature.’? For initiative, referendum, and recall petitions,
after collecting signatures on a petition sheet, the petition circulator must execute the affidavit of verification on the back
of the petition, swearing before a notary public, that all of the following are true:

1. At the time of the signing, each name on the sheet was signed, and the name and address were printed by the
elector on the date indicated;

2. In the circulator’s belief each signer was a qualified elector of a certain county of the state, or, in the case of a city,
town, or county measure, of the city, town or county affected by the measure on the date indicated;3* and

3. Atall times during circulation of the signature sheet, a full copy of the title and text was attached to the signature
sheet.®

Although a circulator of candidate petitions and petitions for new party recognition must also personally witness each
collected signature, the circulator verification on candidate and new party petitions need not be notarized.?

When approaching an individual to sign a petition, the circulator should:
1. Read or summarize the warning that appears at the top of the petition;
2. Ensure the signer prints clearly in black or dark blue ink;

3. Ensure the signer completes all portions of the signature line (i.e., sighature, printed first and last name, residence

address, and date signed); and
4. Ensure the signer writes inside, and does not stray outside, of the appropriate boxes on the signature line.
Tips and best practices for circulators:

*  Greet each potential signer warmly and make eye contact.

*  Walk towards a potential signer to meet them halfway.

*  Be prepared to summarize the description of the measure.

*  Have legal sized clipboards and pens ready for multiple signers.

*  Ensure signers print their address or description of address where they are registered to vote. 1f voters are unsure of

2 ARS. §§ 19-112(A); 19-205(A).
3 ARS. §§ 19-112(A); 19-205(A).
#* ARS. §§ 19-112(C); 19-205(B).
3 ARS. §§ 19-112(C); 19-205(B).

36 ALR.S. §§ 16-315; 16-321(D); 16-801(A)(2).
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where they are registered to vote, encourage them to look up their information on the Secretary of State’s website
my.arizona.vote.

When approaching an individual to sign a petition, the circulator should not:

* Sign for the individual or allow any other individual to complete any portion of the signature line unless in the
presence of (and at the request of) a person who is incapable of signing or printing their own name because of
physical disability or medical condition;?’

*  Allow the individual to sign the same petition twice;

* Allow a post office box to serve as the individual’s residence address on an initiative, referendum, or recall
petition.?

* Threaten someone to sign or not sign an initiative, referendum, or recall petition.*’

A. Assisting Voters with a Disability or Medical Condition
Qualified electors who require assistance in completing and/or signing a petition due to a physical disability or medical
condition shall not be prevented from signing a petition solely on that basis.

As a best practice, circulators should execute a supplemental affidavit (in addition to the circulator affidavit on the petition
sheet) specifying whether assistance was provided to any voter who signed and required assistance. In addition, the person
who assisted the voter may sign a declaration: (i) stating that the person assisted the voter in the voter’s presence and at
the voter’s specific request; and (ii) providing the name and residence address of the voter who was assisted, the name and
residence address of the person who assisted the voter, the title and serial number of the petition signed, and the date.

Any such supplemental affidavits and/or voter assistance declarations should be retained by the committee in the event
of a challenge. Copies of all supplemental affidavits may be submitted to the Secretary of State’s Office at the time of filing
as a file separate from the petition pages.

B. Signature Withdrawal
A person who has signed a petition may withdraw their signature from the petition not later than 5:00 p.m. on the date
the petition containing the person’s signature is submitted to the Secretary of State (or, for non-statewide petitions, the
appropriate filing officer).#! To withdraw a petition signature, a person may do any of the following: 42

1. Verity the withdrawal by signing a statement of intent to withdraw. The statement is available on the Secretary of
State’s website.#? For non-statewide petitions, contact the appropriate filing officer to acquire the correct form or
statement;

2. Mail or drop off a signed, notarized statement of intent to withdraw to the Secretary of State’s Office. Or for non-
statewide petitions mail or drop off with the appropriate filing officer; or

37 AR.S. §§ 19-115(B); 19-205(C)(1).

38 AR.S. §§ 19-115(B); 19-205(C)(2).

3 AR.S. §§ 19-112(A); 19-205(A)(2). The signer must provide their residence address, giving street name and number, and if they do
not have a street address, a description of their residence.

40 AR.S. §§ 19-116; 19-206(B).

HAR.S. §19-113(A). New Party petitions are not included in the list of petitions to withdraw a signature.

2 AR.S. § 19-113(B).

# For initiative, referenda, or recalls: https://azsos.gov/elections/initiative-referendum-recall. For candidate petitions:
https://azsos.gov/elections/running-office.
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3. The filing officer will draw a line through the signer’s signature line on the petition to indicate that it has been
withdrawn and will not count towards the valid signature total for the petition.

[V. Signature Review Process

Once a petition is submitted, the filing officer reviews the petition to determine the number of valid signatures. The
following section provides an overview of what items the filing officer reviews. A more in-depth review guide can be
found in the handbook associated with each petition type. Handbooks can be found on the Secretary of State’s website. 44
For local jurisdiction petitions, please consult the appropriate filing officer regarding the review process. All petitions are
also subject to legal challenge.

A. Reviewing Petition Signatures
The following petition signature items are reviewed:

1. Non-Qualified Elector: If an individual who is not a qualified elector signs a petition that he/she is not legally
entitled to vote upon, the petition signature will be rejected.*

2. Circulated by County Recorder or Justice of the Peace: Any signatures gathered by a County Recorder or Justice
of the Peace for an initiative, referendum, or recall petition are void and will not be counted in determining the
legal sufficiency of the petition. 40

3. Initiative, Referendum, and Recall Petition Signatures Obtained Prior to Statement of Organization: Signatures
obtained prior to the filing of a political committee’s statement of organization are void and will not be counted
in determining the legal sufficiency of the petition.4’

4. Candidate Nomination Petition Signatures Obtained Prior to the Statement of Interest: Signatures obtained prior
to the filing of a candidate’s statement of interest are void.*

5. Missing Information: First and last name, signature, residence address or description of residence location (or, for
candidate petitions, P.O. box with city/town or zip code), and date on which the petition was signed must all be
present for a signature to be valid.*

6. Excess Signatures: Signatures in excess of 15 signatures per initiative or referendum, or 10 signatures per candidate
nomination, recall petition sheet, or new party recognition petition sheet are not counted.”

7. Withdrawn Signatures: Signatures withdrawn pursuant to A.R.S. § 19-113 are not counted.”!

8. Improperly Printed Information: Signatures for which the Secretary of State determines that the circulator has
printed the elector’s name or information on an initiative or referendum petition in violation of A.R.S. § 19-112
are not counted.>?

# https:/ /azsos.gov/elections
4 AR.S. §§ 19-115; 19-121.02(A)(5); 16-321(B); 19-208.02(A)(5); 16-801(A)(2).

46 AR.S. §§ 19-114(A); 19-205.02.

47 AR.S. § 19-114(B). The applicant may form a new political committee or designate an existing (non-candidate) political committee
to serve as the petition sponsor. A.R.S. § 16-906(G).

8 AR.S. § 16-311(H). Signatures collected before the filing of the Statement of Interest are subject to legal challenge.

49 AR.S. §§ 19-121.01(A)(3)(a)-(c); 19-208.01(A); 16-315(A)(4)(c).

50 AR.S. §§ 19-121.01(A)(3)(d); 19-208.01(A)(3)(d); 16-315(A)(3).

5T AR.S. §§ 19-121.01(A)(3)(e); 19-208.01(A).

52 A.R.S. §§ 19-121.01(AY(3)(f); 19-112(A); 19-208.01(A).
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B.

Reviewing Petition Sheets

The Secretary of State (or, for non-statewide petitions, the appropriate filing officer) must remove: 53

1.

C.

Initiative petition sheets not attached to a copy of the complete text and title of the measure as submitted to the
filing officer with the application for serial number.

Referendum petition sheets not attached to a copy of the complete date-stamped of the measure to be referred
to the voters.

Recall petition sheets not attached to a copy of the date-stamped application for serial number.

Initiative, referendum, or recall petition sheets not bearing the correct petition serial number, and if applicable,
the paid circulator registration number in the lower righthand corner of each side.

Initiative, referendum, or recall petition sheets on which the affidavit of the circulator is not notarized, the notary’s
signature is missing, the notary’s commission has expired, or the notary’s seal is not affixed; also, sheets where the
circulator’s affidavit is incomplete, unsigned, or has been modified from the original text.

Initiative, referendum, or recall petition sheets on which the notary signature is dated before all the electors signed
the face of the petition sheet.

Initiative, referendum, or recall petition sheets that are circulated by a circulator who is prohibited from
participating in any election, initiative, referendum or recall campaign pursuant to A.R.S. §§ 19-119.01; 19-205.01
or prohibited from registering as a circulator pursuant to A.R.S. §§ 19-118(D); 19-206.01.

Sheets on which the circulator is required to be registered with the Secretary of State pursuant to A.R.S. §§ 16-
321; 19-118; 19-206.01, and the circulator was not propetly registered at the time the petition sheet was circulated.

Prohibited Acts

The following acts may be punishable by fine or imprisonment under Arizona law:5*

1.

Signing Petition for Profit: Any person who knowingly gives or receives money or any other thing of value for
signing an initiative, referendum, or recall petition, excluding payments made to a person for circulating such
petition, is guilty of a class 1 misdemeanor.>

Signing for Another: A person who knowingly signs any name other than their own to a candidate nomination,
initiative, referendum, or recall petition, except in a circumstance where they sign for a person in the presence of
(and at the specific request of) such a person who is incapable of signing or printing their own name and address
because of a physical disability or medical condition, is guilty of a class 1 misdemeanor.>6

Signing More than Once: A person who knowingly signs their name more than once for the same initiative or
referendum petition is guilty of a class 1 misdemeanor.>

3 ARS.

§19-121.01(A); 19-208.01(A)(1).

* ARS.

§19-118.01.

» ARS.

§§ 19-114.01; 19-205.03.

% AR.S.

§§ 19-115(B); 19-206(B); 16-1020.

7 ARS.

§§ 19-115(B); 16-1020.
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4. Fraudulent Signing: A person who is not a qualified elector at the time of signing, or who knowingly fills out the
name and address portion of the petition with the intent to commit fraud, is guilty of a class 1 misdemeanor.>

5. Coercion: A person who knowingly coerces or threatens any other person to sign or refrain from signing their
name to an initiative, referendum, or recall petition, or, after signing their name, to have their name removed, is
guilty of a class 1 misdemeanor.>

6. Misrepresentation: A circulator who induces a person to sign an initiative, referendum, or recall petition by
knowingly misrepresenting the general subject matter of the measure is guilty of a class 1 misdemeanor.®

7. Fraud: A person commits petition signature fraud if the person intentionally collects petition signature sheets with
the knowledge that the person whose name appears on the signature sheet did not actually sign the petition, or
uses any fraudulent means to obtain signatures on a petition.®! A person under such circumstances is guilty of a
class 1 misdemeanor, but may be guilty of a class 4 felony and prohibited from patticipating for five years in any
election, initiative, referendum, or recall campaign if the person engages in a pattern of petition signature fraud.6?

8. Deceptive Mailings: An individual or committee may not deliver any document that falsely purports to be a mailing
authorized, approved, required, or sent by the government, or that falsely simulates a document from the
government.®> A violation of this provision may result in civil penalty equal to twice the total of the cost of the
mailing or five hundred dollars, whichever is greater.6*

¥ ARS. §19-115(B).

% ARS. §§ 19-116(A); 19-206(A).
0 AR.S. §§ 19-116(B); 19-206(B).
T A.RS. §19-119.01(A).

2 A.R.S. §19-119.01(C).

3 ARS. §19-119(A).

4 ARS. §19-119(B).
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V. Frequently Asked Questions

What if a signer matkes a mistake while adding their information to a petition sheet?

= If a signer makes a mistake, they may cross out the mistake and correct the error as legibly as possible, or cross
out the line in which they started to sign, invalidating their first attempt, and sign again.

Can a signer use their mailing address to sign an initiative or referendum petition sheet?

= No, a signer must print their residential address or description of residence when signing a ballot measure petition
sheet.

A petition sheet has been damaged or ripped, can 1 repair it?

= Yes, please only use tape to repair and flatten any damage. Additional foreign objects such as staples or paperclips
will damage our scanners and therefore have to be removed before scanning,

May I correct an error in my circulator statement or notary statement prior to submitting?

= Possibly. Please keep in mind that if your affidavit has already been notarized, you may not be able to make
changes to the document. However, for all other edits, a circulator or notary may correct an error by crossing out
the incorrect information and writing the corrected information clearly. Our office will not reject your forms for
edits, but they may be challenged in court.

I have forgotten my password or need my email changed.

= Email circulator@azsos.gov with your full name, circulator ID number, phone number and the request. You will
receive a call back from our office to confirm prior to our office resetting the password.

I have circulated in Arizona before, how do 1 find my circulator ID number?

= Using the “Search All Registrations” tool on Circulator Portal, you should be able to find your circulator 1D
number. For further assistance please contact circulator(@azsos.gov.

Who do I contact if 1 have further questions?

= For any questions related to Circulator Portal or obtaining a circulator ID number, please contact
circulator(@azsos.gov.
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APPENDIX

FOR OFFICE USE ONLY
STATE OF ARIZONA

AFFIDAVIT OF REGISTERED CIRCULATOR
FOR INITIAVE/REFERENDUM/RECALL PETITION
(A.R.S. § 19-118(B)(5))

(A.R.S. § 19-205.01(B)(5))

State of Arizona )
) Ss:
County of )

L, , UNDER PENALTY OF A CLASS 1 MISDEMEANOR,

ACKNOWLEDGE THAT | AM ELIGIBLE TO REGISTER AS A CIRCULATOR IN THE STATE OF
ARIZONA, THAT ALL OF THE INFORMATION PROVIDED IS CORRECT TO THE BEST OF MY
KNOWLEDGE AND THAT | HAVE READ AND UNDERSTAND ARIZONA ELECTION LAWS APPLICABLE

TO THE COLLECTION OF SIGNATURES FOR A STATEWIDE INITIATIVE OR REFERENDUM .

L, , UNDER PENALTY OF A CLASS 1 MISDEMEANOR,

ACKNOWLEDGE THAT | AM ELIGIBLE TO REGISTER AS A CIRCULATOR IN THE STATE OF
ARIZONA, THAT ALL OF THE INFORMATION PROVIDED IS CORRECT TO THE BEST OF MY
KNOWLEDGE AND THAT | HAVE READ AND UNDERSTAND ARIZONA ELECTION LAWS APPLICABLE

TO THE COLLECTION OF SIGNATURES FOR A RECALL.

Signature of affiant

SUBSCRIBED AND SWORN to (or affirmed) before me this day of , 20

Notary Public

(Seal) My Commission Expires:

Sec. State Rev. 09/28/2021
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STATE OF ARIZONA

Circulator Registration Form
ARS. § 19-118(A); A.R.S. § 19-205.01(B)

Circulator ID:

Pursuant to Arizona law, all circulators who are (1) not residents of this state, or (2) paid to circulate for a recall or a statewide
initiative or referendum must register as circulators with the Office of the Secretary of State before circulating petitions.

If neither of these statements is applicable, you do not need to register with the Secretary of S office.

Check one or more boxes as applicable:

I:I | am not a resident of the State of Arizona and, therefore, understand that | must ¢ i orm with the
Office of the Secretary of State prior to petition circulation at any jurisdictional level in

D | am a paid circulator of a petition for a recall or statewide ballot measure and, therefore,
complete and file this form with the Office of the Secretary of State prior to petition circulation:

PETITION SERIAL NUM
SUBMITTED ON A SEP

EACH CIRCULATOR MAY REGISTER FOR ONLY ONE CANDIDAT
REGISTRATION FOR ADDITIONAL CANDIDATES OR PETITIONS M

Jurisdiction for Petition (if county or munigi

Statewide/ .
O Federal Legislative OCounty.

Name of Circulator (Last, First)

Circulator's Permanent Residential Address Zip
Circulator's Temporary Residential A State Zip
Service of Process Add ithin State of Ariz State Zip
Circulator E-mail Address Circulator Telephone Number
of Circulating Organizatio! ployed by or contracted with)
By electronically sub g this Circulator Registration Form and checking all boxes below, | acknowledge the following:

ecretary of State’s circulator training materials available on the Secretary of State’s website, have read

the materials, and acknowledge receiving the materials prior to circulating petitions in accordance with
AR.S. § 19-111(D); A.R.S. § 19-205.01(A).
| understand that my circulator registration is not complete until | have submitted this form and have received a confirmation of

|:| receipt from the Secretary of State's Office.
| understand that the Secretary of State's Office has no duty to review this form for completeness, and that | remain personally

D responsible for compliance with all laws regarding circulator registration.

| declare under penalty of perjury that the information provided on this form is true, complete, and correct, and that | have read and
understand the laws of this State with respect to petition circulation. Furthermore, | agree to submit to the jurisdiction of the State of
Arizona regarding any case or controversy arising out of my activities while circulating petitions. Finally, if circulating a statewide
ballot measure, | agree to print my unique Circulator ID number on the front and back of each petition sheet | circulate. A2

Secretary of State
Rev. 09/29/2021

Circulator Signature Date
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